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o Onentananikeglsn‘anon (Ncw Smdents)

- ACA])EM[C CAL‘ENDAR
i FALL QUARTER
_ 7 1995-96
'Onénmﬁdnlkeglsﬁhnbn " Aug 28, 29, :
* Labor Day Holiday ... s SEPL 4 '
ClaSSesBegm . eriion SEPL 5 .
“Last day for'I\lltlon Refund .Sept.. 19; o
* Mid-term - et e Ot 105200500
Last_day of Faﬂ Quarter Classes i Nov.13..

: Regnstrauon for Current Students

Nov. 4.

-WINTER QUARTER

Nov, 13

‘ Onentanoanzglstrauon (New Smdents
Class

.'..'.NOV 14 15; 16
« Nov. 277

: I_ast Day for Tumon Ref:md

w:Dec; 11 ..

: Instni on Ends for Chnstmas Ho]lda s

Jan 13

Jan 17 i

3 ~Feh 20....

SPRING QUARTER

Classes Begin: R
"Last Day for Tuition Refunid .

i Mareh 17

' Instruction Ends for Spring Hulldays ... March 27
Instruction, Resumes N i AprikT
- Mid-term ... i . April 15
Last Day of Spring Qualter Classes . i May'19.
“ $pring Quar;er Grades Dug to Registrar ... civenir May 20

Reglstrauon for Current Smdents

i Mhy .19

e
o Feb, 14,1718
v March 3,

'May 20,21,22

fMONTGOMERY COUN'I’Y Map;

- Classes Begin.iuiuicl . June2 .
Last Day for: Tumon Refund ; Ju_ne 17 Jutie 16 . - ’
Instruction Enids for Independence Hohdays ] : June 27. :

) Instrucuon Resumes ST SRS |11, 2 y :
. Mid-term ; eevireds - July 16 ....... veesianieneanas S 111 . 2% I S o ) |
Last Day of Sumrier Quarter Classes : e e V1o
- Sumimer Quarier Grades Dueto Reg;,strar oo AlE. 15 !
Gfaduauon (Saturday Aftemoon) ............ ; "Aug 16.. . i

) NO’I‘E Schedule changes due L1} class cancellauons are permmed for the ﬁrst two class days of each s
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BISTORY OFMONTGOMERY COMMUNI'I'YGOI.LEGE

“The State Board of Educatton 1581

" Trustees.

In November 1967, adm1msl;rat1ve and teachmg personnel were employed Extensron

classes were conducted in 1967-68 and full-time. curriculum students. were accepted in
Angust 1968. The institution’s; first. students' weére graduated in Iune 1969. i

Adult Bas1e Education’ and adult hrgh school. diploma. programs began in October .-
1968. In June 1968, the: burldmg on’Page Street in Troy was occupred asa temporary R

location of Montgommery ‘Technical: Institute. > :
.. - -On-June-3, 1971, the State ‘Board ‘of Educanon approved Montgomery Technical
_Institute as. & chartered technical institution, effective Tuly. 1971, :
In compliance: with. law, four additional trustees were- appomted by the' Govemor on
December'1, 1971. Local contro} of the college is' the ‘responsibility- of ‘the Board of

Trustees, and the president.of the Student Govemment Assoc1attcn serves.as an exofﬁcro ‘

~ member. of the Board.

~ In Octobér 1975, the citizens of Montgomery County passed a bond issue authonzmg L

. the construction of a new- campus ‘of 64,000 square feet of space oni‘a: 149 acre tract of

fand. The State Board of ‘Education, Department of Community: Colleges accred:ted .

Montgomery Techaical Instltute on December 7, 1978, andon" December 19,1978

Southern Association of Colleges and Schools reafﬁrmed its accredltatron Montgomery o

- Technical: Institute's accreditation. was: reaffrrrned by the. Commrsmon on Colleges,,_: kL
.. Southern Association -of ‘Colleges and’ ‘Schools, December-19; 1983, and Montgomery: o

Community College’s- accredrtanon was reaffirmed December: 15,:1993.

Montgomery Technical Institute became ‘Montgomery Techmcal College m January

1983 in accordance with- legislative and board. approval

-Arother change occurred in September 1987 when the Board of Trustees and County‘ v

Commissioners .voted for.the official name - ‘Montgomery, Commumty College - &8
authorized by the N.C. General Assembly.
-, The Montgomery Community College campus now includes facﬂmes of approxrmately

73 000 square féet on 153 acres of land, with -additional construction underway on a -
new facility to be knowr as the Busmess, Industry; Technology Resource Center. This -
building is financed by $2.6 million in-matching funds from the'; state through a statewide
bond referendum passed by local citizens. and North Carolina votersiin 1992. Montgomery' ‘

County Board of Comrmssroners provided a local match of $2.6 miltion..- Montgomery

County School Board voied in 1994 1o iransfer approx1mate1y four: acres of land to.

- Montgomery Community College 1o be used for the new facility and: parking. -

The: new half-miilion dollar _facility: will’ contain 44,800 square feet of floor space- ;

utilized for an electronic library, a totally interactive. classroorn to transmit. and recejve

real-time- voice, video, and dataon the North ‘Carolina Information. H1ghway (NCIH); . '

and twelve classrooms/]aboratones -Bujlding occupancy is scheduled for late summer
‘ 1996 ’ ‘

‘ erl‘to Montgomery Techmcal Instltute on'- ; .
T September 7,1967. As directed by law, elght members: were: appomted to the: Board of L
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RMATION SERVICES |

~ Theoverall purpose of Library and Information Services is to support
the curriculum offered at Montgomery Community College. The function
of the library is to support and enrich classroom instruction through a -
collection of carefuily selected materials based on courses and programs. ,
offered at the college: - B

o ACQNTINWNG EDUCATION *
- ANDCOMMUNITY SERVICES
The library, a multi-media, information'services center, hasacarefully - |~ = = - PURPOSE o
selected and growing collection of more that 16,000 volumes, - £ ' e
 subseriptions'to: 150: current periodicals, and a variety of non-print -
. information sources. - Non-print formats including films, videos, slides,
CD-ROM data bases, as welt as new computer-based technhologies are added
“when appropriate, to provide a‘wide tange of information in various forms
for library patrons. In Summer 1996, the library will have fiber-optic and
electronic capabilities in‘a new. facility.located on the MCC campus.

R L R GENERAL INFORMATION
Through the North Carolina State Library System, the library . S
participates in an inter-library loan program and a film/video program. All
circulating materials belonging to the State Library collection or to'any
post-secondary institutions in the State are available through inter-library
loantoMCCpatrons. - .~~~ .

e Admission
- Any adult who has teached fhe .. - Co .
oo oo 0 as teached the age of eighte U el :
e o i oo (19 i e i
‘ ; : mhtalion ¢ asses.
o - B Fees
Library patrons are encouraged to-use the library for study, research, =
~ browsing, and self-improvement. Professional staff are on duty to assist -
with.reference, rc'sea;ch,] andréading_' guidance.  The _sta'ff provides:
.~ assistance and-orientation in the use of the information center and its
resources: - The library. is open 8:00 a.m, -'9:00 p.m. Monday through"
Thursday and 8:00 a.m. - 1:00 p.m. Friday. - - - - E




- A number of adult classes are! eld o the College campus. “Classes drealso .

 “conducted in any community. of the Montgomery Cot

; ! i unity College service
area whenever a sufficient numbér of students havein

470 s

_Claés Foi‘-:iié’tionl

' Generally, classes. in Continuing: Education arc cstablished on &' demand

‘been announced; contact the Continuing Education: Division of Montgomery

and neighbors for a course is appreciated. -
“Enrollment

e

 applicable) by scheduled deadlines as advertised. Literacy education students
Tegister at the class site.. - . f '

5 4CEU"S:'

" and Schools and is awarded for selected Adult Continting Education'Classes at

quality instructional progrant.

CEU’s are earried at a rate of 1 CEU foreachten (10) hours of class. , . .

Montgomery Community College. The CEU signifies the class is organized fora - S

A

: 10

dicafed an interdst. "

“basis. Different program ‘areas. have different requirements: for number of -
 students, cost, and'places to meet.- Course offerings will reflect the needs and’ "~
interests of. the citizens: This means that Montgomery Community College: -
‘Counts on its public.to request.courses: If you'desire a course which has-not -~

- Community College., Your cooperation in recruiting a group.of your friends

- Students must: Pré‘_-registet' for-all classes by ':C'ompléﬁng ‘the '-Cmf}ti_mﬁing;
Education registration form and’ submitting ‘the ‘ippropriate’fee (when*

school bqilding;_]ibraﬁes, or at the Cbﬂege.

st Enforcement Trating offers trainig
e, county, city, and other law enforcemer

 ACEU is anit designation recognized by the Soutiern Association of Colleges

ik -Ei_l,_:ng?rq_imcdup&ti_on is desi

ttification courses are available.

or evening

ARy appropriate meeting place whether itié o petion. These classes

oo Baw E"‘fo-"‘c-ﬁménfﬁaining :

designed to meet the needs of

ment agencies.

' CPRand First Aig

erly administer CPR

C ‘ gne&tdtréin--beginnin - - .
*penienced firemen in all aspe : & liremen and upgrade
1001 Standards Contifiouion e - EME Procedures P

ures and equipment. NFPA
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fUStNESS AND INDUSTRY RES@IJRCE CENTER
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all busmess owners!operators and .

Center assrsts sm tinuing
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prospective © one-t°"°n"' Gonsultation and referral ‘"’Ehe X Pfs Tocal.
education COUFSES, suchias. audio and vrdeo tapes,.” how 0 5

S, 5 ered .
information 3 andsesnee o computer software packages Coorses offi

and access rdkeeping, -
dem?;ﬁpgoﬁame Center include marketing;: management, reco N P L

and how t© start—up and manage astoall busmess

Focused Industry 'n:aming

’ B : od Industry Trammg
Funded by. spemal 1eg1slat1ve appropﬂauonwf:tr;!cus
' en ables the College to asmst emsung mdus;rl;:i o b
though they may have oo be; Skilled an
eds assessment for. the training © s rel ing tO training needs .
_ knc for and p1anmng assistarice 't ‘to in dusm auonal groups
cogsunio;)mzed traunng for 1nd1v1duat mdusmes or occup ‘‘‘‘‘
cus - o e

. Newand Expandmg ImlustrsT Tr '““‘g R
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the L
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Wlth SR

mployee fraining, even '’

The__progr,em‘ provrdes _
d, e'trﬁskilled worléers‘,--

emplOYEd Altematwe

_ a';i.groups of:individuals in-setting up new ABE classes.
_sufﬂc:ent mterest, the college wﬂl estabhsh an ABE ciass

5 r:a180uthern Sandhllls Mlcroenterpnse Flmd Program

i Southem Sandhﬁls Mcroenterpnse Fund Program asswt low and moderate'
‘income: md1v1duals who: wishto start-or expand. eeonormcally vrable

nncrobusmesses. “The: SSME provides a. supportive group; environment for

3 - small busmess ownere who_oﬂlermse would be unable to- get financmg from:
tradmonal mstrtutlons

- and decide on gach other’
... cancall'the College s Small Busmess Center

Members teceive technical assistance and: analyze
s loan: proposals. Persons. mterested i this: program

.

ADULT ASIC SKILLS

For the adult who was: unable to complete pubhe school a series. of basrc
courses afe ‘offered eounty-w:de Thése cotirses are free of charge to adults.

L-Courses start at grade 1 and énd w1th the hlgh school eqmvalency cemﬁcate ‘
(GED) -

Adult Bas:c Educatmn _' o

The pnmary purpose of the Adult Basrc Educat:on (ABE) program at
_Montgomery Commumty College 8 1o prowde hteracy, consumer, and social - .
"educational opportunltles “for adults who have less than an eighth grade
educat;ron and are elgﬁteen asy years ‘'of age or: older. - Adults withia high
- schiool thploma and who demonstrate a need to unprove thelr basrc skﬂls also
_mayenrollm the program. . .
- The philosophy of the ABE cumculum is that the “3R’s” cait he best taught
- erms and methods tsed. by the student. “The program of study also mcludes '
. ‘soe1a1 stuches science,ind 1mp1emem;atxon of standard materials to improve

the readmg, wnhng, and mathenrahcai capablhtres of the ABE students.

- ABE classes are offered in the major ¢communities in Montgomery County
as weﬂ as. on the college campus Classes run from early Septernber to the end
fowever, Ssnmmer classes wﬂl be offered if there 13 sufﬁcrent interest:
se courses: are taught by quahﬁed mstructors from the local conmunity
and held day or evening fora total, of four to six: ‘hours per week Adults may
nter the program at any txme durmg the year. There is no cost for the ABE.

. program.

Montgomery Commumty Coilege wrll assrst mterested orgamzanons or
- Wherever. there is
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p. adults elghteen (1 8) R

1/2 years: of hlgh- ‘experiénces for students. Among these are the High School Completion (GED)

-:program courses for general mterest and courses related to-the ‘durriculum -
;: offenngs

small one-time testing fee payable prror to tak:lng the actnal test Any adult

elghteen years' ‘of age or older who hasnot completed hrgh school is ehgrble to
' enroll

The GBD program is also offered on campus through the Leammg Center

Multl-Level Enghsh asa Second Language ESL

: Multl—level Enghsh as.a Second Language (ESL). provrdes non-Enghsh
speakmg students the opportunity tolear the four skills:of the English language.
This is accomphshed by teaching in progressive levels: ESL I1-(Survival
Enghsh), ESL I (Intermediate English), and ESL III (Advanced English).

-Survival English'is for the beginning: student concentrating on basic survival

Enghsh skills (eg re5poncl to greetings; ask and give basic mfonnatron identify -
days, months colors, numbers parts of:the body, etc.). Intermediate-English
builds upon the skills developed in‘ESL Yand develops at a higher level (eg.
gramatical structure; use various tenses; speak in longer and more complex-
sentences). ‘In Advanced English the development of more refinéd English
skills: continues. : Emphasis-is: on devclopmg more fluentspeaking, reading,
and:writing skills. . Classes are centered around-the objectives.of devéloping
langnage competency. and: cultural orientation.. Itis directed. toward adult
students learnmg Englrsh as-a second language for active parhc1patlon in the
‘comumunity;
- Any non-English. speakmg adult elghteen years: old and older is ehglble to
enroll. Classes are free. Montgomery Community College offers these classes
in the major conumunities within Montgomery County. Classes are offered
-'day of’ evemng and an adult may enter the. class at any time during the year.

LEaming Center

‘The Learmng Center has the. .capacity of provrdmg a variety of educational

15 -
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ADmssmNmFORMATmN

ADMISSION (CURRICULUM PROGRAMS) ,
) Montgomery Commumty College 88 state»suppolted institution operating under an
- “open’ door admission’ pohcy Thrs means that any. person, whether a high school
graduate or non—graduate who is:18 years old. or older and, who is able to benefit from
further formal education will be served by. the mstltntlon .
', The open door pohcy does not mean there are no restnctlons on admlssmn into
opportumues for admtssmn into specrfrc progral’ns when they demonstrate aputude for
‘these programs-as determined by personal interest, acadermc background, placement
- tests; and personal mterVIeWS 1f an academic deﬁc1ency éxists, apphcants will be
’ gwen an oppormmty to remove the defic1ency by takmg preparatory work.
- Persons between 16 and 18 years of age who have specml needs may be consniered
for admission with the approval of the local supenntendent of schools and/or parents

- or guardian. Montgomery Community College and the Montgomery County Board of

~“Education have a dyal enrollment agreement forhigh schoo! students age 16-18. High

-school students may earn colleue credit which may be apphed to a degree at
: Montgomery Conmmunity Coilege or transfefred to-another col]ege whilte completing
- the normal requirements for high. school ‘graduation. Information concerning dual

.‘enrollrnentls available from the Student Services Office at Montgomery Community
College .

GENERAL ADMISSION PROCEDURES
All students are admitted to Montgomery Comrnumty Coltege without regard to
- race, sex, color, creed, age, handicap, religion ornational origin.-Applicants for admission -

‘into, cumculum programs should complete the followmg general adnussmn procedures

1 Complete and return the admrssmn apphcatxon to Student Serv1ces
" 2. Submit an official high school or General Educational Development (GED)
transcript and official transcripts from all colleges attended. An official transcript

is one mailed directly from the high school, college or other institution to the
~ Admissions Office at MCC. Itis the applicant’s responsibility to request that
transcnpts be sent to MCC.

3. Appear. fora preadeSSmn 1ntcrv1ew when noufred by the Adnnssmns Ofﬁce

+ 4, Take any’ requlred preadmiission tests when notified by the Admissions Office,
5. Complete any addluonal requirements for specific curticula.




Address correspondence concerning admission-to-curriculum programs to:
o . Admissions Office . :
‘Montgomery Community College -
PO Box 787+ Troy, NC 27373

All admission procedures should be completed at least three weeks prior to actual
enrollment into a program: However, some curticulum programs at MCC have limited
' enrollment and prospective students are advised to apply early. Whenan enrollment
.quota for aclass/program has been filled or the class/program has a specific prereqiisite
requirement, the applicant will be placed on a waiting list and notified in writing by the
Admissions Office. When all information is received, the applicant’s personal recerd
will be. issessed by the Admissions Office, The applicant will' then. be notified
concerning acceptance andenroliment procedires.. Anapplicant applying fewer thar
three weeks prior to enrollment may be notified to follow registration procediresasa

walk-in student on Registration Day.

* ' CONCURRENT ENROLLMENTS WITHIN THE
. COMMUNITY COLLEGE SYSTEM =

Students may enroll in more than one community college at the same time.. The
first college that the student registers with and where they are pursuing their degree’is
the home college. Additional colleges in which the student enrolls simultaneously are *
the receiving colleges, = - e

Students will not be charged additional tuition at the receiving college when registered
 for 14 or more credit hours at the home college when the following condition ismet.
The student must present aletter from the home college that includes: -

1. verification of credit hours registered for at the home college ; _ .

2. verification of tuition status at the' home college ; and ' ' -

3. alistof specific courses that the student is approved to register forat the receiving. -
college’ to include any telecourses and independent study courses.. - ' : Ce

‘Additionally, if the total'_crédit hours at both collegés exceeds 22 credit hours, the
students advisor atthe home college must stipulate approval for the student to take
-any hours beyond 22 credit hours. - - :
- When the student is registered for less than 14 credit hours at the home college,
.+ the above conditions must be met and the student must pay tition charges forup to 14
 credit hours total at the receiving college: Tuition charges are in accordance with the:

‘Tate set by the North Carolina Community College Systemand the General Assémbly. '
‘Note: Additional steps may be required for admission into specific classes. Consult _ §-

with the Admissions Office for more information.

18

-G‘;OICATIONAL PROGRAMS
| D, -or Adult High Schoo] diploma is desirable,

. o any apnli . -H
completion ofa diploma or y PPJ:lI(_:ant whose interest and ability ke owever,

successful -

a’ACI},ELDITJhD ‘HEALTH PRﬁGRAMS
¢ _Plom:a i_s ;it IE;:; North Car(?li_n_a standards (ag .sta-ted above)
Floma s :islq of all applicants for Practicy] Nursing and
o Sucpp cants must demonsirate the potentia] for acadg i
& cessful completion of assessment inventorjes [?;1:}1; .

19
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P t-be rev1ewedfor satis Ty : n oo
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regular cumculum studen BLET) . . s Student Services Office.” After. testmg, each student will receivesa copy of lns/her
BASIC EA ENFORCEMENT 'f:ﬁm(; L Afar d 11]551011 - ASSET Student Advrsmg Report listing scoresobtained. ;
\ m sch001 diploma, GED or AdultHigh Schoo! gtatement (Forms F-1'andF-2) . f get;dents need;tg adddtgonal edl.;tl::;lonal tlalreparatlor; will l‘)ie advrsedrsgardmg removal
Ah g\:tts usesubmita completed: Medical: Hlsmq({iucted bya licensed phySICla“ 10 0] ciencies. or.stu : nts enrolled in.co ege frams er an assocrate‘ egree programs
"Applica ical examahon con i s are F
Its of a physical €xa <oistration: M dical History: fo
which includes: resu 0 'reglstrathn - Me adl : ) ; £ o
ment:priol : take areading. b .
the Criminal JustlcedDei’;gns Off'ﬁ:e BLET apphcants are requn‘ed 10/ B any readmg deﬁc1ency must begm unmedlately or 1o, later than the first quarter of
available from the:Ar Imto _ e L “‘ I T CET work after assessment. A reading competency.is required for graduanon from college )
skills assessment mven. Ty . - :_ IR o transfer and associate-degree programs at MCC.  »+ &
‘ N TERNATIONAL STUDENTS ; .de.ral Jaw 10.¢ eniroll E - - Smdents who have taken the SAT may be'exempt from t assessment mventones A
unity College:is* .anthorized: under 1& mﬂsfor admission " score of 450 or above on the-verbal portlon andlor 500.or above:on the: math pomon
‘Montgomery Co:zlcrinents A pphcants yust submit apphcallzm?;n materials inctude | may: exempt- students ‘from the applicable: section(s).of .the assessment mventory ]
nomnmngrantaheﬂ Sth sarter hefshe wishes to enrolL.-Applca L college n'anscﬂpts y Students: who have taken. Enghsh composltlon, readmg or math; Courses, at.another
. two months priorto f:l ‘Admission; highschool transcript, ﬂlom:l -esources for school. " college or miversity that are equivalent to the entry level coursesat MCC and received
. theMCC Application ¢Ficial bank letter: stating adequate ﬁnanmtal 500) showing proof - dgrade.of “Cor better may notbe required to take the related assessment inventories. -
- financial statemeﬂ'f © .nses) and TOEFL scores ¢minimum {0 b fulfilled before the - Advanced: placement with-credit maybe eamned on the initial assessment mventory |
and general living: ex::d g ability. -All requirements mustal: w1]1 1ssne the g 0: ‘ - only for voeational Enghsh and mathemat;cs courses Practlcal Nursing and. Medical
of English speaking i acceptance and before school officl RSTRENE , Asszsnng Technology spphcants must take reqmred assessment mventones to meet
© student. is consldﬁf:ﬁty"‘ k . 2 éntrarice: reqmrements :
Cernﬁcateof Eth : : e READMISSION ) o
SPECIAL ‘CREDIT: STUDENT fanMC ¢ Apphcatlon . Former students who Ieft MCC i in: good standmg are encouraged to reenroll for
. cial credit student requites: ; completion O ouirse roquiremEnts. - - further. study Students ‘who-have been out a quarter or Tonger. should contact the
ok Adm13510n as ZL Sti: sansfactl"“ of amy necessary- prereqmsn‘imculum studgnt ina §  Admissions Office to. have thetr academic file reactivated. If a. conference wnh a
for Admissiotian may ot di splace a returmng regular ¢ SN counselor or academic advisor is requu‘ed the student will be notified: .
Special” credit- i‘mdtimlshet dggree e - R -Course work: previously taken at MCC will be-évaluated for credit accordlng to
lredff s B

class 1'3‘]“

= ment and reIevance Students bemg readmltted are requn*ed to sansfy requlrements
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for graduation according to: the cusrent approved standards for, their, particular ' ‘

" “Practical Nursing'students must complete the program within-a 3 yeat period.
Students not completing the' program within 3 years-will be required:to-retake the
major ﬂpljs'ing'-cou_r_seSand Anatomy'and Physiology courses.. ~ & ... .

' Former students desiring to-reenter from academic suspension must do so through
the Student Services Counselor. Former students who were withdrawn for-disciplinary
reasons must have approval from the Vice President of Academic Affairs and Student
Services toreenroll at the Colrle_'ge:._r N SRR v

'RESIDENT.STATUS FOR ADMISSION -
. INTQ CURRICULUM PROGRAMS . - S
The following policy applies to prioritics for admission info programs with established
enrollment maximums: B A

1. Up'to75 days prior to the beginning of a quarter, applicants from -

- Montgomery and contiguous counties are given priority on-available.openings ;
on a first-come,. fitst-qualified basis. . Contiguous counties include:: Anson;

Davidson, Moore, Randolph; Richmond, Rowan, and _Stanly. el

2. After the 75 day périod, applicants are accepted on a first-come, first-qualit}éd- _

basis regardless of their county orstate of residence. ‘ _ .
3. Students already enrolied have a priority equal to Montgomery and contiguous

counties and may transfer from night to day and day to night within the same -

- program 'when space pesmits..

4. Residency classification is made by the'Vice Pre.sidentf)q'f Academic Affairs and .

Student Services. Any applicant desiring to appeal his/her residency classification

‘may do soin writing to the Admissions Commiftee:of Montgomery- Community

College. .

- STUDENT CLASSIFICATIONS .

* REGULAR CURRICULUM STUDENT - a curriculum student enrolled or
accepted for enrollment for the purpose of obtaining a degree, diploma, or certificate.

* SPECIAL CREDIT STUDENT - one, who has registeted for one or more

credit courses to meet an in'd.ividﬁai_edncaﬁpnﬂ need, but. who.hés not expressed an - )

infent to complete a given curriculum. . Jf a Special Credit student decides tocomplete
_ agiven curriculum, he/she must submit a “Request for Stadent Information Change”
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credit. - . - - one who is registered for 11 o Jesg quarter hoyrs of
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 FINANCIAL INFORMATION o

ACC].DENT INSURANCE _ )
ase ‘accidént’ msurance at

Al students are: encouraged to purch i
Accident insurance: COVers the stadent w

for
time to and from classes.’ The petiod of coverage is

in September and ending mAugus ‘
by all students not puxchasmg insurance.

ACTIVTI‘Y FEE-
are required to pay
the Student Governme
onented act1v1t1es and event:

All curriculum sindents
‘act1v1ty feeis budgeted by
activities and other student—

¢ A ‘Waiver of Student Insuranc

a$7.00 actlv1ty
it Association and’i is used for

$.

GRADUATION EXPENSES

Students are expected 1o Day the Graduatlon

. quarterin attendance at'the

High $chool Completion’ {GED) ...... oo
Curriculum Programs .. .-t . ;u.id $5
*For each additional cumculum major, s60:

“Graduation in Absentia. ... - - TR

NOTE ‘Fees are'subject to
jncreased prices from our supplier-

TEXTBOOKS & SUPPLI'ES
§ are available through: MCC s Bookst
pay betweenl
ire the student
the course and enter emplo

led. A listof -
e smdent is enro - " status of the individual.

Textbooks and supplie
program of study, students. can expect tO
 quarter. Cestain educational programs requ
b lies to effectively complete

tools, and/or SUpp oo
costs vaty according 10 the program in whic

approxmlate costs and ite

' is directly relate
Pumﬂh!iiic Y OF OWNERSHIP - All projects pro

ms neede

supplies, materials, tools, &
f purc

tudents have the option 0

: rojecis produced are then the personal proferty Sc;

Ic’:harge only for the institutl tional consumable's W

roject. .
proJ o

nd equipment aré the property of

Fee at the begmmng of their last
College. The Graduatmn Fees aer -

change at the d1scret10n of the Colle

d can be provided by the dep

hi : .
d to our policy of owne;icél; by the student with instltutlonﬂl

the college. However,

i i lies, mat
B ooty S?ﬁe student, and the College will

d by the st

a* mominal cost.
g classes and one hour'travel ST
an-academic year begmmng -

e must be s1gned

fee each quarter, This -

special

ger depending upon

ere Dependmg onthe
$20. and $140 for textbooks per
to purchase books, uniforms.

yment ; These'

artmmt of: mterest.

erials, and tools. The

udent in producmg the

TUITION .
Tultmn and régistration fees, set by the North Carolina State Board of Community
Colleges and the General Assembly, are sub}ect to change. Twrition and fees are

payable at. registration,

" The tuition charge for curriculum students that are legal North Car'olina residents

.-is $13 25. per ‘quarter credit hour with a maximum teition charge of $185.50

‘per guarter. ‘Out-of-state students will pay a tumon of $107 50 per quarter credit
~hour with a maximum of $1,505.00 per quarter. '

- North: Carolina residents over- the age of 65 years are exempt from tuition in

accordance with chapter 606 of the 1975 Session Laws. However, this tuition waiver

does-not apply when students over age 65 are enrolled uader the Course Repetition

B Pohcy

. Community. co]lege students desmng to enroﬂ intwo or more colleges mthout paymg
addmonal tuition must provide a letter from the home college stating enroltment and

: tumon status as outlmed in the Concurrent Enrollment Pohcy

: _ TUITI()N CLASSIFICATION (RESIDENCY)
A legal resxdent of North Carolina is one ‘who-has established residence in this
state. Students shouid know their residence status for tuition payment and understand

- the regulations governing residénce status,

) General Statute16-143:1 (b) passed by the 1973 General Assembly of North
.Carolina reads:
-'To qualify fori mstate tumon, a Iegal resident must have maintained his/her domicile
in North Carolina for at Ieast the 12 months 1mmedlately prior to histher classification
as a resident for tuition purposes. In order to be. cligible for such classification, .

f ~ “the individual waust establish that his/her presence in the state during such

twelve month period was for purposes of maintaining a bona fide domicile
rather than for purposes of mere temporary residence incident to enroliment-
in an‘institution:of higher education; further (1) if the parents (or court appointed
legal guardian) of the individual seeking resident classification. are (is) bena fide
domiciliaries of this state, this fact shall be prima facie evidence of domiciliary status
of the individual applicant and {2y if such parents or gnardian are-not bona fide
dormcﬂlarles of this state, this'fact shall be prima facie evidence of non- dorruc111ary

" Because a studentlivesin North Carolma for one year.does not guarantee resident

status.has:been met. The student must. satisfy requiremnents set forth by the General
" - Assembly of’ North Carolina and the State Residence Comumittee. A copy of these

policies and. procedures is avaﬂable for review in Student. Services.
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. _TUITIONREFUNDS. . = ... .

Ha student has-to withd:aiw:-from"ﬂle:college or:drop-a‘ class(es);. tlluﬁpn;rpfn,nc'l.'s. B

~maybe granted; Requests for tuition refunds must be;_made._towS}:}_ldgiit-Sérvi_gqs..SA_
pre- registered curricutum: student:who:officially withdraws from:the Collegesor.a -

curriculum class priorto the first day of the College’s acadaﬁﬂc,quai':tcr will be eligible - '

for a 100 per;cent:tuitipnrefund.._r o SR ‘ ST
After the-academic quaiter. begins; tuition refunds of 75 percent: may besgranted

through the 20 percent point:of the -quaiter. -Re_fun:ds_are—not-permitt_e‘d-_by.law,:uh'der R A (

“any-circumstances, after the 20 percent’point-of the quarter.. . . L

- NOEE: Since a curriculum student is charged hour-for-hour up to 14 ¢redithours,

arefond would not be applicable nnless the credit hours enrolled were reduced toless
than 14, S S -

The primary purpose of student aid is .to_.'provide financial resources: 1o students
who would otherwise be unable to pursue post-secondary education, The Financial
Aid Office at MCC will attempt inan ethical manner to theetthe needs of all students, -
to the extent funding will permit. e

All assistance is.awarded on the basis of demonstrated financial need.. Though it

is felt that the primary responsibility for financing pdét—secondal'y:edu_caﬁon fests’
-with the student and his/her family, every effort is made to provide necessary -
supplemental funding'to insure that no student is denied the opportunity to-attend
‘Montgomery.Community College due to financial limitations. Strict confidentiality is
maintained in regard to all aspects of financial assistdnce: ST e

To apply for financial aid,: students.must complete ari-Application for'Federal

‘Student Aid: These forms arc availablé in the Student Services Office * Essentially,
- aid is packaged from the following sources: = Pell Grant, SEOG (Supplemerital
Grant), College Work' Study and student educational loans. -In addition,
Vocational Rehabilitation and several specific scholarship'awards are available throiigh
- the Financial Aid Office. The Financial Aid Officer is available to assist any individial

o . FINANGIAL ASSISTANCE = .. ..

With'information- or 'cdmpietion of applicatidn-forms in Co_ﬁneqﬁon with financial |

" assistance.

VETERAN INFORMATION. - Montgomery Community College is approved

by the North Carolina State Approving Agency for the enroliment.of persons eligible '
for educational assistance benefits from the U.S. Department -of Veteran Affairs |-
(VA). Entitled veterans, eligible spouses and dependent children who have been fully L

accepted,.and have registered for classes, may be CERTIFIED to the U.S. DVA
Regional Office as enrolled and in-pursuit of an approved program of education.
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‘_ ‘-itl_l(:'lildihg-cauhseling,

_.months prior to application,.supply pr

Cof the JTPA program..

fuil-time; some_part-
: resPOﬂSIbthESFrom this divefs_ity
‘people with a desire to learn, -

 Under the 1990 Student Right.to-Knoy

‘tuition,:

activity:fees, bok

. career assessment, job develo , job plac ;
g cor assessment, job Pment, job placement
‘ es. In order to determine ehg_zb_ihty, all applicants must verify 'incoa:ln(ir:::rériil
onths | vof of age (driver’s 1j or bi ific
S s ' P lag er'slicense or birth ce .
H¢.octal Secarity Number. By law, male applicants are required to subliﬁtr;rf:;?:i)’

Selecﬁ " .- - . - . v
Seiective:service registratian, Strict confidentiality is maintained in regard to a[j ts
‘ ‘ : aspec

time; and some

- CAMPUS CRIME REPORT -
gnd Campus Se_curi’ty‘ Act, .Montgomery

;-avaﬂabiefrbmstudent S_e ;s Cach year. A copy of this report is
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! CHEDREN ON CAMPUS : N
e ‘ Howed-10: accompany ‘a parent to
urance 1e latwns, children are. ot a
‘a Dsllr'i;tf)t(;Il bse left. unattgelrllded onge s The College as sumes 1o 11ab1hty for m_]\mes _
‘elas ampu_ ‘ s

' mcurred by chﬁdren oneamv“s

pie

et CIVIL RIGHTS COWLAINTS (DUE PROCESS)nfer o
Students who feel they bave'been: deprived of their civil rights shalico e e -
institution’s Compliance Officer who will attempt:to resolve the comp pitbed
JlCompllanCe Officer-is.unable {o resolve the: complamt the. stud;nt rr;a(y: : r113111)]11 o
writinig to the Montgomery Conwnunity College: AD HOC: Co;nf?ma:ff ko)
“This committeeds composed:of theViee President: of Academic fooes il
- students) ot the.Vice President. of Continting’ Education & Commutélty ated by the
| i Continuing Education students) and fwo.other, representanves 1o he e31gn B
B o Couege f rther mstxtutlonal appeal may
1f the Committee]s unable to: resolve the complamt 1 et
" bemadein-writing disectly to the President of the College. h I: (‘:C E];)»M il
pnresotved, the swdent shonld foliow steps D'and E under

t
- PROCESS in the’ STUDENT CONDUCT AND- C@DE section o‘il the. 5::@;01
andook. Further appeals may be made directly to the OCR Region ()fﬁ
Manetta St NW 27th Floor, Atlanta, ‘ A 30323

COUNSELING AND ASSESSMENT SERV;Cﬁgnal assmtance !
Counsehng and Assessment services: are designed 10: glve;l pro ue)sn mqmrements’
to students. . ~Information concerning: -entrance and; gra ulat e teaater
fmanclal assnstance, employment. trends, ]Ob oppol 5

rtunities, Iabor ‘market information, student: activities, a:;l approprlate

0 .

rzg*ral to: support agencles are some ‘of the services pro'm:’ oY s wm‘:h
- Students axe encouraged to consnlt w1th a counselor when apro

could affect his/het. progress: in school.: The counsetor may. revn;::; Other Suppmwe
drscuss alternatwe solutions-to the problern, as: .well as-arrange

b ©
services, if needed. Most importantly; ‘counselors; provide confidential assistance with -

-any problem—-personal famity, careet Or- educanon—— by listening, giving supportive
advice,.and helping : students, to * ‘think ﬂ:rougd )
' interest mventones and -tests, are-used: by >
Sb‘;?e: sunderstandmg hisfher steengths,. needs, mterests and. values, t;ss?z.:naecy
Inventones to detenmne aeademlc readmess “dre g1ven 1o new students | ro . |
exams may be given by 1nd1v1dua1 1nstructors when appropnate o focus Of et
.- The Counseling’ Center also offers career planmng services. e e

7' semees isto aud students in plannmg & career by prowdmg the opp

‘the situation and

tben‘ ‘problems. Assessment tools, ~ £
the staff to assist’ each stadentin ©§

- job seeking skills. The Counseling Center-also has other assessment fools available,
“including. computer software prograpis. for career dec1sron—makmg and occupational
exploratron Counselors agsist students in assessmg their:skills; interests; ‘values,and
. streng&;s through a variety of tests, inventories, and activities.- The:Cetiter majntains
- alibrary.of books, ‘pamphiets and mformanon which describes careers and job training

.in planning'a course of study whlch will makeithe: ac}nevernent of long~range goals
feasrer R :
Counsehng Center sta.ff members may go.into the classroom to assist- students in
‘.,jobpseekmg skills, such as interviewing and resame: writing., These presentations
* andiearning'opportunities are available fo students through informal workshops offered.
throughout the year. The staff also maintains contact with local and area employers fo
' -encourage hiting of’ MCC students and graduates.” The Counseling Center provides
- current hstmgs of avatlable Jobs ‘both full-and part-tnne Lxstmgs are posted onalob
Search Bulletin Board- outside the Student Services Offices:
~The: Employment Seeunty Comrmssuon also prowdes a satellite ofﬁce of campus
forwall MCC students: This.office prov1des assistance in job placement by prowdmg

Tocal, state and nauonal _)ob hstmgs ‘The ESC satellite ofﬁce is located 1n Student
Servxces

. FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974

“The Fannly Educanona] Righits and Privacy Act oE1974 provrdes many safeguards
' regardmg the conﬁdentlahty of and access to student records PR

4, <Students:may review- then- educational records by makmga wrltten reqnest to
c the Reglstrar T :

-2 Student records. wilt not be rewewed by tlnrd pames un]ess penmssmn is obtamed

. in wntmg from the ‘student:. Excepnons maybe made for instructors and administrators

if the: mformauon is for educational purposes:.- "Exceptions: may also’be made for
parents who claim the: students s dependents and for auditing, or accrediting .

1= -ofganizations. The Vice. Pres:dent of Academjc AffaJrs and Student Services will -

:make the final: dectsron ‘concerning access to records. _

3" Official’ transcnpts will'be issued only. when a written request is recelved from
the student: Transcnpts from:high schools or other colleges will not be released.
4 MCC: does not. publlsh or dlstnbute dlrectory mformauon or’ any persona]ly

‘o 'Identlﬁable information; -

© S ‘Authorities with court- orders.are pemuttecl to review records in the presence of -
Student Servrces administrative: staff only.

'_1I-programs As career directions-are deterrmned counselors are able 10 assist students
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T FIRST AID+ .
dent:Services: ‘Accidents: whlch happeu in-class

First ald kits- aIe located in:Stu
should be’ reportedito the instructor. Otherw1se, accidents should be reported 10 the

- Student Services: Office.

. ~ HOUSING - -
' Smce the college has no donmtory facilities, students who- wishi to live away fiom
home must make their own living arrangements. The college takes no respons1b1hty

for locating or supervising student housing. Students are. encouraged to- use-student

: bulletm boards loaal newspapers anda hstof 10cal Realtors agaidin obta;lmng housmg

e ORIENTATION : : _

All new students are expected t0-participate in an- oﬁentatlon prograrm conduct'etl

. by Student- Services. The purpose of orientation is 10; acquamt the student: w1th the
‘Campus, faculty, student leaders, and support services, as well as to discuss pohc;es
and regulat;\ons of the College Topics may “include: calendar of ‘events, s student
conduct; academic advising process, financial’ asslstance, veteran: beneﬂts,
student activities, child eare facilities, attendance pohcy withdrawal from class
or college, grading system, grade reports, Ie refund pollcy, placement pohcy,
counseling services; college ¢ developmental education program, high- schogl”
and GED completion. information (when apphcable), SGA, catalog revisions,
policies and procedures regarding’ educatmnal records and privacy of those

records, and procedural due process.

STUDENT ATTIRE :
Monigomery Community- College frequenty has. prospec’uve students, employers
and other visitors on Campus. In-addition, Cott pames seeking to relocate. or open new

industries may have rep
stadents may dress informally, stndents are encouraged
o ensure safety and to mmlmlze d1sruptxons to other stude

requlred at all times.

10, dress neatly and cleanly

STUDENT CONDUCT )
ected to conduct themselves Yike matre ddults atall umes \ﬁolaﬂons

Smdents are exp
cies set fort‘tl in the STUDENT CODE

are handled in accordance with poh

reseniafives visiting the -campus. Therefore, althOugh MCC . -.

nts shirts and’ shoes are '

Al cumculuf;r;fde”ﬁf ;IiOtVERNMENT.ASSOCIATION

: ontgomery Commmy :

. Stude nnity Colle;

nt Govemment Ass0c1at10n (SGA) and have the OPPOﬂgllinag ::ja mbe:po’f the
articipate in

N
Tl

- Services.

* Al studeats are STUDENT RESPONSIBILITIES
They st oo m responsfble for the proper compleuon of theu- academic pro
aintain'the GPA required; know. their academic standing g.ndg::::t

all degree tequirements.
: Advisors and co
Einal fﬁsponmbmty - w1th o unselors are avallable to assist students, but

STUDENT SERVI
The CES
roug graduauon and:job
Student jo placement M
" Semces ‘handles admlSSlons, testing, counseling reglstrau;e;rlz;?f cargz,
* CO

-.\and coordination of student activities.

TELEPHONES
Publi )
. buﬂd;tei%%ho;les are located in the Student Lounge areas on first hall and third b
£ ease be considerate of your fellow students and limit your call to "
1 ten

. 'minutes. NOTE: Onlyin . ‘
SRR Onlym cases of_emezgenc—ywﬂl messagesbe delivered to students

Upon tten request; the coll TRANSCRIPTS . l l
Bt o e t:s co Sf:iz will provide students with copies of their academic
_mcnpts oty on thers ; ents may receive or have transmitted, copies of
CEreocti st wipdnd ;es MCC reserves the right to deny transcripts or copies
ray Actit i ofthe(;(,ue made available by the Family Educational nghts Fa‘md
'.obhgatlon tothe college; (2) (t)hv::nslti;:zf ltll;::n Sv) tt}ile S;;J‘;'em ook, pantomet. o
erdue library book(s), equipment, or

matel‘lals belongn]g 1o ﬂle Conege and :5 ﬂlele 18 an unt ESO] Ued dISClpllIla] y aCthll
agﬂ]nst ﬂ]e Studmr ( )

rg
h
t a]IS I C ICCBIVE! ex ]IellCCl]l]eS (Jl!Slble
: CquenShlp thlougll PaI HClpallﬂn ll‘l Stlldel’lt go VBlTlmth actl ‘f IUES ACU Vlues Suc11 as
SPOI ts da.ﬂceS P].CIHCS, SOCI&]S and Studﬂllt puthEttlonS ﬂl‘e Supe[ ‘flsed ﬂlld applo Y Ed |

. financial aid, v
eterans
assistance, job placement, career counseling, iransferasslstance '
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ACADEWCINFQRMAII

S . ACADEMIC ADVISORS. P
i o nrocess which assists students an the clanﬁcguf{ﬂéf-ﬂlg .
Academicadvising1s P ans for the réalization of

i ; t 6f-educational pk ‘ :
life/career goals and in.the developmen o D e their maxizmm

e o " EPTUCE_iSaEﬁ:;d information exchanges-with an .
:onal potential through cominuny 0 rmatio b
e:u?auon:i:fdzmic advising is ongoing, multifaceted, and the TeSpONsY ty
advisor. . ] !
i advisor serves &
d advisor.. The advisor 8¢ : e
‘ ‘i;}‘;dent ir;urse and career planning and as a consulant cnncengng qlzmi xlommane
O‘:lg?ns and college activities. The advisor also faerye.s,-as. ?1. a.gél O i
P s agencies as necessary.- Pach student is assigned an-acattiit = .
other campu :
from his/her major fiel

d of stody after acceptance.
. ACADEMIC _FORGWENESS f’(;;lﬁi?mﬁon o Pmy
. : ) ot cerial tors {age, Matunty, pre . play.
R Iﬂcogmzes't:}; taiiﬁ:ﬁa;ggrisi Therefore, after a five (5) year

i in a-studen
jmportant roles in a stu s o
pegzd of time, below average performance on prior work attemp

ased to compute the stodent’s GPA.

ACADEMIC LOAD (CREDIT HOURS)

i .t is one.who is enrolled in . .
uaie?lzzzgf fifltj:iiile cnr_bllr_ne,nt_' for most students will vary between
Sflm:n;n‘s- of credit. Students who wishio car;yd mo‘fAﬁ
approval from the Vice-President of Ac ;;mz A it more
their curriculum requirements, as stated in el hour; i
particular quartet. This includes all _f:tec_'ht fov m
arrangeménts with other post secondary mstitntions.

i,;__ﬁ;.;_;,.,ru

N & POLICIES g
s a coordinator of learning experiences -

4 mayno longer be

\ . kper
! more hours of course WOTKPA
catents 15 and18
\ than 22 credit hours must have prior.
4ire and Student Services: unless

S Course schedules sind course loads should be carefully planned through consultation
. with.a counselor and approved by the student’s faculty advisor. -

"4 - Eachcourse listed is followed by a notation on the number of quarter hours credit it

- carties. Normaily, the number of quarter hours earned is based on the nuniber of

- 1. class, laboratory, or shop houts spent under the' supervision of the course instructor
7 per.week for the quarter. Ove- quarter hour credit is-given for each hour of class per
.1 [+ week; for'each two hours of laboratory work per week; for each three hours of

‘manipulative Jaboratory or shop. per week; or for each ten hours of practicum per
week. - Contact hours are the number of actual hours a student is in attendance during
opeweek. L : B C

e -~ -ADVANCED STANDING o
.- Montgomery Community College has established policies:and procedures whic]
may permiit smdents to-éntér certain curriculum programs with advanced standing.
The following means of awarding credits are approved by the College but are not used

inGPA calculation and will generate no grade points.

" ADVANCED PLACEMENT (AP). Studesits may qualify for advanced placement
into-approved curricuta based upon completion of specified high school courses and
-with the approval of the appropriate -depajjtgngﬁ_ntq] chairperson.

.- Advanced placement will aliow a sfudeni fo place into an‘adv anced or higher level
course or select a replacement ¢ourse in his/her field of study in accordance with
'MCC’s Course Substitution Policy. Credit for any MCC coursé taken through advanced
placement will only be allowed by passing the appropriate credit-by-examination or
i:}'lrough'apprqpﬁaie scores on the, Assessinent Inventory given tonew students.

ARMED FORCES AND SERVICE SCHOOLS, PROFESSIONAL
.CERTIFICATION, AND EXPERIENTIAL LEARNING. Students desiring credits .~
for experiences through the military service, professional certification, and experiential ~ -
learning wiust do so through the Credit-By-Examindtion Policy.  Studerits transferring -
credits from the Community College of the Air Force may do so in accordance with

. the Transfer of Credit Policy.

. COLLEGE LEVEL EXAMINATION PROGRAM (CLEP). Credit may be
* allowed for up to 25 percent of college work based on appropriate scores of the CLEP .~
_subjject area exams. CLEP subject examinations are evaluated based on the American

'} program of study. Recommended scores ay: be obtained from a Student Services .
“} Counselor. B B SRR

ERE R L

‘ %>} Council.on Education’s (ACE) recommerided scores where appropriate fo the student’s -
than 22 hoursing -} ; ok

rrent enroliment



| CoNTINUINGEDUCATIONUNITS (CEiI?s)!-.Smdcﬁts, deéiring._tq tranéfer o .
- credits into the curriculum: division, from a course completed while enrolled fn.a "
- Continuing Bducation Program at an acetedited post secondary. institution may diysg™ - .

"_according to the following guide

(1) The Student Services Staff will assess whether the cousses or units are televant

tocurriculum.

1(2) Credit hours will be awarded at a value of one-tenth (1/10) of the. total contact - |

h .hours_:Successfuﬁly.chPIQtedr1. e

(3) All passing grades (C or above) will be considered for credit: No CEUs willbe |

used in computing the GPA;

- (4)No more than 25 percent of the ctrriculum’s total credit hours required for |

graduation can be continuing éducation units: =+ - -

(5) Proficiency examinations may-;be.r@quired_;be_fore—:CEU credits are:awarded.

-CREDIT:BYiEX;ANm\*AndN--’A‘stﬁdeerho:ca'h._demoﬁsirat_e-lsroﬁciehcyin E

a subject area may request a credit-by-examination inthat subject in order to accelerate -

his/her studies. A student requesting this type of credit must follow specified guidelines.

Thestadent faust: -~~~ v o S e
(1) Register for the course according: to reguldr quarterly registration procedures

(2) Complete the Application for Credit-By-Exaisination., -

* ) Submitthe compleed applicton o he approprat deparimentlchairperson |

-and Vice President of Academic Affairs and'Student Services for approval.
(4) Schedule a-time to‘complete the test with thie assigned supervising instructor.
- Theéxdiiiination should be completed prior to the end of the drop/add period to

. afford the student the pportunity to add 4nother class in its place. Thie credit- | ¢
by-examination must be completed by the 30 percent reporting date of the - . -

quarter of application for credit 1o be awarded. " -

(5) Comnplete a drop/add formi if the exarinationis successfully completéd. Tuition:

 refunds wil ot Be issted for credithours camed through credit-by- exaimination. |

(6). The credit-by-examination' may be ét_tténiﬁt{:d ‘only onde for each cotirse.” A
“student who has previously received a grade of “E” “D,” or-“L,” for the Course

“is'not eligible to atteript a credit-by-examination for that course. *

chairperson.

. credit for a-course; a student m

Stt;dent_ will be dropped from a
- may be. waived by the Vi

‘ k"_FQr'_prac:tica] nursing,

-Collegg;xeserves: the right
. fequire the successful co
‘Examination Policy befo
* determined by the Vice

- ADVERSE WEATHE
10 close the Colle

' WCELradio
WEMY-TV Channe 2
WRAL-TV Channe] 5.

- WGHP-TV Channel 8 =

-WSOC-TV Channel 9 -

of Iab hours. "'When ‘absences

*'When students are dbse

the stident missing 20 percent of the class.

Instructors must notify Student Serv.

dropping a student from their class, e wntgng (Shosiicia Prop Form) when

¢ “Fo major-courses an
‘have'been complcted within the fast thre (
to accept of reject
mpletion of approp

President__of Academic Affa;

ge due to severe ady,

: “ﬂattendso per'cent.io
1-.tota] ‘more:-than 20
rom'a class. If extenuatiiip ¢
oo resident of Acadernic Affai
L . ek nt irom class excessively: the
Tt R e e e e S s:‘-{'“pW¢d“fes-bY-(l)"comacting.the-smd:;f,s:;;eg)'
TRANSFER OF CREDITS: - Applicants wishing to‘transfer ¢redit from:another { ' o R
' accredited institution ‘of ‘higher education must réquest official transcripts stowing [
credit earned before any evaluation toward credit cari b made. 'No grade Tower than | -
2 “C” miay, be transferred. -All courses will be evaluated on mierit and relévance. |
Transfer work over ten (10) year old miust be approved by the appropridte departmental |.

the insinictor should initiate folfow-.
pnfy;gg Student Serviees prior to

d A'_n_atomy ‘and Physiology credits must
Years to be considered for credit’ The

credits earned at other institutions o to

i nate proficiency through"th—c Credi

. _ . ICy through redit-By-

e awarding credits.. The final. decision on transfer credit )i{s

rs and Student Services,

iR POLICY (MCC CLOSING)

erse weather conditions, the

and television stations Iisted below,

Asheboro, NC

" “Southern Pines, NC

Greensboro, NC

Raleigh, NC* -~

High Point, NC.-

* Charlotte, NC °

f class and 8¢ percent
' percent of class time, a
ircumstances exist, the drop
rs and Student Services.
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. .. . CATALOGOFRECORD . . . =
‘Students in continuous attendance (summer quarter excepted) may graduate under

the provisions of the catalog in effect on their date of entry into theircumrent curriculum’

orunder thie requirements of 4 subsequent issue. Studerits notin continuous attendance-
must graduate under ﬂlé;igalroViSions of the catalog in-effect on their last entry date into
the cuiriculum or subsequént:issues. The catalog-of record fof a staderit-who does'a
change of major is the catalog in effect at the time the change of major is effective.

L ook dNyTions
Montgomery Community College makes every cffort to meet the riceds and desires
of its students. However; special circemstances. may require the College to.cancel

 classes or programs dae to insufficient énrollment or.funding. The College reserves

 the right to make such decigions as warranted, 'Students will receive. 100: percent

another class or program.

 tuition refunds in the event of class of program cancellations of stidexts may choose ©

COLLEGE DEVELOPMENTAL STUDIES. -

" College ‘developmental studies include preparatory classes in thc.funqamen_ta_ls._ofr |
-English, reading, and math. The classes ate designed to prepare the student for entry -

into his/her program and fo assist in ensuring successful completion of regular academic
classes. ‘College developmental study Courses are administered by the Vicg President
of Continuing Education and Community Services when offered in the lab.setting and
by-the Vice President of Academic Affairs and Student Services when offered in the
 classroom setting. Classes offered through the lab setting in the Learning Center may

incorporate audiovisual and/or computer material to enhance the learning process.

Every effort is made.to provide instruction that_'is'-.iildivi‘duéli;gd.gaé;o‘fdiqg‘ to-each
student’s need. . - . _ ‘ e : . - N

AtMCC;college devq_lobmenia_l smd-ic's.{\yi_il'- a'ppiy,._.t_g th;@e'Ie:\feis of prog__r;lﬁls : -(__1)_

vocational proficiency for certificate graduates; 2) technical program fundamentals;

and 3) college. transfer, Entry into and exit from these classes is d}:;gri‘gﬁned’-through ,

standardized testing. ‘The program provides specialized courses for students who
need to improve their basic skills in order to perform at the level required foradmission

to degree and diploma programs. The student pays __tui_t_i'o'p.'for'dévclt')p_i-jne'hﬂtalﬂ élasst;s;_

‘but receives no credit toward graduation. Classes in.the.lab seiting are offered at

regularly-scheduled times and FTE is counited on a contact hours basis.. Gradinginthe |

Iab setting and classroom settmgls S (Satisfacto;fj}} andU '(U_Ilsétisfact(jfy). Inthe lab

setting, students work independently and at their own pace on the required course.
material. When offered in-a classroom sefting," developmental classes eam full |

curriculum FTE credit. -

8-

can only réceive speciaf .
Center. 3pecial assistance by Tegistering for courses through the Learning
. COURSE REPETITION e oo

A student may fepeat coures *E REPETITION POLICY

e fepeat courses in which'he/she 1

: ggsfz‘;ﬁ“’ earn a higher grade or raisc'the overal-Gpa. .
o bsed as the grade of record in computing the
ff’_‘i”ema"!joﬂ the student’s transeript, - - .
o+, A student may repeat for credit ar oo, - e

o, s g edit or audit ¢ y

grade of “C”or higher. Houe Or.gudltaco.urse'that-h_cf:fshe has completed with 4

- once in a five yearpetiod. Ac

ed'a grade below a“l‘C” i
GPA'. The higher of ttie grades wil]
qmq,lathe. GPA. Al grades received

: ':Wii_ll 'no't'feportimemberslﬁp- i
“grade of “C”.or ot displ:
aee _C. OF-be“er__.mﬂY hot displace d new student for the course
' Aminimum ofzscﬁgiggifffgfigENCYiREQUIREMENTS' |
il L e pere -the- 'nlunbér'ofCIédithizrsre irei
aparticy e iaber Of ¢ Srequired for graduation .
i 75 percent opro st b€ taken at Moiitgomery Community College: No e
oo T R Ol required eredit hours can be accepted as transfer %ie. o fere
_ [ nurscan be T credit.

students or the college.”

Course substitutions may ror: R -
for gradvation. : ~ g Otexceedzsper(,em Of the required credit hours required

The college offejrs"ﬂn.e_xte‘riéi-'\’éfn'iéht" e Whi s
[ counsesoffered in the day program; as'w
. &eneralinterest or occupationa] up’gr'éd

p;(igl‘am which includes many of the credis
i: ‘as non—f:n_adit courses primiarily for adujt
Hg of retraining. The availability of credit

37
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courses at night aliows the sfudéht_ who must wotk. while attending -school the
opportunity to coordinate his/her school activities with employment. . . . :

. _ GRADING SYSTEM - _

- Montgomery Community College uses a grade-point:system to determine each
student’s academic standing. ‘This standing is determined by the:-"‘Gradé—l_"_qint Average”
or GPA. To determine the GPA, numerical values called “grade points™ (or “quality
points™).are assigned to eachi grade. Grade points aré assigned for each letter so that
a GPA can be calculated. A'letter grade is'used to indicate the quality of a student’s
work in & course. The grading systems is.as follows: ' e e
S ' QUALITY POINTS.

'EXPLANATION

GRADE : - PER CREDIT HOUR
A (93-100) Outstanding. T .4
B(86-92) " Above Average - 3
C(78-85) Average . 2
D(70-77) .. -Passing . 1
F (Below 70) . Failore -~ - = 0
I - Incomplete * .. * No Credit
W - Official Withdrawal + No Credit
AU - Audit-of a Course * " No Credit
CE Credit by Proficiency Exams _ ; ‘ ‘
S. Satisfactory Progress (Fundamental Course).

U . * Unsatisfactory (Fundamental Course).

CT Credit by Transcript (Transfer Credit). - P
NG " No.Grade Issued by Instxuctor -~ .- No Credit
&

An asterisk immediately following a grade indicates that .-
the course is not applicable to the student’s current-
+- program of study and:that it is not included in totals for
:GPA calculations.. - - -

Marks of CT, AU, and CE are.not considered as-credit hours attempted, nor are
quality points awarded. The marks of CE and CT will result in the recording of proper
credit hours according to the course’s assigned-value.. jIncor'nplletg (@):will be:given
whien circumstances justify additional time to _cqmpleté-' the course.. Any incompléte
ot removed by the end of the succeeding quarter will be changed to an “F,” unless

additional time is granted by the instructor. Incomplete g'r_agiés.Wi]l not be considered .} 5

for credit hours attempted until the gtade'is change by the instructor oris réverted to

an “F due: to lack of proper action by the student. When removing an incomplete

grade, students should not re-register for

the course but work -with the-instructor on an
open-labbasis. -~ . - - o Lo ' -

ag

- ':‘A{Aﬂ's.t“déﬂis enroiléd m(ilésséf;fﬁmsmG_'POLléy . :
10 contest grades assigned 1o them, Tro Lo 3. CTEUNIY College have the righy

. _ 1o them. The foilow: -
students who desire 1o contest a grade, e fol!o_wmg.,procedures will be followed by

~OT Suspension action. This js the first ste,
and suspension policies, P

'

- ,complueted;' This may be waiver : ‘ch pro require
. with the -’iPPrOvaSI n;ay be Watved only when exten ating circumstances o
e alo .theV1cePresidént-ofAéadenﬁéAff ; o oy and
| ]e aPPropriate instoqony ntor airs and Student Services
- -omplete the prescribed courses g . .
: iy o y '505°10 ' meet the min;
L Tequired for a degree, diploma, or certificate S
© - Have an overal 2,00 GpA, - o
o 5.-,__Remc:)ye all financia] dllnﬁgéﬁo
S Practical Nursing (LPN) gt
. 1106, NUR 111
| 7. -C911€g§= transfer and associate go
- competency specified by the college

number of credit hours

ns to MCC,

LPN) stadomts ages e
2, and NUR1113 " Vlr‘:omplete these courses at MCC: NUR'

gree -'stlfdents_ must satisfy the ;reading
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.APPLICL-&TION FOR GRADUATION. The candldate is responsrble for;

tl n_‘. R
applymg for graduation.at the beginning of thefinal quarterbefore gradua on.”

111 met.
Itis the student‘s l‘eSpOIlSlblllty to’ensure’ that all requtrements have bee et
RADUATION IN ABSENTIA All candldates are expected to partlr;llpa';pl g
ou.
in (t;he graduation ceremony - Those students who. cannot be. p:les::tt;e Voo )
resent a rEquest wrth their Jusuflcauon for graduatmg in absen aaduaqu o
| 1l;'resrdent of Acaderiic Affatrs and Student Services. The fee for gr :

60.00.
sbeeatin s nosons AND AWARDS

PRESIDENT’S LIST The President’s List is. composed of students who are

the quarter '
enrolled for at least 12. quarter credit hours and earn 2 GPA of 4.00 for the.q .

withno 1nc0mplete grades

for at -
d of students who are enrolled
*S.LIST. The Dean 5 Listis:composed '
! DtElﬁuSarIte credit hours-and earn.a GPA of at least 3 0(} for the quarter wrth n
cas | i

incomplete grades and no grade lower than.a B

NATIONAL DEAN’S LIST Th1s is a natronal foundatlon wl‘uch recogmzes :

undation’s -
distinction-are ehgtble forthe fo 3
tanding students. S‘mdents awardedtlus 1ete a b
| OU;S larshlf;; uStudents are nominiated by the college’s Registrar and must compl

scho

L1st
biographical data form before they are 0fﬁc1a]ly mducted into the Nanonal Dean s
1 .

Foundatron

 WHO’S. WHO AMONG STUDENTS IN AMERICAN JUNIOR-\

the basis of
for nomination {0 Who s Who on:
LEGES. Students are chosen: laracumues
Sc;;larslup ability; parttcrpatron and leadershtp in acadenuc and exl:r;cm;:;:}pl o fuwre
citizenship and service to Montgomery Commuruty College and po .

achievement.

INDEPENDENT STUDY

obtain approval

40

for Independent Study and :
from the supervrsmg 1nstructor departmental chairperson and the Vrce .

a- b
President of Acadermc Affairs and: Student Services. Completed apphcanons shou s
resi

isterin After -
be submltted to the Regrstrar at least one week prior f 10 the student regl g..

mdy dass hejShe muSt amrange 2 Smdy fime ¢ _ Montgﬂmel‘y Commumty College reserves the right to make the conveision

" -at any time as. deemed appropnate

_ thé 30 percent reportrn g date for the: class Students not followm g thrs procedure will
 be: «dropped from the 1ndependent study:class:. -

The student’s registration-form will show a: scheduled trme for 1ndependent study;
However, the time is used for computer purposes onty. and ‘may not be the actual time’
astadent i is meeting with:the instructor.- Each meeting tirne-is 1nd1v1dually scheduled

: by the instructor with each student reglstered for. mdependent study.
. Students applymﬁ for mdependent study i in college developmental st:udres course
. must meet on.a regularly scheduled hasm with an instractor/coordinator ass1gned for
that particular section of i mstructlon -

" The fees charged: for mdependent study are the same as those fees charged for in-

' class credit courses. Certain curricula, because-of spec1al requirements, may not be
approved for mdependent study Those stiidents’ recelvrng veteran benefits or financial

- aid’ are’ not ehgrble for mdependent study. forpay purposes except when approved for
' specral study in college developmental studies.courses.

INMATE EDUCATION § :
Montgomery Commumty College offers educatlonal programs and courses to the
: resrdents of the local prison system. The local systern mcludes Southern Correctlonal
VIl‘lStltllthIl and Montgomery Correctional Center .
The goal of inmate educauon is to present these students with kuowledge and slulls

that will'insure them-a better chance of success upon release from the correctional
' system ' :

REGISTRATION
Montgomery Commumty Colle g€ operates on the quarter system with each quarter
~ being ten (1) weeks i length (exeludmg holidays). Courses are offered as outlined in
each program area. Rach individual must officially register for each class hefshe
.attends. ‘Registration is held’ at désignated times each guarter as, indicated in the
Academic- Calendar Stodent Services will notlfy new apphcants concerning times
and other special registration procedures.

Registration is not complete until all fees: are pard or deferred by the Business
Offrce and the. student obtains a recerpt fron the Business Office. The receipt and
regtstratl on form. must be presented to each instructor upon enrolling in any class. No
~person can parucrpate m or attend any class unless he/she is offtcrally regrstered for
the. class:

- NOTE: The entire North Carolma Commumty College System is scheduled

T to convert from a quarter calendar o a semester calendar in 1997.
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Secu‘ {bers are used for ihe
506131 o Secority Number not

desire your Social’
)1:.);‘1’157,1'&1' A number will be’ ass;gncd 1o you 0

used:
Please- note-that this ass1gned number: will be:
mcludmg transcripts, regtstrau

TY: NUMBERS
SOCIAL e urpose of 1denuﬁcauon only Should

pe used for: his- pm'pOSB, contact the
tiewof the Social Sec

OR fcrms and grade reperts

ARDS GOVERNING STUDEN

ACADEMIC SUSPENSION, . Each:quarter students remain on academic
R probatlon, they must:eam at least a “C" average or better until the GPA standard is
- ‘met. Failureto.earn this average may resnltin academlc suspensmn fora penod ofat -

_ least one quarter. ' ‘ :
-~ For pay purposes, velerans and ﬁnancxal ald recipients may not be continued in
ceitified status beyond one quarter whﬂe below the standards of progress required to
g;aduate without specxal counsehng and approval. The Student Services Counselor
- - and the student’s academic advisor will determine- specific guidelines for the removal
of academic deficiencies and the condmons for the student to continue his/her program

writy’ Numbet: -k
on-all of your: acadennc records

T ENROLLMENT o

STAND ected o | - ofsmdy.
ARDS. OF PR OGRESS _Bach stadent is :txtl;xe ndof . b o S oo . L
ACADEMIC STAN;mc progress toward a degree Of dl?“’g; A are examined. R -A}?PE_ALS" PROCESS FOR ACADEMIC PROBATION & SUSPENSION.
aintain saUSfaCtngta: A for that quartet -and hisfher cumu}ati';:;l dents are published - The Grade Contesting Policy should be followed to prevent future academic probation/
each quarier,a Sﬁl e;ngr ess for Nursing andMed;cal ASSl‘Zﬂnfl ASS].S ngT echnolﬂgY- .. suspension action. This is the first step in the appeals process for academlc probatlon
-Spesial Standar Si(::) eration for Practical ] Nursing and MediC _ - and suspension policies.
inthe Manuais of Op for cumculum Stufiﬁl'ltS ‘ £ ~Atthe dlscrenon of the counselor and with concurrence of the appropriate advisor,

These standards replace those

GRADE. POINT AVERA

' RE‘,SS.' "'['he Grade Point
PROG the total credit

GE TO DETERMI
A\ferage is: comput
‘hours. attempted

NE STANDARDS OF
ed by dividing the total quahty
The chart below mdlcates the

stirdents. may request a wdiver of the one quartcr suspension to continue studies,
: prowded the counselor and: adv1sor determine the need for additional time for proper
: adjustment to the acadermc ehwvironment..

ent w. remam in good '
o :f: iggpl) r)::qulred in each program area n order for Bewd . REINSTATEMENT FROM ACABEMIC SUSPENSION Students must
I;::::;?na FRREE S : = 2 make awritten request for remstatemem after havmg been on suspension for a minimam
OW W[—IICH A . . % ofene quarter “For the quarter followmg reinstatement, students must take the
GPA A‘I‘ OR BEL OBATION £

A‘I‘I‘EMPTED CAD ATH e e appropnate course work determined by the counselor and may be subject to dismissal
M > DEGREE C()LLEGE TRANS for one academic year for that: parucular progravy of study if they fail to meet conditions
_ , o DIPLOMA 00 200 . supulated by the counselor. Entry into another program of study during a suspension
S1.1e 1.00 150 o 2.00 . . . period may be approved only by the Student Services Counselor. No student will be
20.39 ' R 1.50". 200 )% 200 reinstated from academic suspension more than ftwo times.over any consecntive three

A0+ : 2.0_0 R e B year penod in‘the same program of study,

o . ments, a2 %cumulauva GPAlS reqﬂll"’f‘]l for corlees - | .
To satisfy graduation requise to progsams. , _ : b ‘ “TRANSFER OPPORTUNITIES

' transfer, degree, d1ploma, and certlﬁc'd 2 e ‘ $ + Each institution-has its-own means of evaluating the appropnateness of transfer
nts: whose acadermc PYOE“SS . ) credn',. The receiving ‘institution is the final authority on'regarding transfer credit.

EMIC PROBATION Stude

ACAD
unsai sfactory as deix:rmme.d by th

demic

chation. Stidents on acac
I;;d may be required o reduce course 1oad,
studies 0 St cngthen ihels educ
by the end of the quarter in
:allowed to re—emoll for the .
academic probauon by re—estab i

atte_mpted. 7
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e cumulatwe GPA wﬂl
probatlon are requn'ed 10 ¢

afional backgmund

‘which they a¢ notified
nekt quarter Students
shing the mxmmum

be placed on acaden;n‘; £ Students are advised to consult a counselor at MCC and the admission office at the
onsult with & counselor - 1 coliege for additionat. information and assistance.

‘repeat coufses; or Tegister’ for spec;al
-Stadents fal ailing fo see acoutise gr :
of probaﬂonaxy status will not be
may Temove” themselves from

GPA standmg for. credxt hours | ’
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S UNOFFICIAL DROP BY INSTRUCTOR - s
' State policy requires that:a student st be dropped: when the:student gives notice
of withdrawal or has been absent from class fortwo consecutive Weeks-without making
personal contact with thé instructor indicating intention to continuein the course.
Also, astudent nay I_J‘e’,drc_yl‘)f)'é':::_i{frici'lrl:-ay't:rnft"‘s;g'fé)‘ri disciplina'r_y' reasons.

A student.dropped for.excessive absences .or other reasons-may be readmitted
- through Student Services. Permission to re-enroll wilt be,given only with approval of '
the instructor.. Absences must have'been for a good reasori-and personal contact with - .

- the instructor must have been made to give or receive information or assignments
relative to the course. All work missed during the periodof absence must be inade up
 to the satisfaction of theinstructor, 7" o : B :

The grade issued for classes from vi.rliicji t'h'é-stpde'n’"r has been nhdfﬁciﬁ'l'lydi'opped

is “F.” ‘Students may remove the grads of “F" by following the Official Withdrawal -

" procedures.

. ~ WITHDRAWALFROMTHECOLLEGE -
Astudent who wishes to withdraw from the College or from an individual course

should complete an official withdrawal fornin Student Services.. All required signatures . -

should be obtained as indicated on the form: This will protect the student’s scholastic.
standing, his/her right to re-enrolt, and transfer credits. No student will be allowed to
officially withdraw from any classes after the quarter has ended. R

* Failure to officially withdraw may result in a grade of “F” for the student on all
courses for which he/she is enfolled. =~ 7 : PR e

*¥a student completes the Ofﬁcial Wlthdrawal '.[‘J:occ';'ss,*.the studentmaybe ,

given a grade of “W for his/her class(es). Quality points will not be computed
-norcredit given. L ST RN

" # A student who withdraws from a cb,urse or the College after mid-térm ‘may-be
given a grade of “F’ on all courses. Quality points-will be computed uniéss the
withdrawal is due to circumstances beyond the student’s control. When'
extenuating circumstances exist, the Vice President of Academic Affairs and.

Student Services must approve the wai_?er'-df--n_‘.he;gpa&q‘ of “BZ .t
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. | VOCATIONAL CURI:lofste::a ofoouss ignadts - ACCOUNTING (T—016)
Vocational Education curriculum programs consis oyment in a- specific occupafion | B T

m"Skmed emph tencies
P it 1IS fgzlslﬁgicé ?11;.:?dev opment of maluP“1a“"e st compe .
Study is primarily 0 : .

ASSOCIATE DEGREE C

o

: _ - The Aecountmg curnculum is des1gned 10 prowde students with knowledge and

AIR . . skills necessary for employment and growth’ in the. accauntmg professmn Often
. AUTOMOTIVE:BODY-‘RET?. e T T T e g -_]referred to as the “language of business,” accountmg serves. as an-informational
-GUNSMITHING o S R T

.- systemy for orgamzatlons Accountants assemble analyze, a.nd communwate essennal .
« METAL ENGRAVING . - information about financial operations. -
"« POTTERY PRODUCE‘TIIgN _ The course of study places emphasis on accounnng pnnc:ples, theones and practlces
-.PRACI‘ICALNURS - :

: - S T and includes:stdy in business law, finance, management, and ‘economics.’ Skifls

_related to the apphcatlons of accounting’ prmcxples are developed through' study of
CUL A . communications, computer apphcaﬂons mterpersonal skﬂls development, dec1smn
. CERTIFIC:;TE i‘iﬁcu]um of fewer ' making principles, and ethics.
) . ded to a gr gate o
Certificates may be awar _

The curriculum is designed fo prépare mchwduals for entry-level accountmg posmons

than 64 quaﬁef_ '

eredits. - in all types.of organizations, including CPA’ ﬁrms small businesses, manufactunng
hour Cf! HN ol_DGY firms, insurance companies, banks, and non—profit orgamzanons such as. _hospitals,
« AD TRATIYE OFFICE TEC colleges, school systems,.and. govemmental agencles With work | expenence ‘and . -
. AUTOMOTWEF%)SY Rgfgg‘( S 'addm(;;lal ed:llcatlon an individual may advance to: posmons such as accountant,
« AUTOMOTIVE TEL s ATNING controller, and auditor.
.gASIC LAW EHFORCEMENngULUM CORE" B -
. GENERAL ECHNOLOGY cURRI CULUM _CORE N JoB 'OPPORTUNIT]ES‘
GENERAL VOCATIONAL R . ¥ Entry Level - . __Advanced Level .
METAL ENGRAVING TEMS' TECHNOLOGY . . Accounts Payable Clerk - . - Accountant(Public, Govemmentalh
* « MICROCO! OMPUTER SYSN o o Accounts Receivable Clerk Cost, Management). - :
"« POTTERY PRODUCTIO Bookkeeper Accounts: PayablefRecewable
. JTAXWDERMY ' Cost Clerk Manager
S Auditor o 4 . Juiior Accountant
Comtroller -~ R Pay;'oll(‘,‘lerk L

Tax Preparer L

‘.EXPECTED EDUCATIONAL OUTCOMES

Upon successful complenon of this program, the student should be able to::

-+ Read and mterpret financial statements and be able to. set up an aecounnng
system for a small business.,

‘o Utillize state-of-the-art techmques for makmg busmess-related demsmns

So. Commumcate effect:(vely in speaking and writing. ' :

. Professmnally utilize business software programs on computers:

. »Complete income tax forms for,mdmduals and for'sole proptietorships.

47
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T :
Major- Courses -Iﬂe - . . L
1 20
- 120 Prmc:lples of Accountmg 3 2
A(ég %(;  prnciples uofAct::ountmg111;1 3 20
g C 122 Pnnc1plesofAccomltmg S S 0
ACC e :Intennedlaw ‘Accounting 1’ s 0 0
A((:*,C oo Tofermediate Accountlrlgn 5 0 o
ACC 225 .""CostAocOﬂntlnE . Software S 0
'iCC 217 "I\&lcrocompllte“\cm““nng s .'D |
ACC 269 Auditng - ess FIRCRI. RRE B 0.
BUS 101" '.Inteducﬂm‘“B“S?_“ T 3 0
. gyUs: 115 -BmmessLaWi e I .9
BUS 116 a BusmessLaw ﬂ 2 0. :3 .
osco 102 Keyboardi t Y S 3.
Related(:oursw : 5 L N
- 10 -Busmess Math ) QL
; B}JISS g}%i 'BusmessCOmmumcatlonS 5 a 02.
-BUS ‘72 Principlesof Supervision e
: ](SIAS ’ 201 '.'MlcrocomputerBusmess _ 3 AR 0
o Apphcatlonsl S 1enoe Ly T
‘csC - 105 IntrmlucuontoComplllar c A B
%COI 02 Mmmecononncs p .01. 0
‘ECO 103 Macroeconoimcs 5 9_ (g) .
WAT 101  CollegeMath a6 . 2
" General Education Courses :; 3 S T
NG 1 sition "3 0 0
ENG 101 . . Compo! _ _ \ e
N Composmon ‘ 50 - 0
. EN% a(())zl State &MCalﬁovemment 3 v 0
gg\’ 201 InooductlontoPsyChOI‘JgY : g 00
SPH 105 Effecnvespealﬂﬂg “i9 0 0
| I S N
ety R
' Flective cul B
a.ﬂable in this. curri . - 1T
el axg:;' ?ﬁiﬁﬁ:iﬁa;or Graduation (ASSOClate Degtee) _1 :
' Total i

pesin i T
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5 -» Exhibit professmnal competence with spreadsheet a]_f)i)hcauons

“«.Complete a capstone course with office simulations.

ADMINISTRATIVE .FFICE TECHNOLOGY (T-030)

ASSOCIATE DEGREE
- DIPLOMA-OPTION .
CERTIFICATE OPTION

- This cumcu]um prepares individuals to. perfonn secretanal and ad:mmstranve support
dutles in a variety of offices including those ofﬁces w1th computenzed automated
" functions. e

Students in this cumc:\ﬂum study. keyboardmg and wordlmformatlon procesmng
to develep skills in the preparation of business correspondence, reports, statistical
copy, manuscripts and business forms. Administrative support courses emphasize
iypical office tasks- such as schedulmg appointments, composing correspondence and
“‘performing reprograph:c duties. Training is also provided in analyzing and

goordinating office duties and systems. Skills and knowlédge are taught in the areas

of electronic document storage and retrieval and computer. software utilization.
Graduates of the program may be employed ‘in offices’in ‘private busmess

estabhshments involved in retailing, marketing, advertising, and manufactunng as
well as ofﬁces in'local, state, and federal govemment

g _.IOB OPPORTUNITIES

Entry Level - ' Advanced Level
Typist/Transcriber - Administrative Assistant
Correspondmg Secretary ' Administrative Office Manager
Electronic Data Transfer- Secretary Adm1n1strat1ve Secretary
:Information Processing Speclahst Executive Assistant:
Receptionist . Office Automatjons: Specialist
“Telephone. Rccepnomsthessage Operator Training: Coordmator

Secretary - " Word Processing
Word Processing Operator : Superv:sorManager

EXPECTED EDUCATIONAL OUTCOMES

“Upon succcssful completlon of this program, the student should beable to:
. Complete mailable copy document production.

+ File documents using alphabetic, geographic; numeric, and snbject methods.

. Demonstrate mdependent initiative, effectwe commumeanon slolls and
executlve- level cooperation.




' COURSEAND HOURREQUIREMENTS . . =~ = %
Major Courses - " Tile ~* " """ Clasy ~‘Lab Shop\Clin. Credit - -

" Elective

S | | Day and evemljg classes aré available in this Curﬁcﬁlum

#BUS. 101 - Introduction to Business ™~ "' :

eBUS = 206 ° .Business Communications

CAS . 101 Desktop Publishing = "

~CAS" 201  Microcomputer Business -
.0 . .. ApplicationsI - . -

+¢CAS 207 Lotus1-23

+#0SC.. 102 ° KeyboardingI = . .

+40SC- . 103 Keyboarding I

+#OSC 104° Keyboarding Il -

. O8C . -105.  KeyboardingiV. . -

¢¢0SC - 110 Electronic Calculator .

.¢#0SC: . 12  RecordsManagement . .

+#0SC 209 - Executive Spelling & Terminology
#0SC. 210 Machine Traiiséription i

© #0OSC 212 Secretarial Adnuimistration
+#0SC ' 215 'Word Processing Applications T - -

"OSC 216 - Word Processing Applications 11"

[ Y

Wy Lh Lh
=]
£ Lh Lh

#Courses

: required for Dj '
#Courses r Diploma

required for Certificage
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Related',Cou’rses :

®ACC. * 120 Principles of Accounting I
- ACC 229  Taxest - .

3
. 5
"#BUS 110 Business Math , ST S
#BUS 115 - BusinessLawl =~ .- 3
. BUS 272 . Principles of Supervision -~ . 57
© #CSC ~ 105 . Introductionto Computer Science 3
~ECO 102 Microeconomics S
©or ,

ECO 103 = Macroeconomics. . .

“"MAT. 101 - College Math ~

ICIPON T
Wt Wt

(L Lh
oo o

“General E-ducatiol_i Courses

. 44ENG 101° Composition . -

ENG- 102 - Composition. = -~ 2
POL. - 201 State & Local Government
oPSY' 201  Introduction to Psychology -
SPH 105  Effective Speaking
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AUTOMOTIVE BODY REPAIR (V-OOI)

DIPIJOMA
CERTIFICATE OPTION

. - The Automonve Body Repau' cumeulum prowdes trauung in the use of the
" equipment and materials of the auto body mecham:: trade, The student studies the

S - consiruction of the automobﬂe body and techmques ofauto body repairing, rebu:ldmg
e and refinishing.

e ~Repairing, strmghtenmg, ahgnmg, metal fimshmg and pa.mnng of automoblle bodies

and frames are typical jobs performed., Job titles 1nc1ude automiobile body repairperson,
 automotive painter and frame and ‘chassis tepairperson. Persons completing this
. curriculum may find employment with franchised automoblle dea]ers mdependent :
- garages or may start’ 1he1r own busmess

S

'-'JOB OPPORTUNITIES _ R o
Automobile Accessories Installer Painter Helper, Automotive -

Automobile Repair Service: Esl:nmator’ , Painter, Transportation Equipment
“~Appraiser, Automobile Damage ST Automobﬂe Body Customizer

Automatlc Wmdow Seat and Top Lift Repairer Automobﬂe Body Repairer

- EXPECTED EDUCATIONAL OUTCOMES

. Upon successful completion of this’ program,. the student should be able to:

-» Estimate parts and labor to the satisfaction of: cust,omers,

- 'Write a work order and explain procedures for the repair.of damage.

. Expla.m body repair specialty jobs and repair actual damage to, vehicles.

* Appraise veliicle readiness to:return to owner by road’ teshng for squeaks,
rattles, wind’ nmse, and mechamcal problems.

COURSE AND HOUR REQUIREMEN T

o . ‘ o Hours
' Major Courses f - Title . " Class " Lab Shop\Clin Credit
b ¢ AUT 1051 Auto Body Repalr Pnnmples 0 9 6
. AUT - 1052 " Trim & Glass. 3 .0 9 6
¢ AUT 1053 Enamel&Urethane Pdinting . ,

' . o £ I " & Finishing : 3 -0 9 6
A . T ¢ AUT 1054 LacquerPamﬂng&Flmshmg 2.0 6 4
o+ f . AUT. . 1055 Aunto Frames & Suspension - . 3 Q9 9 6

;b ¢ AUT 1056 “AutoBody Parts & Replacement. 3 - 0 9 -6
I ¢ AUT 1058 AutoBody Shop Applications 2 - 0 6 . 4

R

i e R T



AUT 1059
Related Courses
1087 Spemal Finishes. _
ing 1060  Vinyl Repuir & Finish
AUT 1130 AutoBody Welding
. gus 100 . Small Business Operauons
psy 150 Interpersonal RﬁlathﬂS o
SAF 110 Saf_ety
| General Edncatmn Courses _
- ENG 1102 Commumcanon Skﬂls
MAT 1101 Math Sklﬂs

Auto Damage Repair Estiiating .

N

W b= N

W

e W

Day and evemng classes are avallable 1n “this. cumculmn,

Dxploma) 64 B
i Hours ‘Reqmred for Graduatmn {
gzttill (él;?;lln H(c)mrs Reqmred for Graduauon (Cemﬁcate) 26

+Courses required for Ceruﬁcate
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AUTOMOTIV E T ECHNOLOGY (T-=176)

-~ ASSOCIATE DEGREE K
P | DIPLOMA OPTION
: " CERTIFICATE OPTION

) Automotlve Technology is deszgned to meet the need for preparmg hlghly tramed
" technictans to service and | repair automoblles and hght trucks’ equtpped with highly’
technical electrical, electronics, and emission contml systﬂms ”Emphas:s is placed on
‘the operation and servicing of the power train components ‘electrical gystems; fuel
systcms chassis and suspension, and emission céntrols of gasoline and diesel engine
vehicles. Upon completion of this curriculum, the person should have the theoretical
“knowledge and backgroumd to understand the systems of the newer model aitomobiles

and should be prepared to work as a techmman semcmg automob:les and hght duty
trucks .

JOB OPPORT[iNITIES '

AutoAn‘ Condltlonmg Technician Automobﬂe Techmclan, Superv1sor
* Automatic Transnusswn Techhician’ Automobﬂe Repair Service Estimator
Automobile Technician -

S Dlesel Engine Technician; Automobile
Autompbﬂe Mechanic, Apprentice

rentice ;- Igmuon and Carburetor Techmman
_ Autombbi_le'Teg:hniéian, Motor ™ Service Manager

EXPECTED EDUCATIONAL OUTCOMES - '
Upon successful completion of this program, the student should be able to: .

- » Understand the principles, construction, teshng and servicing of the modern automobﬂc
* Demonstrate knowledge of ganges, warning devices, and driver information systems.

 Exhibit uuderstandlug of accessory systems through proper use of procedures for
testing and servicing circuits and related COmponents..

- + Coniduct diagnostic tests for poor engine performance using appmpnate eqmpmem

while accounting for the affects on emissions and fuel economy.

I A Correctly nse safety devices and procedures

 COURSE AND HOUR REQUIREMENTS

s . _ o ‘Hours
‘Major Conrses- —+ ’ﬁtl’e' L Class - Lab Shop\Clin Credit
<>‘0AA.UT‘ ‘10'1: Brakmg Systems cs T 2 o 6 .4
AUT. 102  Antilock Braking Systems 2 0 3 3
¢AUT 111 - Suspension & Steering Systems . 3 0 9 6
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1 - U« “Wheel-Alignment®; * NI e
<>:i‘151$ 111231 ‘ Eleétrical'-Fun‘damenta]_s-& Engine
'  Electrical Systems - [
- AUT 122 Chassis Electrical Systems

+eAUT 131 Engine Performance III
SAUT 1327 Engine Performance: o
5eAUT. 162 Eugine*Syste‘mS‘Ope_r:‘a on .
«AUT 171 Heating & Air Conditioning * -

A

s © Noooee® o

: . Diagnosis &thgaiEi el
. 274 Engite & Chassis BIecine .
$OAUT S Systems Application ¢ .. 2 0
AUT 233 Advanced Engine Performance s
g o Applications. "~ 3 o
WAUT 241 -Manual Drive Train & Axles o
“AUT 251 Automatic Transmissions.& o
' s - 'Transaxles oy : .
"#AUT - 261 Eng'ineDiagnoms,-Repair P
S . Rebuilding - mc(_mtml.. . 0
272 ;. Alitomotive Clima L
AUT Syste_ms-Dia_g_qos_ls_-.&'Rep?lt : 4%1- Ry
'Related Courses _ . |
BN 103 Inwoduction toBlecticiy &
' - Electr'dnici/i h 2
. Nt ¢ _
SOMAT . 105 ‘Techru_cal_ ah - 32
- PHY 107 Techmical Ph_yslcs: O
General Education Courses S
‘ e 3 0
eENG 101 CQ“‘POS,‘_%F’“ R 3 0
102 ~Comiposition . - - . 3 o
PEEE 201  State &Local Government. 5?; o
©.pSY - 201 - Introductionto Fsyc?n_olqu 3
‘oSPH 105 Effec-tlve'rSpeql_ung o > 0
o 3 0

Elective

+ are availablé in this curriculum. )
Da'faf lésr:gistﬁi(nge R?éqﬁifed'fqt;Graduanpn (Associate lzggreg) .1-13
%))té} Credit Hours Required for Graduation (Diploma) - 6/

Total Credit Hour's Required for Graduation (Cérti_ﬁgate). 2

+Couirses required for Diploma

* & Cousses required for Certificate
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¥ North Carolisa. In addition, knowledge, skills and abilities acquired in this course of

"

BASIC LAW ENFORCEMENT TRAINING (T-189)

CERTIFICATE.

‘The Basic Law Enforcement Training curriculum certificate program prepares
individnals to take the Basic Training—Law Enforcement: Officers:cettification
examination mandated by the North Carolina:Criminal Justice Education and Training

Standards Commission and/or it prepares individuals to take the Justice Officers Basic
Training certification examination-mandated by the NorthCarolina Sheriff’s Education
and Training Standards Comrmission. Successful completion of this cwrriculum
certificate program requires that the student satisfy the mirimum requirements for
certification by the Criminal Justice Commission and the Sheriff’s Commission, The

student satisfactorily completing this program should possess at least the minimum
degree of general attributes, knowledge and skills to function as an inexperienced law
enforcement officer. ' - ' -

" Job opportunities are available with s

I

tate, county and municipal governments

study qualifies one for job opportunities with private enterprises in such areas as

r industrial, retail and private security.

‘£ JOB OPPORTUNITIES

P Coltege or University Officer

F -Police Officer

£ DeputySheriff . . Pirk Security Officer..

t.  Industrial Security Officer Private Security Officer
Investigator Retail Security Officer

EXi’ECTED EDUCATIONAL OUTCOMES

Major Courses 'I*ltlé,_-=;- g

Upon successfial. completion of this program, the student should be able to: B
«Demonstrate practical and effective techniques of control and defense, and qualify
on the firing range. : . ' - :

-{Functio:_l properly when op.erziting an emergency vehicle, and be able to recdghize
- medical emergency situations. . SR :
* Possess working skill for applying the laws of the State of North Carolina.

g --Exhibit.pmfes,si_c_bnal -skilI_s in-the mechanics of arrest procedure.
-k * Successfully pass the BLET State Examination.

~ ‘COURSE AND HOUR. REQUIREMENTS
. e ) T - 'Hdurs . B
¢ 3 ¢ . ... Class Lab Shop\Clin Credit

cic .219 .. Basic Law EnforcementTranngI .8 0 12 12

57




' 0 12 12
cic. 20 BasicLawEdrementininell, {5 g BUSINESS ADMINISTRATION (T-018)
S gc 221" Physmal Tralmng ; '}_ 0 2 2
w aide ' sric ASSOCIATE DEGREE
' Day and evemng classes are avaulable in thlS cumculum

The Busmess Adsiinistration curnculum prov:des a broad educatlon in busmess
: pnnc1p1es and practices. This curriculum is desxgned o prepare mdmdua]s for entry-
" - level business positions.
Inthis program of study, the student w11] gainknowledge of basic business principles -
- and concepts through a study of management functions, marketing, accounting and
finance, economics, human resources development, and legal and ethical aspects of
‘business.- Skills related to the applications of these business principles are developed
“through study of commumcauons mathematics; computer applications, and decision-
makmg principles.
.Additional training through practlce in classmom acnvmes Wthh develop team--
building skills will prepare graduates to function as contributing members of management
“teams. Graduates may find employment in large and small businesses, not-for-profit
- sérvice organizations, govemnment agencies, and financial institutions.

TotaI Credlt Hours Reqmred for Graduatlon (Certlficate) 26

"JOB OPPORTUNITIES s _ e

. Entry Level - ... . - Advanced Level

- Account Executive : , " (Supervisor/Manager)
Business Owner/Entreprencur - Finance

First-level Supervisor - " Food Service & Lodgmg

. Human Resource Specialist - : Human Resources

Loan Officer -~ - L :MarketmgaudSaIes
‘Management Trainee Municipal & Gov’t. Services
- Operations. Officer - Residence/Public Housing
" Purchasing Associate .. Warchousing/Distribution
Small Business Manager ' R '

' EXPECTED EDUCATIONAL OUTCOMES '

_Upon successful complenon of this. program, the student should be able to:

_ «Read andi interpret financial statements, and be able to apply professmnal pnnc:lples
of organization and management in ‘business operations. -

« Utilize state-of-the-art techniques for making busmess—related decmons

» Communicate effectively in speaking and writing.

» Professionally utilize business software programs on computers

. Prepare 4 business plan.

im».wmm,.. st it T



©. BUS 233" Personmel Management

COURSE AND HOUR REQUIREMENTS .
e L P ) Hours . -~ / - Elective
Major Courses = . Tide ... - . Class  Lab. Shop\Clin Credit =~ [~

: - ' - - Major Electives
ACC 120 Principles of Accountingl. . . ' ‘
ACC™ 121 “Principles of Accounting I - = .
ACC' 122" Principlesof Accountinglf ** =%
ACC 229  Taxesl = Poaoeed
BUS 101 - Introduction toBusiness & -
BUS  115. BusinessLawl -

BUS . 116 -Business Law I

BUS ~ 123 BusinessFinance
BUS 232 ' SalesDevelopment = -

- ACC . 223 - Intermediate Accounting T,
ACC | 224 Intermediate Acéountingll.
- ACC 226 ' Payroll Procedures . - -
ACC | 269 Auditing
- CAS 202 Microcomputer Business
R * ApplicationsTm =~ -
CAS 208 = DBASE
S C8C 108 Programming in Pascal-
INS 247  Business Insurance
MKT 243 ' Advertising .
‘MKT ‘245 = Rewmiling - -
-OSC 112" °  Records Management '
~OSC" 209 Executive Spelling & Terminology
O8C 215 Word Processing Applications I
OSC 216 Word Processing Applications IT

Students may take 6 houré from the fquowing: "
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BUS 245 - Total Quality Management.

BUS 272 Principlesof Supervision -

BUS 270  Management Project’ .

MKT 239  -Marketing = -
- OSC. 102  Keyboardingl .- S
OSC 110 ' Electronic Calculator”. = = -
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Related Courses o - | _

| o 5 L e g _D_ay ?lnd ev:qi{ng Clﬂ_SSCS are.available in this curdculum,

BUS MO - BusinessMath - . - - ' T A

- BUS 206 Busitiess Cortimunications =~ ™~ *'

CAS 201 = Microcomputer Business
. ApplicationsT =~ - -

~.CSC 105 Introduction’to Computer Science.

- .ECO 102  Microeconomics - :

ECO 103  Macroeconomics

MAT 101 - College Math

Elective o

o O
L LA

‘Total Credit Hours Required for Graduation (Associafe Degree) - 17
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General.Edl;ca.ﬁdn':Coursles- - o - e SRR T

ENG 10t . :Composition .-

CENG - 102" Composition =~ .
"POL .*201 - State' & Local Government
PSY 201 Introduction to Psychology
SPH - 105  Effective Speaking ..

clooococao -

e VAW wi
-
o Lh W W

B

80




COLLEGE TRANSFER (C- 050)

ASSOCIATE DEGREE

The College Transfer program offered at: Montgomery Commumty College leads
_ _:to a two-year Associate of Science degree. The program offers courses comparable
“fo the freshman- and sophomore-level at senior institutions. Students may transfer
-academic credits earned in this program- to senior institutions and continue work toward
abaccalaureate degree Academic advisors work closely with college transfer students
"in course selection. Itis the responsnbﬂlty of students, however, to'become acquainted
) w1th parucular baccalaureate program requn-ements of semor msntunons

. EXPECTED EDUCATIONAL OUTCOMES

~Upon successfnl completion of this program, the student should be able to:

«Write coherent 4nd Well-orgamzed analytical d1scusslons of: hterary and .
--historical fopics. - .

" Use the scientific method of analysm and dascovery in problem-solving.. -

’ Demonstrate knowledge of algebralc and tngonometnc funenons as welI as.

R ab1hty touse caleulus in mathematical problem-solving. -

* Apply creative thmkmg Sk]ﬂs, using analysis and. synthesls to written and
oral communications, .

',_- Use computer-based writing: skllls to prepare essays and- research papers :

' COURSE AND HOUR REQUIREMENTS.

. . . - - Hours
..Ma]or Courses . Title Class  Lab Shop\Clin Credxt'

- ‘En ghsh © credlt hours required)
- ENG 101 - Composition

. ENG 102 Composition
b ENG 103 Omnposmon

L W Lo
[ e R e}
L]

; Mathemancs (20 credlt hours requn'ed)

. MAT 101, College Math
~MAT 102 -'Col]ege Algebra
E MAT 103 . Tngonometry
- MAT 104 Calculus .
MAT 200 :Stansncs

WL G
coooa )
coooo
BTN U\IU-U':'




" REL . 103 - Old Testament -

© HIS, 201 - American History

' s0C 107 Influgnces of the Mass Media

'Physica.l Education. (3 credit houts required
PED 100 Condmomng - ,req °
PED" 101 .. Volleyball -

PED. 102 . Archery

PED 103 Acrobic Exercise

PED 104 Fitness Walk

PED 105 Golf -

- - PED " 106,  Angling

L ) : e PED 107 Self-Defense
HumanmelemeAns(S credlt hours reqmred) ST R -~ PED 108 - FlrstAld/Emergency Care

ART 101 . ArtAppreciation. -

.. ENG- 201  English Literature .~

" ENG 203. ‘-American Literature -
ENG:. 205 . Children’s 'Litérétﬁ’ré?*':f' :
. ENG' 206 ‘ModemWriters'

- BIO 101 :Blology
~ BIO . 102 - Biology

BIO 103 Biology |

CHM 111 Chemistry]

' CHM 112 . Chemistry il - -
'PHS 102 Phys'icalscience I

AR SRR
NRBEARNRN
cooooo0 ..

wWoooooocoo
Qoé-dooooc
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W= e e e e

] 553_ Electives (22 credit hours requlred)

: Elechves may be chosen from

cumculu.m requirements hsted
‘have not been used 1o satis abOVe o those e

fy the. l'eqlllrﬁment for the course category.
REL 104 ~ New Testament. -

"REL = 105 .. World Rehg:lons
SPA’ 101 - Elementary Spamshl
SPA - 102.  Elementary SpamshII
SPH 105 Effectlve Speakmg

. 3 Day and evenmg c]asses are avaﬂable in this cumculum

Ch A .Lh Uhh Lh-th Lh Lh Lh L
cocosooceco

TO‘al. Credit HOU?? Requirpd for Gréﬁuation (Associate Degree) - 96

covocsodoood

Soc1a1 Sciences. (10 credlt hours reqmred)
GEO' 103 Cultnral Geography
GEO "104 'Physwal Geography- -

HIS . 101 ~ Western Civilization I
HIS 102 ‘Western Civilization IT-

JHIS® 202 - American History - .

. HIS_ 203  North Carolina History .
HIS 204 ‘People Culture, & Change in

S " Middle East -

“HIS 205  Vietnami War .

. POL 201" State & Local Government

© PSY. 201 ‘ IntroductwntoPsychology

- PSY 202" . Psychology of Adjustment -
PSY 203 " Child Psychology -

th Lh i Lh Lh Lh Ln

Q c <:_,. oo o c:: ‘
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CRIMINAL JUSTICE -

| PROTECTIVE SERVICES TECHN()LOGY (T-129)

ASSOCIATE DEGREE
BLET OPTION

"The Criminal Justice Techaology- cuniculum is designed so that it may be a muiti-
faceted programof study. It may con51st of study opuons in'cosrections; law enfomement ’
and security services.

" The curriculizm is designed with a core of courses to afford one the opportunity to
acqmre basic knowledge, skills-and attitudes in the generally aceepted subject areas

. associated with a two-year study of correctional services, law enforcement services

and security services. It includes Sllb_]ects such as 1nterpersonal communications,

law, psychology and sociology.

In addition to core subjects, the correctional services optlon pr(mdes an opportumty

“to study other generally accepted subjects mdlgenous to-a two-year. comectional
' services program such as confingment facility administration, correctional law,
" . counseling; probauon-parole services and rehabilitation options, Similarly, the law

enforcement option provides an opportunity to study other generally accepted subjects
included in a two-year law enforcement services program such as criminal behavior,
‘criminal investigation, patrol opération, traffic management, and other aspects of law
enforcement administration and operations. The seeurity services option provides an

. -Opportunity to study other generally accepted subjects related to a two-year security -

services program such as accident prevention and safety management, common carrier -
protection, fire prevention, private secunty, industtial secunty, retail security, secunty '
systems and surveillance. :
.~ Job' opportunities are available with- federal state, county and" mumcnpa]

~governments. In addition, knowledge skills and attitudes acquired i this course of

study quahfy one forjob 0pp011umtles with private enterprise in such areas as industrial,
retail and private security, Note:Montgomery Commumty College offers the Corrections
and Law Enforcement options.

In an effort to respond to the needs of our service area, Montgoméry Community
College: and Sandhills Comrnumty Coliege have joined together to form a cooperative
agreement in'which students may enroll in the Criminal Justice program on the Sandhills
-campus. The Associate Degree in Criminal J ustice will be awarded _pomtly, wnh both
_col]ege names on the student s-diploma.’

. JOB OPPORTUNITIES : L
- Alcohol Enforcement Officer " Tnvestigators
' Cp]Iege or University Officer '

-Highway Patrolman

i



https://servic.es

Correctional Officer - - - ° - =Pol1ce Officer _ - CIC 221 Phys:cal Traxmng L - E -
Correctional. Programs Asmstaut ) ‘,Park Seeunty Officer ' ) : 1L -0 . 3 2
Deputy Sheriff - * S . 'Private Sectrity Officer: Related Courses 58 0. 27 67
Industrial Security Officer .. Retail Security Officer ' R
' : . - - Wildlife Enforcement Officer ‘ CAS 208 DBase -
! ' . i o CJC . 107 - Juvenile Delmquency& > 2 0 4
EXPECTED EDUCATIONAL OUTCOMES : TR Adoléscent PSychology o
FJpon successfal completlon of this program, the student:should be able o P “CIC: _ ,103 . Counseling - . ‘ K 4 ¢] 0 . 4
-« Conduct a simulated investigation, 1dent1fy1ng cnmmal charactensucs and applymg ﬁ . C8C " 105 Introduction to. éomputer Sc ' : o 0 4
criminal laws to hypothetical sitnations, L SR . B MAT 101 CollegeMath wence 3 0 -0 .3
» Demonstrate proper-civil process procedurés. . IR L F 0SC 102" -Kcyboardmgl 9 0 0 .5
- »Possess an overview of the different fields within the professmn - E POL T201 State & Local Governme; t 2 0- -3 3
» Identify dl.fferent components of the court system in the State- of North Carolma & : _ A 2. 0 0 3
: : General Educatlon Courses 26 2 3. 928
COURSEANDHOUR REQUIREMENTS . S :
' - : . : v Houts! . o ENG 101 Composmon- o -
: Ma,]or Courses o .'Tlﬂe, R “Class Lab Shop\Clin Credit ¢ - ENG 102 Compdszhon ‘ ??: ‘ g 0 3
Co ' L o b PSY 2010 Introducti -0 3
cIC. 101 "Introductlon to Criminal Justlce 5 0 - 0 .. 5 . SPH 105 Effective: (S);;:kll’s;whobgy 3 o 0 3
CIC* 102  N:.C.Courts/Probation-and Parole 47000 -0 ¢4 B - Humanities or Socia] Sc1ence 5 0 0 3
CIC 103 CivilLaw.and. Procedure 4 0 0 4 _ EIectlve ‘ .
CIC' 104 Criminology - : 4 .0 0 . .4 ; . 4 0 Q0 4
CIC 105  Forensic Science 4 060 4 : I8 ¢ 0 18
_-CIC - 106°  CriminalLawl 4 0. 0 4 F .iDaYaIldevemn class 7 o
"CJC 209 Constitutional Law 4 0 0 4 ¥ cascs s availile i tis currutom, |
CIC - 210+ Criminal Tavestigation ] 4 R | T R 'Tota.l CredIt Hours Requ
GIC 211 Criminal Iﬁvesﬁiaﬁonll s 0 0 4 | eq u'ed for Graduat:on (Ass0c1ate Degree) ‘OptionI:- 111
CJC - 212 - Correctional Administration 4 .0 0 47 OptionII - 113
© OptinF . e
CIC 213 . Police Management- 4. 00 4
CJIC 214  Correctional Law . - 4 0 0 4
CIC .~215.  Correctional Methods - - 4 .0 0 4 '
CIC 216 - Police Problems & Practlces A0 T 0 4
CIC: 217, -CriminalLawlI - 470 00 4 L .
CIC 218 Juvemle Law: Procedures&Theory‘ 4 g 0 . 4
o . .65 0 0 65
Option 1T f e o
CIC - . 219 . Basic:Law Enforcement Training - - 8 Q.- 12 12
CJIC 220 ° Basic Law Enforcement Trainingll = 8 ¢ 12 . 12-} =
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EARLY CHILDHOOD ASSOCIATE (T-073).

SSOCIATE DEGREE
DIPLOMA OPTION

The Ea:ly Childhood Assoc1ate cumculum is des:gned to: prepare individuals to

- work with children inlearning envitonments frominfancy through middle childkiood. .

" The program of: study includes the subjects of child growth and development, physical

;- ‘and. nutritionai needs of children, care and guldance of children and communication
" with children and their parents. Students leéarn to foster the cogmuvellanguage, physical/

_motor, and social/emotional development of chlldren The program of study combmes

theories and principles with opportunities for supervised practice.”
Graduates are prepared to'planand implement developmenially appropriate programs

~in early childhood setl:mgs Employment opportunities are available in child development

and child care programs preschools, public.and private schools, recreational centers,
,lundergartens some Head Start progrmns .and progmms for children- with spamal
'needs .

— JOB OPPORTUNITIES

Entry Level o "A_dva_l,icgd Level -
Child Care Teacher - -+ Director, Child Care Center
‘Preschool Teacher : Director, Preschool

. Family Specialist - . e Model/Mentor Preschool Teacher

Merchandiser *.- . . * . Regulators

Early Intervennon Specxahst 4 7 ", Consultant
' : N ‘Researcher

: _ _EXPECTED EDUCATIONAL OUTCOMES
- Upon successful completion of this program, thie student should be able to:

‘+Plan; implement and ¢valuate developmentally appropriate activities.-

- -« List, describe and demonstrate intervention strategies in positive child guxdance

. ePerform basic. ﬁrst aid skills including adult, infarit and child CPR.-

= ' Model appropmate behavmr and demonstrate awareness of cultural diversity aud the
rights of privacy. :

CE . *Plan-and adjust schedu]es, and prepare meals accordmg o nutritional gmdelmes .
{ . -+ Demonstrate k.nowledge of North Carolina child care regu]anons and implement

them in dally contacts with preschool children. .




COURSE AND HOUR REQUIREMENTS. -

'EDU 224 ' School Age Developinent &
- Activities h '

: O , 3 0 -
. N - . L ¢ ENG 205 . Children’s Literature 5 0 g ;
Major Courses Title - Class Lab Shop\Clin Credit - "¢ MAT 101 - College Math e o 0 5
- o o s ; ' , . PED 108 -~ First Aid/Emergency Care N 0 >
¢ EDU . 101  Introduction to Early Childhood. S - SOC ' 201  Introduction to Sociology p . 3
. : Educati_én:-Child-Care'Cljeden'tial;I.-3 3 ’E S ’ ) Z ‘ 0 ‘ 05 5
¢ EDU 102 Introduction to Early Childhood - R | 0 0 24
| Education’ Child Care Credential II'3 - -3 General Education Courses
o oo - :
¢ EDU - 107  Barly Childhood Principles & Lo 4 ENG 101 Composition 3 .
‘ : ‘Practices - ’ w3 3 ¢ ENG 102 Composition .. T 3 o ; ;
¢ EDU 110 - Seminar Practicum: Preschool - e # POL 201 ° State & Local Government ; g 0 . 3
: " . . . Environment - - - oL e ¢ PSY .201 * Introduction to Psychology 3 o 0 >
o EDU . 125 = Creative Activitiesin Barly: ~ = - SR ¢ SPH ' 105  Effective Speaking - 5 e ;
' . Childhood -~ ". .. L5 6: _ o S - ' > 0 0 3
¢ EDU - 215 Behavior Management - 5 3 Work Experience ' ' ‘ 0 -0 | 19
EDU 216 Communication Acti\_'ities in . o R o . _
Early Childhood -~ © 3 6 ¢ EDU 110 ° Seminar Practicum: ‘
- BDU 217  Exploration Activities in T KR o o Preschool EIlVirOmilent
- _ Barly Childbood 3 6 - "EDU: 220 = Seminar Practicum; Special : ° 0o
"EDU  .220. . Seminar Practicum: Special - o Needs Environment 0
. ~Needs Envirolunent . oo EDU 230 Intemship - R A
e EDU - 225 - Working with'Childen with T . o 0 0 20 2+
. SpecialNeeds = - 3 o 0. ..°3 e 0 0 40 4
EDU ~ 230 - Imtemship .~ . 2 0. 0 2% Elective. 3 L
EDU ' 231  EarlyChildhood Curriculum. S o L 0 0 3
: ~ Planning - ' : 5 0. 05 Day and evening classes are availabie in this cursi ,
EDU 232 .Child Care Administration "4~ .0- . 0 4 o able in this curriculum,

EDU 234  Health/Nutrition and Physical
- Activities in Barly Childhood -
¢ EDU 235 Infant Toddler Development

. thal:Cred?t-’Hdurs RéQulfed for Graduation (Assoﬁ:iate .Degrce). - 112
: Tot_;;l Credit Hours Required for Graduation (Diploma) - 65

Lh
[
=

o & Activities - 0 . 0. 3 #Courses required for Diploma
¢ PSY ~ 117 - Child Growth & Development? - 4.0 . 0 . 4 A
‘e PSY 118  Child Growth & DevelopmentIl -4 =~ Q0 0. "4
e ‘ - S 1 -0 124 .62
. Related'Co.urses E i}
e EDU 223  Working with Child’s Family .
' & Community .3

72




'EMERGENCY MEDICAL SCIENCE (T-139)
ASSQCIATEDEGREE

. The Emergency Medlcal Sc1ence Curnculum is designed to prepare graduates to

: provide emergency care under medjcal command authority to acutely ill or injured -
‘patients. Students will acquire basic and ,advanced life support knowledge and skills ~

~ through a combination of classropm instruction, practical laboratory sessions, and

clinical expenence in hosplta]s and w1th emergency medical service prowders

.. Asstudents progrcss through the curriculum, they become ehglble to take cemfymg'
. - examinations for the emergency medlcal technician (EMT) EMT- defibrillator (EMT-
- D), EMT-intermediate (EMT-I), EMT: advanced mtermedlate (EMT AT), and EMT-
paramedic (EMT-P) given by the North Carolina Office of Emergency Medical
: Services and the EMT, EMT-I, and EMT-P exammatlons of the National Reglsu:y of
Emergency Medlca] Techmclans

'Graduates may be emplo‘yed by anibulance reéscue, or aeromedical services, in
specialty areas of hospltals and by mduslry, educational msutuuons and governmentat
agencies

' Ind1v1duals seeking a careerin emergency medical science beneﬁt froma background
-in blology, chenustry and mathematics. Strong wntten and verbal communication
skills ate addmonai assets: whlch benefit students. =~ ' ;

JOB O_PPORTUNI'I-‘IES' '
'-Eniergencjé:Medipél Technician
. EmergencyMedical Technician-Defibrillator
Emergency Medical Technician-Intermediate -~~~
. Emergency Medical Techmc:an-Advanced Intennediate '
Emergency. Mechcal Technician-Paramedic ‘
= Emergency Medical Serv1ces TramerlAdmlmstrator




Major Courses

EMS 101
EMS 102

EMS 103 .

EMS 104

EMS 105

EMS 106
EMS. 107
EMS 108
EMS " 120
EMS 130
EMS ' 200
EMS 201
"EMS' 202
EMS 203
EMS - 204

" EMS 206
“EMS - 207

" EMS. 209

" EMS 220

. Hospital Clinical I[ .
Obstetrical & Pediatric Mana gement .
.. Emergency Vehlcles :

. Hazards &Dlsasters '

' Law, Ethics, & Professionalism
- ALS Sunulatlons & Management.
. Cardiac Dysrhythnnas & Management '
Hospital Clinical ]II

'

Emergency Medical Techmman o

‘Emergency Medical Technician-
TIntermediate o
_ EMS Communications

. Psychlatnc & Behavwral
‘Emergenmes & Management
- ALS Trauma Management

L

Pharmacology o
ALS Medical Management e
Principles of Extrication.
Hospital Clinical T

Rescue

EMS Management & Serrnnar

Related Courses

BIO 104
BIO 105
MAT 101
MED 110

CSC 100

Anatomy & Physiology T

. Anatomy & Physmlogy I[

College Math:

~Medical Terminology & Vocabu}a]ry

Mtcrocomputer Awadreness’

'_76"
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COURSE 'AND HOUR REQU]ZREMENTS
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 General Ednt:ﬁti_’on

ENG 101 Composmon ' ‘ o
_. ENG' -102 - Composition 3 ((])

~ POL 201 State & Local Government'_ s o
VIPSY 201" - Tntroduction to Psychology .3 0
SPH .105_ . - Effective Speakmg 5 0
R 19 o
Wnrk Expenence e B0 . '

| EMS 125 ¢ Field PractlcumI S -0 | 0 |
EMS " 135 - Fiéld Practicum I ' 0 o
EMS 215  Field Practicum Il 0 0
: 0 o

_ Day and evenin'g.el;'_tsse_s"jere available in this curricubum

| ‘Total Credit HourgReqttired_for ,Grednaﬁon.r(. Assqeinte Deéree) - 119
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FOREST MANAGEMENT TECHNOLOGY (T—007)

ASSOCIATE DEGREE

“The Forest Management curncqum is desrgned to help students acqutre techmcal
- knowledge, understandmg and abilities essential in developing' and conserving forest
and -water- resources. for maxrmum productlon and income. Students develop an
understanding and ability in the prmerples and practices involvedi in the production and
‘utilization of forests and the conservation of forést-water resources, with emphasis on
praettcal apphcatton Students also Iearn effeettve ways to communicate and deal'
. with the pubhc o '
Graduates should be quahﬁed for entry. mto posmons as forest technicians wlth'
federal-and'state forestry agencies and private forestry industries. The graduates will -
* have competencies in‘timber-cruising; mark.mg trees; forest: surveytng, Jog and. tree
scaling, procurtng forest products, supervising forest cutting operations, locatmg and
maintaining forest-roads, forest protee ing, operatmg forestry eqtupment prepanng
‘_‘records and: perfomung vanous re]ated techmaal aettvrtles Lo

JOB OPPORTUNITIES Co B
- Entry Level - - D Advanced Level
“Fo_re_st Techmaan,‘State : Lo Forest Super\nsor
" Forest Technician, Federal " Forest Nursery, Superv1sor
Forest Technician; Private , ' Loggmg Superwsor
. Log Marker : : - Cruiser
- Log Grader - ‘ . a
Log Scaler . ,
Surveyor’s Atde .
' Selemployment Woodland Improvement Semces
Urban Tree Servrce Compames ‘

:EXPECTED EDUCATIONAL OUTCOMES _ Lo o

Upon stccessful completton of this program, the student should be abIe to _

» Determine proper tooIs for vanous forest management pro_;ects and demonstrate

.their proper use.

+ Identify and- classzfy trees of the eastem U S. by the;r common and thetr screntlfic -

. naines. < '

. Understand the tmportance of safety with: potenttal llfe threatenmg or serious mJury
situations that may occur during:- outdoor work. : -

. Demonstrate ability to establish and manage stands- of: umber

' * Recogmze and recommend proper forest protectton actwmes for forest stands of -
tlmber ‘ . . -




* Demonstrate ability to esumate pulpwood and saw tlmher volumes on- n'acts of Genel‘t‘ll'Edu‘ " .
" forest timber. . _ , ! cation Courses: e
» Uniderstand recreatlonal uses: of forest by the- pubhc today and demands or, the ENG 101 - '.Composiﬁo :
- i
 fumre, ENG 102 Composition SR 0 3
. »Understand environimental issiies pertammg to ecology, soc1a] and economic aspects POL 201 State and Local G 3 0 9 3
i o C ovcrnment -5 -
Of foreStry } . . . . : gf)lg : fg; . Iﬂtl‘OduCtl()n tO Psychology g d 3 3 . 5
COURSE AND HOUR REQUIREMENTS | FifeotiveSpeaking 5 0 g 5
. L : e L ~Hours . - ' Work Experlence , 19 0 0 19
Major Courses Tide o : Class -~ Lab. Shop\Clin- Credit COE 220 Co-op Work Expenen
S Co - | o e 0 0 20
‘ A P 2
FOR- 101  IntroductiontoForestry - Elocnve ' i '
FOR ' 102 Safety.& Woodsmanship. . 3 0 0 3

FOR 103  Forest Tree Measurements -
FOR ‘104  Forest Botany & Ecology
FOR 105 - Forest Stil Science:
. FOR 106 - Forest Mapping
" FOR 107 - Treeldentification & Utthzatlon T
FOR 108  Treeldentification & Utilization II -
FOR 109 Forest Surveying ‘
FOR 203 . Forest Environmental Studles
. FOR, 205  Forest-Aerial Photography
FOR 207 AppliedSilviculture
FOR 209  TimberCruising
FOR . 211 Forest Logging & Markeung ,
FOR 212  Forest Equipment & Operations .
-FOR' 213 - Forest Pesticides & Safe Use

.: Day classes only are avallable in th1s curriculum.

-

T tal |
o Credlt Hours Requlred for Graduanon (Assoc1ate Degree) 116

AUBUULEALUN WL AR BERW

CP OB 000000000000 DC
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_FOR 214 - Forest Mensuration . 3
FOR' 215  Forest Insects & Diseases 4
FOR 217  Forest Recreation 3
FOR 219 Forest Fire Conl:rol & Management 3

. . >

S

Rolaiged- Courses -

BUS 115  BusinessLawI
CAS 201" - Microcomputer-Business

[¥%)

.'c‘>"_
=
L5

_ Applications I 302 0 4 ]
MAT 101  College Math 5 00 5
OSC 102 Keyboarding | . 2 0 3 3
PHS 101  Physical Science - 4 2 0 5
S 74 3 20




‘ BIO-103. - Biology . -
GENERAL EDUCATION (G*020) CHM. 111 Chemistry 1
CHM 112 Chemistry I
PHS - 101 Physical Science -~
ASSOCIATE DEG PHS 102 Physical Science
' vide mtellectual growth and S
The General Educatlon c“aTc;I;:;n i;re::fnpii:fdgsmbaslc exposre to the liberal - Humamues/Fme Arts (16 credit hours required) -
enrichment for the mdwtgl Ee taﬂorecf to.meet the student’s specific interest. - Studies 'ART_ _ 101 - Art Appreciation
s anc}-;na‘;nlz;z;l;dg:o benefit those students who desire to expaﬂd their knowledge , ggg : gg; i‘;fhs_h thl‘ir:‘t“rfu
in general-edu ‘ . - i erican Literature
and understanding Of theworld. - . s . ENG  205.  Children’s therature
ENG 206 Modern ‘Writers
OUTCOMES : ;
EXPECTED EDUCATIOI:;\ﬂiS oo e etudent shoul dbe ableto: . MUS 101 :Musn: Appreciation
Upon successful completion ed an alytlcal dlSCIlSSlollS of htera_ry and hlStOl'lcal : REE 103 Old Testameni:.
*Write coherent and WBH‘OfSamz ( REL 104 New Testament
' 5> World Religions
topics. di o mproblem-SOlvmg .REL_ 10 i
+Use the scientific method of gﬂlﬂ:s :nai a ltsr(l:g: n;ymetnc functlons in mal:hemailcal‘ 7 SPA 101 Elementary Spanish I
sDemonstrate knowledge of ¢ ) SPA. 102 Elementary Spanish id
Pm‘ilcmwmimgﬂunhng skﬁls usmg analysm and synﬂ1e31s to wntten and oral - -SPH, 105 - Effective Speakmg
*Apply crea S
" - commiurication; d research papers Social Scmnces (23 credit hours required) .
*Use complltel"bascd wntmg Skﬂls fo prepa.re essays an _ GEO 103 - Cultural. Geography
GEO 104  Physicai Geography
; UIRE NTS ‘ - iy sraphy
: COURSE‘AND HOUR REQ : ME Hours : HIS 101 Western Civilization I
A . S " Lab ‘Shop\Clin -Credit - HIS 102 Western Civilization I -
Major Courses Title Class 1 - o - HIS - 201 - American History
; 7 L o HIS" 202 American History
" English (9 credit hours requll'ed) 3 0 0 3 HIS 203 ‘Nom Carolina History
~ ENG 101 - Composition - o 3 0 0 3 HIS 204 People, Culture, & Change in ‘
ENG - 102 Composition . 0 - 0 3 g ~ ‘Middie East
ENG- 103  Composition 3 R HIS 205 Vietnah War .
: k ‘ Do Lo e “POL - 201 . State & Locat Government
- Mathematics (10-credit hours required) I 5 o o .5 PSY " 201  Imoduction to Psychology .
'MAT 101 _ CollegeMath . I e 5 PSY - 2m. Psychology of Adjnstment
MAT. 102 “.College Algebra o 5. 9 . 0 5 PSY . 203 . Chiid] Psychology . ,
- MAT 103 ?Tﬂ’gonome_try 5 o 0 5 50C 107 Influences of the Mass Medla
MAT -~ 104 -Calculus 5 -0 0 5 SOC. 108  Cumrent Socia Problems
MAT 200 Statistics Toach 5 0 0 5. Soc 201 - Introductlon to Socmlogy
MAT 202 Geometry -for ‘eachers . . R = '
L red) : o S Electlves (28 credit hours requu'ed)
Natural Sciences (10‘credit hours requi | 4 ‘2 o 5. . _
BIO 101 ' Biology - 4 20 5
Biology .

 BIO 102
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GENERAL TECHNOLOGY CURRICULUM CORE (T—ZOI)

fion def anmental Chalfpefson )
degree courses approved '°Y e ge“e‘al "’d"ca on dep  CERTIFICATE

aifable'in ﬂus cumculum T
Graduauon (Assocxate Degree) 9 7

Day and evening classes are av

{i General TechnoIogy Curnculum Coreis des1gned as & career miohility program for
Total Credit Hours Reqmred o

techmcal students to acquire the general education and related courses in.subject
_ areas such as humamnes, communications; social sciences; general computer studies;
~ general ‘graphics (drafting); and theoretical and apphed sciences such as biology,
~ chemistry, physics, and mathematics that are foundation courses to specific curticulums
in the technical field. After completlon of this certificate curriculum, the student has
job skills for occupanons requiring communication skxlls and/or science and mathermatics.
‘The student may fake this program as-the first levelina specific technical curriculum
as an intended component of that technical curriculum. Students may also take this
program for transfer to'a techinical curriculuni at another community college system :
- with enroliment at the institution at “which they intend to pursue Or are pursumg a
teChmcaI cumculum degree _
o COURSE AND I-IOUR REQUIREMENTS
Hours

~Related" Courses e ’ﬁtle }

" Class Lab Shop\Clin Credit

"ENG 101~ Composition 3 00 0 .3

ENG 102 .. Composition - ' .3 0 0 3

CSC: '105: - introduction toComputer Science 3 . . 0 o 3

OSC J102 KeyboardmgI o2 3 0 '3

' .RelatedElectlves* ‘ 2 Q 0 9
20 3 0 21

: *Nme addmonal hours must be selected fromthe Coﬂege Transfer (excludmg physical
_ education) and/or technical programs (excluding courses considered majors in spec1fic .
techmcal programs)

-General Educatlon Courses

MAT 101 College Math. 5 0o 0 5
POL. 20_1 . Stateand Local Govemment 5 0 0 5
PSY = 201 - Introduction to Psychplogy 3 ] 0 3
'SPH - 105 Effecﬂve Speakmg : 5 0 0 ]
' A 8. 0 .0 18

B : EIectlves** : :
Studcnts must select 6 hours of electwes appropnate to career asplrauons

’ Day and evenmg classes are available in this cumculum
. Tota.l_Crecht Hours .Reqmrod for Graduatl_on (Certificate) - 45

[
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GENERAL VOCATIONAL €URRICULUM CORE (V-201)
CERTFICATE .

. General Vocational Curriculum Core i$ designed as a career mobility program for -
vocational students to acquire the general education and. related’ courses in subject
) areas-such'és:bumanitieé;'cbmﬁiﬂnii:atiqns;'soéiai.séiéncas;}_gen’eral-'compliter‘s'tudies;
_general graphics (drafting); and'theoretical ‘and ‘applied sciences such:as biology, =
chemistry, physics, and mathematics that are foundation courses to specific curriculums
in the vocational field. After completion of this certificate cirficuluim, the student has -
job skills for otcupations requiring communication skills and/or science and mathematics.
The strdent may take this éurriculum prior to enrolling in a specific vocational curriculum
as an initended objectives component of that vocational curriculum. Students-may.also
take this program for transfer to a vocational curriculum 4t another community college =
system institution either prior to or concurrently with enrollment at the institution at

JOB OPPORTUNITIES -

which they intend to pursue or are pursuing a vocational curriculum diploma. Gunsmith. - C ey
o . L C . ~Assembler . PlS[pIsnuth SR .
- Assembly Inspector

* COURSE AND HOUR REQUIREMENTS CustomStockmaker -~ Jpepi A

_ , o o  How Metal Finister cror

Related Courses . - Tite ' “Class: Lab Shop\Clin - Credit DR e
' R EXPECTED EDUCATIONAL OUT(
CSC 105  Introduction to Computer Science > ~ 3 - 0 0 - -3 Upon succéssfl 'combleﬁohli?t{‘n:) I;;l‘ COMES -
BoS. 160 Keyboardi'ngl' o 2 . 0. “.3_ o3 'Presel?fa%‘_'ﬂpleted rifle to msu'ucltjor'sgfr:m ,-the student should be gble 1
BUS - 100 -Small Business Operations -~ 3 0 .0 3 * Demonstrate disassembly and reags bl S ouation; ..
Related Electives* : : ) 2 ¢ -0 2 . Shotgu[ls_’._a-nd'revmvﬂs _ embly of selected rifles, semi-atitomatic handguas
e oo : omplete a machine shop Project using designated blueprings,

Demonstrate writfen kn
T ~-W owled. : - .
CXpertise, - . - cge of th?pr actical skills that constirute professional

*9addional hours mustbe S.dec“f'd from any vocational or technical program (excluding S
those courses considered major courses in specific vocationalprograms.} .-~ B T T R ,
. | | . .COURSE A REQUIREMENTS-

General Education Courses . o _
, e b Major Courses Ty Hours

ENG 102 CommusicafonSkils 30 0 03 eGSM 1000 Gunemithine 7o T T StonClin Credi
MAT ™~ 1101 MathSkﬂ? : | 3 -0 ~9 . 3 :J_:GSM -I'Qos_;.c‘gnem.Répgaj:OIS R 40 9 7
MAT 100 Math for‘Nursesr" N 3 0 0 3 .ggﬁ;gg‘; Bm}meadmg &'Chambering 2 g 12 l
: (Required for Practical Nursing) 6 0 -0 6 9.GSM 1006 : gﬁi‘t’:d‘ff]&Sight Mounting - 2 0 | g Z
» S lable in s comiutum. | $GSMI007 Blucigg S T
Day and evening classes are available in this curriculum. . - : - | "®GSM 1008 g : 3 0 9
S S T S o Current Gunsmithing Techiiquas PR . 6
Total Credit Hours Required for Graduation (Certificate) - 24. B ggx 1111?3 15\20“ Gun Repair ~ " .-j g o 713 7
: S T ' I S . © Piece Stock _ 6

86
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GSM {111  Rifle Stockmalung Class;c Style.: -
GSM 1112 Advanced Blueing

GSM 1113 Competition Guns.

GSM 1114 Handgun Repajr. ‘

GSM 1115 Advanced Mac]nmn_g_ _
.GSM 1116 -  Alternative Metal leshmg
GSM: 1117  RifleRepair - o

& MEC 1002 Basic Machine Process

Related C_'om*sas
 WLD 1101  Basic Welding
General Education Courses

© ENG 1102 Communication Skills -
& MAT 1101 Math ~

Day and evening classes are. avmlable in th1s curriculum.

Total Credit Hours Required for Graduatmn (2 year Diploma) - 161 2
Total Credit Hours. Requxred for Graduanon (1 year D1ploma)

OCourseo- required for 1-year DIploma

88
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INDUSTRIAL ELECTRICAL/ELECTR@NICS |
- TECHNICIAN (T-212)
ASSOCIATEDEGREE
DIPLOMA OPTION

This cumculum 15 demgned to train techn1c1ans for jobs in’ Industry requiring
knowledge of electrical and electronic installation, repair, maintenance, and service.
Courses are designed to develop technicians competent in the practical applications of
electrical/electronics theory and procedures for industrial "machines and controls.
Students learn code requirements, to read blueprints and schematics, to determine
repair procedures and to make necessary repairs and/or adjustments.

. The graduate of this curriculum is prepared to maintain and service industrial
"electdca]/electronic equipment found in most industrial plants.

W L .

JOB OPPORTUNITIES
EIecmcallEIectromcs Mamtenance Mechamc
Electromechanical Systems Analyst
Industrial Electronics Technician
Field-Service Technician * .

Factory Technical Representatlve )

EXPECTED EDUCATIONAL OUTCOMES

WUpon successful completlon of this. program, the student should be able to:
* Properly analyze and: troubleshoot an electronic system problem,

* Properly retrieve information from’drawings, schemaucs and manuals

. Properly use; cahbrate maintain and undcrstand test equipment..

» Isofate: different circuits.of a complete systém by configuration identification,
° Understand the dlfferent mdustnal electronics systems’ applications.

. COURSE ANDY HOUR REQWMNENTS

: Hours
Ma_]or CDlll'SeS | Title Ciass Lab Shop\Clin Credit

‘ CS'C_' 1_0.6 Computer Sc1ence Prograimnmg .

& IS ' with Basic, : _ 3 2 0 4
'-_3? & ELC 101  Direct Current Analysis 2 0 6 4
Y .4 ELC 102 Alternating Corrent Analysis 2 4 0 -4

- ¢ ELC 105 ' Electrical Formulas & Computations 3 0 0 3.

89




ELC.: 106 National Elecmcal Code

4 0
@ ELC 107 - - Industrial Control Fundamentals 5~ 0
¢ ELC 108  Electrical Bluepnnts&Schemat:cs 3 .0
ELC. 111 Introduction to Progtammable Laogic .
Controllers . 3 2.
" ELC 202  Electrical Maintenance . = 3. 0 |
©ELC 204  Advanced Eléctrical Cireaits - -3~ O
" BLC. 240  Elecirical Analysis & Maintenance 3 g :
¢ ELN 101 Indusirial Electronics - 32
®ELN - 201 *Digital Fundamentais - 4. B 1 .
& ELN- 212 Microprocessois -3 e
ELN 226 . Control Systems Analysis 3. g
& ELN 237 - Industrial Instrumentauen B 5% S g
Related Courses 7 L
AHR 228 AnCoohng&Heatmg Systems -4 - g \
INT 201 Internship ‘ 1ﬁ:. P
©MAT 105 TechmcalMath . -~ 5 - 0
3 MEJC 120  Fundamental Mechamsms v ;4
MNT 202 . Maintenance Practices - 2 0
PHY 107  Technical Physics 1% o %
General Education Courses - |
+ @ ENG 101 . Composition 3 (()) _
" @ENG 102  Composition B 3. v
# MAT. 101 College Math - ) : L .
POL 201" State & Local Goverament. 50
pSY 201 - Introduction to: Peycholqu 3 g
¢ SPH 105  Effective Speaking 2% 3
Work Experience ¥ ()ﬂ.. : o
INT .201  Internship o
. Electives o : 3 0

; i lum. s
Day and evemng classes are available in this curricu 7
'Ibt):ﬂ Credit Hours Requu'ed for Graduauon (Associate Degree) 124
Total Credlt Hours Required for Graduanon (Dxploma) -65°

0C0urses required for D1ploma
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MEDICAL ASSISTING TECHNOLOGY (T—058)

ASSOCIATE DEGREE
DIPLOMA OPTION

The Medlcal A551st1ng curnculum prepares the graduate to be a multl—skllled

" practioner qualified to perform administrative, dlinical and laboratory pa'ocedures The

administrative aspects of instruction cover scheduling. appointments; processing

_ insurance accounts, medical reports; medical records, medical billing and collection;

. transcription and computer operations. Clinical and laboratory-aspects of study include
preparation of the patient for examination, assessmg vital signs, assisting with examination

and treatment, performing routine lab tests, using the electrocardlograph machine and

administration of medication. Developing: compctenmes in effective commuriication,

. managerial -and supervisory skills, recognizing and responding to emergenc1es and

demonstiating adherence to ethical and legal standards of medicat practtces are
. emphasized. - -

P T T N N s 1R

" Graduates of programs accredlted by the Comrmttee on Allied Health. Educanon

_ and Accreditation (CAHEA) may apply to take the cettification examination
administered by the Certifying Board of the Amencau Association of Medical
Assistants,
. Graduates may be employed in a variety of health related services, such as
phys1c1an s offices, hospitals; clinics, industries, insurance compames ‘public health

. depamnents nursing home and extended care facilities.

Individuals desu'mg a career as.a medical assxstan_t shoul& take bfology, marhemattcs
and typing courses prior to entenng the program.

_ JoB _OPPORTUNI‘I‘IE-S ‘ ‘

' Medic'al Assistant Medical Transcriber
Phlebotomist .. Receptionist -
. Insurance‘-Clerk" : - Flle Clerk -

CRuwuiww

EXPECTED EDUCATIONAL OUTCOMES

Upotl successful compIern of this program, the student should be able to
- Pass AAMA certification. exanynation.

« Achieve satisfactory as.sesgme_nt by emiployer.
» Demonstraie professionalism and work-ethics.

¥
. @
[



https://offic.es

COURSE AND HOUR REQUIREMENT S

METAL ENGRAVING (V—l43)

' . . "Hours -
Major Courses Tlﬂe o e Class Lab: Shop\Clin Credit
@ BIO 104 Anatomy& Phys;ologyl T3 2 0. 4 CERH?IIPLOMA
¢ BIO 105 - Anatomy&PhysmlogyII _ 3 2 0 . 4 CATE OPTION
MED 101, Orientation to Health Careers . 2 0 .0 2 Metal Ex ‘ :
* MED 102 " Tntroduction to Mechcal Office . T e ﬂgl‘ﬂ\’mgls avocatlorl demandmg supenoreye-hand coardmauon and atti
Rt S SRS “vision. A stic
Procedures " 302 0 4. san occupational regimen of study, Metal Engraving covers the entire spectru
MED 103 ~ Medical Office: Pmcedures 2 4 0 4 Ofmetalembelhshmcnt using the graver’s hammer and chisel, o
¢ MED 104--=:e~f Patient Preparation - 4. 2.0 3 acid etchi [power engraving devices,
1% : : : etching, inlaying of precious metals and jewels into 1 base,
¢ MED 120 - Health Insurance ™ -~ e300 0 3. b . andsinking of amesa ba-relief graving
S ng of scenes into the medium.
¢ MED 201 .Examination:Room ProceduresI 32 00 4 The accomplished en b
 MED 202 . Professional Medical Assisting 3 2.0 4 metal of h graver is at ome in anymetalhcmed:um butthepredommant
& MED 207.  Examinagion Rootn ProceduresIT . 2~ 20 0 .3 choice is steel and the major area of endeavorls the-embellishment of sportmg
& MED 208 . Laboratory Procedures - - 3. 6. 0 6 am;)sécaccess:::l;:s ;r;d Jjewelry. - ,
& MED 209 Medical Fthics & Law *+ ~ 37 o 0 3 vpationally, sklﬂsoftheengxaverarea licableto I
& MED 211 - Pharmacology for Medical Ass1stants L IR | EUPRRRON « RN S 1% ‘gunsmithing, tool and die trades, prlnt]_ng pﬁﬁes jewelr?; :ilglﬂlmg sﬂversnut}nng,
¢ MED 212 Medical Office. Practice . . i- 0 21 8 - embeilishment of metal is required. , any area where the
MED 213 Medical Economics 3.0 0 3 - Such
MED 215 Symptomatology 30 0 3 bo st tz c;ou;‘se ﬂ:)f slt:lldy wotld cover these areas and the successful student would
L _ 4 24 0 21 63 o > apply the skills learned to a vocational effort of his/her choice.
Related Courses S _ ‘ e - i JOB .OPPO o ) :
& CAS 201  Microcomputer Business L A RTUNITIES
.. Applications I 3.2 0 . Ak pprentice Engraver =~ 'Die Maker .
 MAT 101 CollegeMath . R R R S f‘fealhgls K Printing.
& MED. 109 - 'Medical Transcription .~ S22 4 o 4 ewelr; Graphic Arﬁst
¢ MED 110 Medical Terminology & Vocabulary ~ 5~ 0 0 S | - Graphic (Meal)
: ' S v 6. 6 24 pon successful completion of this: program, the student should be able'to:
) o . ‘ ) : . . . ﬁPPIY graphjc art concepts- mto a metal medium.
General Education Courses’ oo i wAccurately estimate the-time of Productlon and the market value of
j S . services for
@ ENG 101 ~ Composition 3.0 0 .3 Ainished product. #
JENG 102  Composition. . - 3 0. .0 e ‘Eenionstmte craftsman technlques in hand—eye coordmatlon
POL 201 State & Local Government 5 o . 0 5 s Apply practical sklils ina. s:mulated engrav
'PSY 201.. Introductionto Psychology 3 0 .0 -3 'Achleveentreprcneunal presentatlon slq%lrstc:ng I:latktt:tplalce en;nronment
& SPH "105 - Effecuve Speaking - 5 0. 0 .3 ‘sifuation. prospectve ientele in-a mock interview
o 19. 70 0 19 ) '
' Electwes 30 0 3 :

T

_ Day and evemng classes avallable in tlus cumculum

'I'otal Credit Hours Reqmred for Graduatmu (Assoclate Degree) 109 -F o R o - ‘ _
Total Credit Hours. Requn'ed for Gradua‘uon (D1ploma) 76 : ' i . _ I : o . =

+Courses requn‘ed for Diploma

92




Major Co‘urses ‘

, ART 1003

~ MEC 1001
4 MEG1101

< MEG 1102
4 MEG- 1103
. % MEG 1104
< MEG 1105 .
< MEG 1106°

<& MEG 1107
MEG 1108
<>MEG 1109

MEG 1110

COURSE ANI) I-I()UR REQUIREMENTS_

Title

Drawing and Design Theory -

Bastc Metatlurgy

Metat Engrawng::
" & Procedures.

. _Metal Engravmg;
.-Metal Engraving:"
Metal Engraving:
Metal Engraving:
Metal Engraving:
'Metal Engraving:
Metal Engraving:’
' Metal Engraving:

& Calligraphy

Related Courses.

BUS 100

Tools, 'Terrns',

Scrolls '_
Scenes

Bolino

Inlays™
Inlay Sculpting
Applications

‘Seroll Drawing -

Lettering

Advanced Scroll Drawmg

Swmall Busin‘ess Operations '
CSC 100  Microcomputer Awareness

" General Education Courses

ENG 1102 -Communication Skills *

MAT 1101

Day and evening elasse'sare available in this curricu_lu'm.- -

Math Skills

Class

o e

@lnm NN R

ol W

RSLERYA]

Total Credlt Hours Re'qmred for. Graduatlon (D:plorna) 66

Total Credlt Hours Reqtured for Graduation (Cemﬁcate) 47

+Courses required for Certificate
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MICROCOMPUTER SYSTEMS TECHNOLOGY (T-192)

ASSOCIATE DEGREE-
- DIPLOMA OPTION
CERTIFICATE

The put;pose of the Mlcrocomputer Systems Technology cumculum isto prepare

gxaduates for. employment with business, industry, angd- govemment organizations that
use or are; planmng to use computers 1o process and manage information.

. Usmg mlcrocomputers or other small computer systems, students will learn to apply .

a variety of ‘commonly used business- applications and systems software; set up

microcomputer hardware and -install software; develop user training programs and

“user documenta&on - evaluate and recommend: hardware and software, ‘assistusersin . -

resolving hardware and software problems; and develop control'and security ptocedutes

Students will also leam the fundamentals of nucrocomputer networkmg

JOB OPPORTUNITIES
Entry Level

Technical Support Spec1ahst _
Microcomputer Coordinator
Network Coordinator ‘
Information Systems. Specialist
Microcomputer Salesperson - '
PC Support-‘Specialist. '
_ Computer Support Representatwe

- Advanced Level
Microcomputer Consultant
~Office System Analyst
Information Center ‘Manager
Microcomputer Systems Analyst

_ EXPECTED EDUCATIONAL OUTCOMES : '
Upon successtul complenon of tlns program, the student should be able to:
» Create and edit. docurnents usmg word processm g software.
-« Produce worksheets using electronic spreadsheet software. -
-*Designand. layout flyers, brochures and leaflets. -using desktop pubhshmg software. -
e Identify and assemble bas1c nncrocomputer hardware and mstall application software. ‘

w

COURSE AND HOUR REQUIREMENTS

. Major Courses. Title - Class _ Lab Shop\Clin Credit

' “UACC - 227 MlcmeomputerAccounung o L

4 ... . Software 3 20 0 4
9CAS 101 | Desktop-Publishing - -3 2 0 - 4

. .CAS- ' 140 - Microcomputer Graphics - .3 2. 0 4
-®CAS - 150°  Disk Operating Systems 3 -2 0 4 .

95 -
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+@®CAS 170.  Microsoft Windows

o4 POTTERY PRODUCTION (V -023)
5®CAS 201  Microcomputer Business 5o 4 |
Al Applications | . 5 > o0 o 3 DIPLOMA  ~
An S esi _ K )
¢Ogﬁ§ %.ggl ilt,)iltlesniSZ—?; ySI gn 3 20 4 - CERTIFICATE- OPTION ‘ :
| #IQCAS 208 DBASE . 3 2 0. j _The Pottery Produr:tron cumeulum is atraining program to prepare mdlwdua]s for
- 4$@CAS 209  Advanced Lotus I-2- 3 3 g _ g 4 employmeut in pottery ora pottery-related field. The program combines the study of
CAS. 230 DBASE Applications. . 3 . . allraspects‘ of pottery with hands-on practice to develop skills. The potter must k:now
CAS 235 . - Microcomputer Interfacing & 3 5 0’ 4- about clay composition, glaze calculation, types and construction of kilns, organization
AS 255 ' g:::tég?;mcimcan ons 3 2 0 4 ~of a-ceramic shop, and business: and marketing procedures. The potter must be able . .
<>Qgs'(j 105  Introductionto Computer Science - i .0 . o 3 to-throw ‘and’ hantT build pottery, prepare and apply glazes create surface decoration
¢SC 106 Computer Science Programming n o 4 and fire a kiln.
: . " with BASIC - ?2’ - % 3 ' ' 3' - Employment opportumtles exist in pottery productlon operatlons or graduates may
. : Keyboarding I Ces : " choose to set up their own business.
::zgg(é ;(1% “gtd ProcléfsmgAPPhcau‘ms L g _ % _ g 1 ,
' ¢0SC 216  Word Processmg ApplicationsIl - 2 2§ & JOB OPPORTUNITIES :
o - . , o : : Entry Level | ,Ac’lvahced Level
 Related Courses : S “. ' § Glager Supervisor, Clay Shop - 2
 @ACC - 120 . Prmcrples of Accountmg I 3 2. g - j_ Kilnman - - - Inspector, Pottery
ACC 121 - Principles of Accounting IT '3 2 0 : 4 Decorator - Shop-Owner
ACC 122 Principles. of Accounting III 3 (2) o 5 . ‘Thrower -
+¢BUS 110 . Business Math ?5 0 0. 5 :
BUS . 206 guﬁﬂesshgtgm“mca“"“s 5 6. 0 5 F EXPECTED EDUCATIONAL OUTCOMES
MAT 10t <0 ?ge . 24 ‘o0 27 _ y Upon successful completion of this program the student should be able to
a E : Load and fire éléctric and gas reduction kilns. =
General Education Courses ' A _ ‘ « Formulate a variety of finishes using glaze chermcals ‘
. ‘ » 3 N 0 0 3  Turn on the potter’s wheelall the basic functlona.l forms and demonstrate
4$©ENG 101 = Composition 3 o . 0 3 various decoratlontechmques _
$ENG 102 Compg.:sit,m;l Government : 590 .0 .5 .« Construct a basic gas fired reduction kiln. o
- @l;(é)% %g} : ?ntgducti%; 10 Psychology 3 0 0 3 : Demonstrate safety procedures for usmg all: eql.upmcnt
_ : O iy 5 0. .0 3 _
¢@SPH 105  Effective Speaking 9 0 o 19 'COURSE AND HOUR REQUIREMENTS o
A : e o : o ot e . Houss
Eléctives 3. 0 03 Major Courses O Tide . T Class _ Lab Shop\Clin " Credit
Day and: evemng classes are available in ﬂns cumculum- ' : ¢ CER 1001 , Cl_ay Preperties‘ &'U’Se‘s o 2 0 6 4
: d for Graduation (Associate Degree) - 118 T +CER." 1002 Wheel Thrown ShapesI .. - 2 : 0 6 4
, %?;11 g:ﬂii 11:1123: ﬁggﬁd fgf Gr:duanon (Diploma) - 67 i o 4 +CER 1003 Glazing & Decorative’ Techmques 2 0 6 4
Total Credit Hours Required for Graduation (Ceruﬁcate) 43 . }  CER 1004 = Wheel Thrown Shapes II 2 0 6 4 -
_ ' _ ... . ] +CER 1005 * Muitiple Forms I 2 .0 6 4
- #Courses requ.lred for D1ploma - o _ | < CER 1006 Glaze Formulation 2 0 6 4
' <>Courses required for Certificate g ' N | S : _ o

L2




CER 1007 -

" ENG 102 Commumcahons Skﬂls e
' MAT 1101 S

MlﬂﬁpleFofméH e .

CER 1008 Studio Problems «
<> CER 1009 Potiery: Eroducuon _
e CER 1010 - Kiln Constructloo o
. CER 1011 StudioMethods ~ =
' <>"'CERV"'.;1012‘ Sét Production ¢
Related Courses
e : . A
; ART 1_003"' Drawmg&Demgn Theory B -: B
BUS 100 Small Business Operations..
1 @SC. 100 ‘Microcomputer Awareness -
. PSY 150 . Intérpersonal‘Rela_tioqs. .
.General Edncatlon Courses o

Math Skllls

Techmques f o

C o

R

N W

Day and everung cIasses are: avallable in thlS cumculum '

Total’ Cred.lt Hours Requn‘ed (Dlploma) 65

Total Crecht Hours Requued (Cemf’ cate) 31

<>Courses reql:ured for Cemﬁcate L
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PRACTICAL NURSING (V—038)

DIPLOMA OPTIGN

'I'he Practical Nursing cumculum is dem gned o prepare the graduate to participate
in assessing, planning, implementing and evaluating nursing care. The graduate is
eligible to apply to take the National Council- L1censure Examination (NCLEX-PN)
which is: reqmred for practice as a Licensed ‘Practical Nuyrse, Licensed. Practical
Nurses function under the supervision of the Registered Nurse or Physxc:an '

- Licensed Practical Nurses may be employed in hospitals, long term care facﬂmes,
7 chmcs doctors’ offices 1ndustry, and community héalth. Aagencies.

- Individuals desiring a cdreer in practical nursmg should be encouraged to take math i
and science courses: in high school.

o [

i | OB OPPORTUNITIES
L1censed Pract:cal Nurse (LPN)

. EXPECTED EDUCATIONAL OUTCOMES i
Upon successful completion of this program the student should be able tor
» Delivering direct patient care under supervision.
' » Manifest a professional level of clinical skills and porformance
-+ Complete the NCLEX- PN Ppreparation course.

* Pass the mock N atlonal Council Llcensmg Examinatlon

COURSE AND H_OUR REQUIREMENTS
. L - ’ T - Hours
. Major Courses. ~ Title - Class  Lab Shop\Clin Credit

NUR 1101 'Fuﬁdamentalsl. of Nursing

6 6¥ 3+ 8
NUR 1103 . Pharmacology 3 0 0 3
NUR: 1104 Nursing Seminar 2 -0 0. 2.
- NUR 1105 Geriatric Nursing 30 0 3
1 'NUR . 1106 ~ NCLEX-PN Review . 0 2 -0 1
~ NUR 111  Nursing Adults & ChildrenT - L5 o - 12 9
NUR. 1112 Nursing Adults & Children I 7 0 15 12
NUR 1113 ' Nursing Adults and Children ITI 32 6 6
'NUR' 11i4  Maternal & Newborn Nursing - -4 2 6 1

' PR 3 9




Related Courses ‘ ' _ |
BIO 104 Anatomy&Phys:ologyI | o3 2 .g-.
BIO 105 Anatomy&PhyswlogyII 3 ] 2 0
'PSY 111 . Human Grewth&Development: e o
: Life Span ) 2 -2

General Edueatmn Courses | o -‘

-ENG 1102 CommnmeauonShﬂs 3 0- | g

MAT 100 - Math for Nurses., 3 . g : 0._
PSY 110 Pﬂnc:lpies of Psychology % 2 _6

Day classes only are avanlable in tlus cumculum

“Total. Credlt Honrs Requu'ed for Graduatlou (Dxploma) 71

100
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TAXIDERMY (V -061)

4 , ‘ DIPLOMA
. CERT[FICATE OPTION
T

The Tamdenny cumculum is desxgued to develop SkﬂIS in the pennanent preserval:lou '
.‘of fish, fowl and game animals. Related subjects are also mcluded for a better
‘understanding of natural habltat and ecology. ' _
~ Opportunities- exist for graduates of the Tax1dermy curnculum to set up thelr own
- businesses. In addition, otlier job opportunities can be found in sport shops, game
preserves museums of natural history and pnvate Busmesses

J OB OPPORTU'NITIES
'Ibmderﬂust )

' EXPECTED EDUCATIONAL OUTCOMES : :

5 Upon suecessful completion of this program, ‘the student should be able to: ‘

. Pmperly prepare and mount| specnnen exhlbmng proﬂc1ency with specific tools and
“equipment.

* Demonstrate: knowledge of ordermg cotrect size forms and trade matena.ls _

and lmplement that' knowledge inthe approprlate use of methods for mountmg

. Fmahze projects with professmna.l finish work techmques '

. Cens1ste11tly manifest awareness of safety | hazards and: utlhze trade-spemﬁc
- safety procedures :

COURSE AND HOUR REQUIREMENTS

S . . ..“Heurs . )
Major Courses Tlﬂe _' : . Class.  Lab Shop\Clin Credit
<+ TXY 1101 Tamdermy Flsh . : 4 00 12 8
4 TXY '1102  FishColoration 2. 0 6 4
4 TXY 1103  Taxidermy: Large Furbearing. S
S0 Animals 3 0 9 6
< TXY 1104 Taxidermy: Small Furbearing S :
- - Ammals © - 3 0 9 6
- & TXY 1105 = Taxidermy: Birds - = - 4 0 12 8
4 TXY 1106 ' Taxidermy: Reproductions -2 0 6 . 4
4 $TXY 1107 Texidermy: Hide Preparation - . -3 0 9 6
‘¥ 4 TXY 1108  Taxidermy: Habitat Construction, 3 =~ 0 9 6
. o T - 24 0 .72 48

‘ '1_.01_ .




Related Courses |
BUS - 100 - Small Business Operations g
CSC 100  Microcompuiter Awareness i -
PSY 150 Imterpersonal Relations . %
General Education Courses |
ENG 1102 Communication Skills g :
MAT '1-1'01 M_at_h- Skil_le 3

Total Credit Hours Required (Diploma) - 64

‘Total Credit Hours Reqmred for Graduation (Cemficate)-- 48

+Courses fequired for Cerut_ica_te o
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- COURSEDESCRIPTIONS

-ACC - -120 PRINCIPLES OF ACCOUNTINGY # . - '~ 3204
- 'The course has,. as its ‘purpose, the development of the prinéiples -and . techmques, and an
understandmg of the: mechanics of accounting. ‘Coliecting, summarizing, analyzing and reporting
inforimation about service and mercantlle enterpnses will be covered; mcludes practlcal application
of the: pnnczples léarned. - - ) : o
Prerequls1te ‘None - - . ' ‘ o

ACC 121 PR]NCIPLES OF ACCOUNTING II S ST T 3204
The course is.a continnation of the study of accounting piinciples with emphasm on accounting
. for purchases; sales, inventory, and assets. All types of business orgamzatlons (s:nole'
propnetorshlp, partnership; and corporauon) will be studled

: Prerequls.lte ACC 120 ’

. ACC '122 PRINCIPLES OFACCOUNTING 118 D 3204

. ‘The-course-is'a: stiidy- of the'cofporation. - The accountmg for capital stock corporate bonds,
branch operations, and the preparatlon of annual reports will be studled

' Prerequ1s1te ACC 121 - L o

ACC , lNTERMEDIATE ACCOUNTING - 50058
- The course prowdes an introduciion to a. review of fundamental processes'of accountinig. Emphasis
1§ placed on'a thorough workmg knowledge and uriderstanding of financial statemerits. Indmdual
- items in the balance shieet dnd incomie staterent are -analyzed and evaluated,
‘-Prereqmsﬂes ACC 122 or perm]sslon of Busmess Ed Dept Chairperson :

ACC - 24 INTERI\/[EDIATEACCOUNTING]I R L5005

" The course presents additional study of intermedizite accountmg Spemal problems peculla.r to
corporatlons and analysis of ﬁnancml repoﬂs are conmdered. - ‘

Prereqms1te ACC223 e S ot

ACC 225 COST ACCOUNTING e ’ ‘ ' - 5005

The course.is a study of the nature-and purpose of cost accounting: accountmg for direct labor,

: ‘matenals and factory. dbverhead; _]ob order- cost, and ‘stanidard. cost procedures; selling;
adnnmstranon, and’ dlstnbutlon costs budgetmg, and management use of cost data
Prerequ]sne ACC122 ; : : ]

ACC 226 . PAYROLL PROCEDURES a BRI 3003
The cours is a study.of the various federal and state laws. affectmg payroll procedures neCessary
for. comp]xance with the laws. The followmg laws will- be introduced: Social Security, Fair
“Labor Standards: Act, Federal Unemployment Tax Act, State Unemployment Insurance Laws, _
and State and Federal Wthholdmg Tax: Laws :

_Prerequlsne None
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‘ SOF’I'WARE
ACC . 227 MICROCOMPUTER ACCOUNTING. 04

The course is a study of problems involved in the-acquisifion. and use of funds necessary. to the

conduct a business, -Sources and: mstruments of capltal and finance,

principles learned through hands-om experience with mrcrocomputers
Prerequisite: ACC 120, ACC'121 )

- 5 005
ACC 229 . TAXESI .
The course is a study of individual income taxes with emphasrs on income, exempuons and
filing status, adjustments. to income, itemized: deductions, credits, -and ﬁgurmg the tax using
various forms and schedules.
Prercquisite: None

ACC. 230 TAXES I "
" The course is a study of business income taxes as they apply to small usmess
Prerequisite: ACC 229 or permission from Business Ed: Dept Chmrperson :

. 50 0 5
ACC 269 AUDITING
The course involves principles of conducting aud.lts and 1nvest1gat|ons settmg up zlccométs bag:d
upon aud1ts collecting data and working papers, arranging and systcrus.zmg the audit, and writing:
the audlt TEpOtt. ) . o .
Prerequisite: ACC 122

AMR 228  AIR-COOLING AND HEATING SYSTEMS - :
Emphasisis placed on the maintenance and ser\rlcmg of equipmentused in’ the cleaning, changmg,
humidification, and temperature control of air in an air conditioned space 1 in this course. Stedents

_will study shop controlling, testing and adjusting heating and cooling equrpment to maxnmze.

energy conservation. .
Prerequisite: None

ART 101 . ART APPRECIATION. 5005
The course is a survey of architecture, painting,
peniods to contemporary urne _Emphasis will be on major artisis and their contributions to each
per].od o Lo

Prerequisite; None

ART 1003 DRAWING AND DESIGN 'I‘HEO
The course involves the development of basic drawing
with emphasis on learning and using the principles and’
and media will be used to explore the basics of desrgn drawmg
Prerequisite: None .

skills and mtroduces the désign process

and color-applications.

AUT 101- BRAKING SYSTEMS

Course content includes the principles of ‘operation, types,
and mechanical braking systems.

Prerequisite: None _

and diagnosis and repair of hydravlic

104

.-3204

financial organizations and
financing of operations. will be discussed. The course includes practical apphcatron of the B

3003

o age7

and sculpture from premstorrc and. Egyptian .

3003

elements.of design. Various techmques :

2064

"AUT 102 ANTILOCK BRAK]NG SYSI‘EMS : L2033
Instriction is provided in. the: theory of operatlon, components and diagnosis and service of
_power—asslsted and computenzed antilock braking systems in this course. Use of specrahzed

diagnostic equipment and service information-is émphasized:
- Prerequisite: AUT 101 or instructor permission

AUT 111 SUSPENSION AND STEERING SYSTEMS 309%¢
Principles of operation, types, and-diagnosis and repair of steering and suspension systems are

- introduced. Course content'is centered-on manual and power steenng systcms and standard and ‘
clectromcally—controlled suspcnsmn systems

Prereqmsﬂc "None *
AUT 13 WHEEL ALIGNMENT = 2033
Pnnc:JpIes of ‘operation, types, and' diagnosis and repair of steenng and suspension systems are

introduced. Conrse-content is centered on manual and power steermg systems, and standard and ~
-electronically-controlled suspension Systems.
-‘Prereqmstte None

ELECTRICAL FUNDAMENTALS AND
'ENGINE ‘ELECTRICAL SYSTEMS 3065
“Basic pnncrples of electricity will be coveredin this course in addition to readmg wiring diagrams

and using test equipment. Course content will also rncIude battery, starter system,and charging
system dlagnosrs and service:

Prerequisite: ELN 103 or mstructor permission |

o

AUT 122 CHASSIS ELECTRICAL SYSTEMS _ 30 %6
Instraction will include advanced diagnostics, service, and repair of the following -automotive

electrical/electronic systems: lighting; gauges; warning devices; driver 1nformation horn; wipet/
‘washer'and other: automotrvc a.ccessory sysiems.

Prereqursrte None

- AUT 131 ' ENGINE PERFORMANCE r 3 096

' Students are introduced to the basic principles, systems and procedures reqllired for diagnosing

_ and restoring engine performance through the use of ¢lectrical and electronic test equrpment
Prereqursrte None :

. AUT ENGINE PERFORMANCE o~ 4066
- Instmctlon is provrded in-the use of scan tools and service manuals used in conjunction with.
vehicle onboard: electronic engme control systems to dlagnose engine performance and vehicle

~ emission problems Stidénts “will also. leatn to app]y advanced- driveability and diagnostic
tcchmques to.locate and repair performance problems.”
Prerequisite: AUT 131 or instructor permission

4 AUT 162 ENGINE SYSTEMS OPERATION 1202
- ‘The course mtroduces the basic concepts of inteinal combnstmn engme Dperatlon Content also

includes terminclogy, ldentrﬁcatlon and location of all systems and parts of the automobile
engine.
: Prereqursrte Nonc
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AUT 17 HEATING. AND AIR CONDITIONING DIAGNOSIS L
- . . ANDREPAIR :* : g 2064

Course content inglude theory. ofautomotwe air condmomng, heaungand engme coohngsystem

operation, identification andfunction'of system components and methods for perfomung system

- fest. Students will also-learn the appropnate methods for’ removmg and replacmg system .

components and additives. P

' Prerequisite: None -

ENG]NE AND CHASSIS ELECTRICAL SYSTEMS

AUT a4
APPLICATION - S 2095

Upon' completion .of this course, students should be able to perform most tasks reqmred in-

service and répair of antomotive engine and chassis electrical/electronics systems. Tasks W]]i
be performed-en vehicles usmg manufacturers’ recommended procedures x
Prereqmsﬁe AUT 122 or instructor permlssmn S v

ADVANCED ENGINE PERFORMANCE SR
APPLICATIONS - T 3065
“Upon completion of this course, students should be able to perfonn tasks reqmred inthe dlagnoms,
“service, and tepair of antomotive engine performance . systems Tasks w111 be performed on
vehicles using manufacturers™ recommenided procedures. . i -7
Prexeqmsne AUT 131 AUT 132 o 1nstruct0r penmssmn o :

-AUT 233

AUT 241 MANUAL DRIVE TRA]N AN'D AXLES TR 97
Students are introduced to principles of power transmlssmn through front, rear all—wheel and
four-wheel-drive automotive and light truck drive trains. “Laboratory | experience js provided in

troubleshooung, disassembly, repair and reassembly of clutches; drive hnes varaous types of 7

manual transmissions and transax]es, transfer cases, and axle assemblies.
Prerequisite; None g : : :

AUT © 251

© reassembly of automatic transmissions, and transaxles o
Prerequ131te None

AUT 261
Students ‘are introduced to the-techniques and practices used in ‘diagnosing, repamng, and

. rebuilding engines nsed in. front-wheel dive and. rear-wheel dnve automoblles and hght trucks

Prerequisite: AUT 162 or instructor pemussmu

AUT 272 AUTOMOTIVE CLIMATE CONTROL SYSTEMS

"include electrical and mechanical controls. Students to develop competence in testmg, servicing,

and repair of the systems and system components in a safe and proper manner Introductton tol-_ .

the’ automotwe climate control {touch pad).
Prerequlslte AUT 171 orinstructor pen:russmn

' 106

.car for:lacquer | painting; buff and’ finish a'car ‘after lacquer pamtmg,

AUTOMATIC TRANSMISSIONS AND TRANSAXLES 4066
Course content includes-principles of operation, troubleshooting, dtsassembly, repau', and ‘

ENGINE DIAGNOSIS, REPAIRAND REBU]LDING 4 0 6 6:

DIAGNOSIS AND REPAIR: . ST 2064 -] Thecourse inclades the develop

The course is a study of the operauon of autbmotive heatmg and it eoncimomng systems' to- -

» Pretequlslte One

AUT _1_'051' AUTO BODY. REPAIR PRINCIPLES . . - Y .9. 6
*-'The course-is a- thorough study of automobile body:construction mcludmg the care and use of
tools equipment; and materials used in. auto body repair work. Specific areas to-be covered are:

shrinking sheet meta] roughm out dents, filli d fi '
forpainig g ing an mshmg dents and preparing the surface

Prerequlsue Ni one

AUT 1052 TRIMAND GLASS 3096

" The comrsé will include a' thorough study of the trun and g]ass pnnc1ples Students will:

" disassemble, rebuild and reassemble doors; remove and i stall
cetiove s o el it windshields and backglass; and

Prerequlsue None

AUT 1053 ENAMEL AND URETHANE PAINTINGAND

FINISHING 3096

Students in this course will develop skills neeessary in prepanng painted and bare metal surfaces -
and the application of enamel and urethane paints.” This course will mclude the'use and maintenance
of spray equipment and the preparatlon of paints. . .
Prerequls1te ‘None, -

: AUT 1054 LACQUER PA]NTINGAND FINISHING o 2 0 64

. Dunng the course students -wili learn to.spray pamt using various lacquers sand and prepare 3

Spot t.using 1 .
paint; and seal'and paint lacquer aver old su rfaces pot paint.using acquer

- Prerequisite:. None

AUT 1055 AUTO FRA.MESAND SUSPENSION : 3609 '67

* Fhe course will prowde students with the theory and application of fraine gauges, hydraulic tools

and frame machines used to straighten auto body fr:

y frame damage. Students will also stud
‘types of major frame damage and. m:sahgnment sy the
Prerequisite; None

%:JT 1056 AUTO BODY PARTS REPLACEMENT o ' 3096
e-course is designed to aid the student in developing skills in the sha
ping of damaged panels
.and the alighing of hoods, fenders, doors; and deck lids of automobiles, The replacementli)f the
chassis sheét metal of a car as a unit will be studied. Weldmg pnnc:ples neoessary for auto body
parts replacement will be an integral part.of this course.
Prerequisite:. None _ N

AUT 1057 SPECIAL FINISHES

2033

ment of skills in mstn e painting te
Varioty Of oty pints P pe p g techniques and the use of a

Prereqms:te None

AUT 1058 - . AUTO BODY SHOP APPLICATIONS ' 20614
The ecurse will operate in thie- ‘same manner as a body repair shop The students will work on
actual collision Tepairs., Wntmg orders and the purchasmg of parts will be mcluded '
prewous quarter of auto body repair: courses or instructor permission

107 .
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- AUT-

-1059. AUTO DAMAGE ‘REPAIR ESTIMATING 23 0 3 4
Students in the course’ will learnhow' to:
including am estimate of the cost of the repatr Handboolcs wiltbe ised'to mterpret specxﬁcatrons
and students will apply sueh mformatton in the prepanng of the damage- estlmate Students w1ll
also learn to interpret an'estimate and estlmate ‘straight time costs: . :

Prereqmsrte One prewous quarter of auto body reparr courses or mstructor permtssmn

AUT 1060 VINYLREPAIRAND FlZNISI:I : 10 3 2
Students in the course will learn to remove dye, and replace vmyl elements aud pIasuc parts
Prereqmsﬂe None . .

AUT 1130 . AUTO BODY WELDING i
After completron of this'course students will. be able to 1denttfy components set up; cahbrate,

and operate oxyacetylene and shiglded metal arc weldmg eqmpment commonly used in the auto -

bodyrepzur industry. - ‘ C :
Prereqmsne None- . ' I

BIO - 101 BIOLOGY
The course provides a basic ml:roductlou to general blology The areas of:cell theory, evolutron
and tatonomy are covered. :
Prerequlslte ‘Nope: -

BIO '1'02= BIOLOG Yo LR 2008
The course is a survey of plant and ammal b1ology A stucly of geneucs and ecology is 3150
included. - :

Prereqntsne None-

L

BIO 103 BIOLOGY

and its development and behavwr
Prerequ]SIte -None- :

BIO 104 ANATOMY AND: PI-IYSIOLOGY I 3204
. This is-an mu'oductory course inthe normal structure and funcuon of ths human body systems
designed to provide knowledge ard understandmg of thej mtegumentary, musciloskeletal, nervous;
and spetial systems as well as the: basi¢-cellular phys1ology ‘of tissues: Iuterrelatloushlps between
these organ systems and their tissues are'emphiasized:’ Selécted Iaboratory exercises provide for -
demonsiration of strucb.lre and functlon of selected system,s Th1s course 13 des.lgned for nursmg
students. - A ; :

Prerequislte None

BIO 105 ANATOMYAN'D PHYSIOLOGY i ¥ 2 0.4
Thisisan mtroductory course in the normal structuré and flmct:lon of an mterrelationshlp between
the' circulatory, Iymphatic; drgesuve, urindry; ‘endoctine; respn-atory and reproductive’systems.
Selected laboratory exercises provide: for demonstrauou ‘of structure and-function of selected
systems. This course is designed for nursing students. :

Prerequisite: Completlon of BIO 104

i

& aroaritof 1 repa1r a demaged auto: requires. .

2033'

4205‘

: - ‘4205 _
' The course provides the apphcatron of b1olog1ca1 study to evoluuon ecology, arid the: dynarmcs '
of ecosysters as they aifect our changing envuonment T!:us course wn]l mclude ammal blology

%:’JSE d 100 SMALL BUSINESS OPERATIONS :
_ hel; sﬂ:e ;r;; :\;ﬂlczz eu:)iﬁ!::rceg 10, theal tl)%eratxons ofa small busmess Ttus course is desxgned to
_ of a:small business plan. organize-and’ finance.a by
;uéigets and forecas tS; recruit, select, and train employees and market a produ ':smess’ o
reqursne None . profuctor service..

3003

o

BUS ‘ 101 INTRODUC’I‘ION TO BUSINESS :
- ‘The course isas

urvey of the business world wrth i Vi
the varions types o mrme® pameu arattent]on devotedto the s
th \raarte : ttyp_ b‘ in orgamzatxons methods of ﬁnanemg,

Prereqmsrte Nore

5005
{iructure of
mtemal orgamzatlon and

%?S 110 . BUSINESS MATH 500
e course stnves to improve the student s abllity in the: fundamental operations urrth businesz'

- problems. - Practice:in solving business ‘math
bil i
. business, markups and markdowns willbe pmvi:zoed e such 8 poyroll taxes, Pemﬂmges *

Prerequrszte MAT 092 required if assessment

?}EJS s BUSINESSLAWI 300

. % :;f;ﬁ:l pzoo\g;tes ;t:d}elnts with an ovemew of the pnncxples of anmess Law and the. umfon:
asis

ot bal]men t.l: is placed on'the- Jucilr.:lal systern, forms of business ownership,

: Prerequlsne None .-

inventory score is mappropnate. .

BUS —116 BUSINESS LAWII 3003

I Ile course 11’10 udES the Stlld y I . to COI“ pﬂpﬁ
1 O Iaws pel'taiml]g Inﬂlclal l plOpCItl‘ IlghtS Iandlold
ng tS nh s gﬂ () s‘
aﬂd tenaﬂt Il b EI ItaIICeS IIIOI t ges aI ld ba nh llpt SItI.I at!OIIS

_ BUS 123 . BUSINESS FINANCE
The course introduces the student to:
partnershlps corporatzons and trusts
consuimer financing,

. Prereqmslte BUS 11Gor pcmnssxon of Business Ed. Dept Chalrperson

BUS -20_6 . BUSINESS COMMUNICATIONS . i 500 5-

askill in; writing busmess communications,
appma(:hes 2 1e;§i :}l;l gﬁy:::ig e;fr;c:: tt::'r‘r;llang thr?;;glé problems, using different psychologlcal .
s using the
. nieationt o HoctiVe yn s g nglish language in writing the following

: etters that
credit letters, goodwill ]etters, and application leters. el order ltiers, adj“ﬂment lette!'S

- Prereqursrte ENG 101 OSC 102 or permission from Busmess Ed. Dept Chaxtperson

BUS 232 - SALES DEVELOPMENT 3003

The course prowdes a study.of retail, wh .
. 1ieszale, and spec aI '
mastering and applying the fundamenta]s of selling. - . ty selhng Emph2515 B Plﬂ‘-‘ed uPOH

Prerequlslte None

‘ : : 3 083
the finanmng of: busmess units as sole propnetorshrps,

! A detailed study is made of short-term, long term and

109 -
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i <3 00 3
PERSONNEL. MANAGEMENT R
?‘llliscourse mtroduces the pringiples.of otganization. and management of an efficient: w;orkg)lrcee
A studyisconducted of procurement,, placement trammg, promotlon snperwsron fransfer ng
* benefits, health, and safety. .. : R S
Prerequisite: None .

y : 2203
BUS .245 TOTAL QUALITY MANAGEMEN

The coursg introduces: the ph]losophy of Total Quality. Management and techniques to 1ncr§asie
. customer satisfaction by continuously improving the quality.of-products-and; servwe:;(1 prov;(1 ; .

Emphasis is placed on understanding Total Quality principles, developmg critical thi ng skills;
- and ‘working as a member of a team. - , :

Prereqmsrte None - e

.“MANAGEMENT PROJECT e .
Evldflung inteams and drawing upon knowledge obtained in core courses ta.ken previously, students
will develop a comprehensive business plan: - The. plan-must be thorough ‘accurate, .and.in-a

format sufficient to enable them to obtain financing from: a financial institution: to start anew

businsss. - Students will receive instruction in problem solving.and will-be given exercises to

" promote. cntlcal thinking. Group planmng sessions w111 serve.as-a laboratory exermse in team

buildin :
Prereqlﬁsrte BUS 101, BUS 110 BUS 123 BUS 206, BUS 233 CAS 201, MKT 230

%7 CIPLES OF SUPERVISION - : 5 0 0 5
gliioursiﬁﬁodui?ﬂ hasic résponsibilities and duties of the: supervzsor and hlslln;; [:r‘lm;?z-i
to superiors; subordinates, and associates. Emphasrs is placed on secunng an effe |
force and the Toles of the supemsor Lo
Prerequisite:: None .

CAS 101  DESKTOP PUBLISHING - .
The student will develop competencies in the use of desktop publishing and: develop skdls required.

to design a-document. These skills will, include, but not be-limited to, importing text,.graphics,-

line art, scanned images, column formats, text wrapping, drop caps, hairline rules; running. headers
and footers, using postscript-compatible printer, and importing ﬁles from other programs
Prerequisite: CSC. 105 OSC.215.0r OSC 216 - . o

; : MICROCOMPUTER GRAPHICS SR ,
'(I:ﬁ;gls.a: 4lgtroductory course des1gned to-acquaint the. student wnth mlcrocomputer graphlcs
software capabilities. . Students will:use-a microcompiter. graplucs software package to produce

* vispal displays of processed data. ‘Students wilt also'learn to-evaluate, select, ‘install, mamtam:

and train users.to utilize microcomputer graphics- software. -
’ Prereqmsnte C3C 105

3204
150 DISK OPERATING SYSTEMS . ‘
gﬁss is an introductory course designed to acquaint the: student with: rmcrocomputer hardware

- operations.. Students will use Disk Operatihg System (DOS) commands fo mampu]axe -and control\

‘files; CPU, input, and output devrces of the microcomputer system.
" . Prerequisite: None.

110

- The-course is ‘designed- to mtroduee

4004'

‘ ‘This advanced. course: is designed:to;
;- investigation and feaslbrhty study

Prereqmsrte CSC 105 CSC 08, CAS 150

3204'

. Students. will Ioad & DBASE software, ;package;

3204'

* install; naintain,: and train users to.u
Prerequlsrte CAS 208 -

CAS - 170 Mrcnosorrwmnow i 3 PRI X F
_ The course is.an introduetion to: Mrcrosoft Wmdovvs mcludmg the use‘ f Window 5! graphlcal- )

‘user interface (GUI) to- mampulate menus, rcons sel:up hardware and software conﬁguranon,- :

and: ‘fun. multiple a.pphcatrons : S :

Prereqmsne 0sC. 102 or pemnssron of the mstructor

CAS 7 201 MICROCOMPUTER BUSINESS APPI.ICATIONS I

3 2 0 4
applrcatlon software ‘in~word- processmg, database g
spreadsheets and’ graphics.

Prereqmsrte osc 102 or: pemnssron of: the Busmess Ed Dept Chanperson =

. st at -
CAS 202 MICROCOMPUTER BUSINESS APPLICATIONS o .3 2 0°4:
The courseis a follo -up to CAS 201 and preseiits the conl:muanon of the creatlon and appheat_rons ‘
of word processmg, DBASE, and ‘spreadshest files. ' - . e

Prereqursrte CAS 201 or perm:ssmn of r.he Busmess Ed. Dept Charrperson o

CAS 205 SYSTEMSANALYSISANDDESIGN 3 2 0 4

provide the student.with: an m—depth study of the: initial

used. to analyze and design mrcroeomputer oifﬁce automanon
_systems. _ S

LOTU 3200
The course provrdes the student with-a powerfu} software  Package to perform nctrons available’
“in LOTUS. J1-2-3. The student will learn to use: the commands and operattons to’ solve lab

asstgnments representatlve of problems i in the bustness commumty
Prerequrslte None

CAS 208-‘ DBASE -

3 204
The course provides the most sophrsncated data base man

gement for the mrbroeemputer system ;oo
create and use existing data-hages: add, delste; |
ing to,speci_ﬁ.cations; and'generate reports: that -

and: modify data; organize and- arrange data ace
will simplify decrsmn-makmg
Prereqursrte None. ...

CAS- 209 ADVANCEDLOTUS _1 23

: R 3 2 0 &
The student ‘will master the techmques of data biise, management Data base stansncal commands

will beleamed, Data ‘commands will be: leamed’ Fﬂe—combme eomands w111 be tanght Hands-
on.creation of macros will be- explored RS AT

Prereqursrte CAS.207

CAS' 230 -DBASE: APPLICATIONS

3 2 04
This is, an advanced course desxgned to

provide’ the student wrth lmowledge [ evaluate select,
trhze m.lcrocomputer data base mauagement softwar_e. -
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CAS - 235 MCROCOMPUTERE]:NTERFACING I
éfudents- will Tearn.to expand: microcompuler. processor’ capabilities’ thgouglf _';t_lte_',_r_fa.\.c.u_lg_ :;}pd,.

networking ""micn;éo'mphtér hardware: devices.. .Students will also learn d;agno_suc tes}:n-l:g. -
procedures o maintain microprocessor based information systems. Sl
- Prerequisite: CAS'150 ’ . -

AS 255 i)A’I-‘A'COM]V[UNICATIONS. el ottt o 342
'Ic'hesooutse is an advanced study of the concepts and technology of data comimunications in-the

context of computerized information systems. Includes a study of interfaces; local area networks,

distributed processing, network management, security and trends in applications and technology.
 Prerequisite: CAS 208 S o . _

' 1 CLAYPROPERTIESANDUSES. - .. 206
'(I';lf;ltours‘?gill-imﬂude the fundamentals of the selection; Prel_’af?l!l(?n, and:use OfCIagh _ S:llt‘g‘:;t;
will learn mixing and storage of clay plus hand building techniques. ,Thg _gssg!];;]{s 0'1 ez and
safety related fo a pottery studio will be'covered. Use of the potter’s whee:.l,r s clgb flggr,e -

 firing techniques will be introduced. Students will be responsible for cleaning e tab before
end of each lab session, ‘ _ .
- Prerequisite: None.

CER 1002  WHEELTHROWN SHAPES I Ceoio 2064
‘The course provides the stadént an opportunity to prodace. basic forms ‘on the potter’s wheel.

The forms studied will include the. cylindet, cup, bowl; pitcher, and plate. Emphasis will be

placed on'wall thickness, balance, and proportion. Students Mn'bg-{espoqsiblc for -clcaning'thc
lab before the end of each lab .session;j : . : _
Prerequisite: None

R G ECHNIQUES . = .2 0°6.4
CER.: 1003- GLAZINGANDDECORATIVE TECHNI s o .
'?hréugh-iﬁsfructioﬂ,--demons_tratii)n, -and application, stadents will stady-decorative techniques

such-as:* slip trailing, scraffito, wax resist, and incising: ‘Stidents will study low fire glaze |

materials, formulas; application, and lovw-fire firing processes. Stdents will I;g_respor_:sible : .fqr
cleaning the lab-before the end of each lab session. . - ‘ - : -

Preréquisite; None - - . o
CER 1004 - WHEEL THROWN SHAPESII . - AT 2064

Students in the course will produce cylinders; teapots, lidded containers, bottles, and varions ~

stemware pieces utilizing the potter’s wheel. Emphasis'will be placed on design problems using

session. Prerequisite: None -

clay components. Students will be responsible for cleaning:the: lab-before the.end of .each_;l?b_ :

A BRI ) . e _7._2_0;.6"4

ER 1005 - MULTIPLE FORMSI- S RS 064
ghrowing requirements during the course emphasize:the .produ_c,tm.n_ of multiples of .the_ same
form, suchas:: cylinders, cups, pitchers, bowls, and plates. The criteria stressed in these exercises

is uniformity-of shape and design. “Students will be responsible for cleaning the: lab'beforefthe, _

- end of each lab session. .
Prerequisite: None

=t

o112

24 ] Thocome provides an in depthstudy of glazes used-on pottery.’ Students will perforsa

‘ Prergquisite: None' . -
. CER 1007

-~ .The course"involyes the production of '10(_)1( alike wheel thrown forms f'olcusing' on
- teapots, lidded containers, bottles, and stemware, Erm

o 2;“, 5 4 _
* The course is designed to-allow the studen
. ‘Objectives. The objectives will be based on problems associated with the throwing,
.. firing processes. Students ;wiﬂ ‘be requnsible_f for cleaning the lab before the end of each lab
- 20064

- placed on rapid production-and uniformi sha

- CER: 1010 “KILN CONSTRUCTION - -

-Stodents will- develop’ learning ‘objectives;’ =w'itﬁ “the instriy
- discovered in the studio relating to the throwing; glazing, and firing

- Prerequisite:. None

'CER”“1012 - SET PRODUCTION -
Students will produce & variety. of sets of potte
- will be placed on.the harmony of form, design,
- learn how to load and fire the reduction kiln,
before the end of each lab.session, o :
Prerequisite: CER 1005,.CER 1007 or the instructor pertission.

CER - 1006. . GLAZE FORMI-JLATION 2064
, X T glaze:
tests,: analyze glazes, nux.a-variety of glazes; and p

~ edch lab session, -

)

MULTIPLE FORMS Xt

- 2064
cylinders,
phasis will be-placed on the fusion .of
function, design; and shape: Students will be responstbie for cleaning the labbefore the end of
each lab session. - '

Prerequisite: None - o o S
CER - 108"~ STUDIO PROBLEMS LT 2064
s 10 Work on instructor approved individual learning
glazing, and

" session, :

“Prerequisite: None. -

CER"- 1009 - POTTERY PRODUCTION. TECHNIQUES
Students will‘study: techniques. that will aid

: o 2064 -

the making of multiple forms, Emphasis will be

) 1 _ hapes-using a series of production processes including

It!;rom_ng off the hump. Students will be responsible for cleaning the lab before the end of each
ab session. : ' R T

- Prerequisite: None

. et 1 0-'6.3,
The design conceptsof kilns Willabe-stuclli‘ed.' Astudy will be made of kiln construction materials,
heat sources, types of kilns; kil furniture; and site selection.. Kiln prototype “will be construcied
“by thé class,’ Safety will'be stressed duririg all phases of construction-and use. Students wili be
fesponsible for cleaning the lab before the end of each lab session. v -
Prerequisite: None - " -

CER' "Il - STUDIO METHODS 1063

ctor’s approval, to solve problems
iscovers © Studio relating to the processes: Students will be
Fesponsible for cleaning the' lab bcfore‘imetend'of-'éach-flabrsession; ' S

- o - 2064
Ty Objects utilizing the potter’s wheel. Emphasis
and glazing within the set of warés: Students will,
Students will be responsible for cleaning the lab




CHM 11  CHEMISTRY = . . . - . 4406
Thecourselsastudy of the composmon, structure andpropertles of rnatter TOplCS mclude units. -

. of measurement, structure of the atom-and periodic law,. quantum theory -chemical ‘bonding; - '

: chenncal storcb.\ometry, thermochemrstry, gas. laws and’ chermcal lcmetlcs Prereqmsne Algehra_

CHM 112
The course is a continuation of CHM 111. Topics to be; covered mciude chemicil equilibrim,

ionic equatlons redox equations; électrochemistry; thermodynamlcs and anintroduction to nuclear”

-and organic chen:nstry Laboratory expenrnents 1|1c1ude quahtauve ana1y51s a.nd other experunents
to parailel lecture material. o R . _ _ S
Prerequnsnte CI-IM 111 L e .

cIc 101

are-included.
Prerequisite: None

NORTH CAROLINA COURTSIPROBATION ) _ '

. ANDPAROLEPROCEDURES T 4 0 0 4
The course isa study of, the filndamental operations of the North Caro]ma court system stressmg
the: court procedure and structure Included";n the course is-a study.of :
system. : P
Prerequlsue None

“C.IC 102‘ .

CJC. 103 CIV]L LAWAND PROCEDURES PR . 4 0 0 4
The course introduces-the stdent to the civil aspects of the’ court system; The student will:
examine the different legal forms and processes used in the North Carohna cml system.
Prerequisite: None . . y R -

cic 164
*The conse examines causation factors,of ¢ cnme, charactensncs of cnmmals and soc1ety s response
to crime and delinguency. : . :

_Prerequtﬂte None - . 0 LT f

CJC 105 - FORENSICSCIENCE - . ' . 4004
The course is des1gned t0-acquaint the student with- the area of sclentrﬁc mvestlganon whrch are_ -

used at'a crime scene and in the cnme Iab. -

Prerequisite: Nonie e
cJjc . 106.

they function with the Criminal Tustice System
Prereqms1te None . .

Co11a

CHEMISTRY.. . - B -'*"--":'44067‘”

: INTRODUCTION TO CRIMINAL JUSTICE o o 0 0 50
The course is.a study of the. hlstory and phﬂosophy of law enforcement and the’ components of
the criminal justice system “The North Ca.rolma _]ustlce system and: changes w1thm that system :

. The course is des
-Supreme Court. -

cic  2n

. - SIS c 'CJC 213 -
.CRMNOLOGY L T 4004--

oo (o 2153' .
* 'The.course is. desrgned for the use of, pdministrators- of snra]l law

CRIMINALLAWT - S dee4 b Cic, 24
The course is designed:to ‘provide’ the student w1th the understandmg of crumnal laws a:nd how . 7

) o : to-the correcticria] setting by the federal courts..
‘ Prerequmte None

JUV.EN]LE DELINQUENCY AND .,
Socit et i 1 D OLESCENT SYCHOLOGY . 4004
Y18l 1actor and influences in| child; psychology and’ nile |
actor ’ Jjuvenile dehnquenc arg stuCh id.
emphasrs is placed upon the _role_ of the fanu_ly,_peer groups, and the schogl_ ina clulg‘s lsrle)eiaj

cIc. 107

: -view_s as?to the nature and

Prerequlslte None

cc. 209' CONSTITUTIONAL LAW 4004

gned: to provide the student-with the laws and thejr mterpretattorl by the U.S
Prerequisite: Nope o '

-CJC . 219 CRIMINAL lNVESTIGATION I .
" Incladed i in the ¢ course:are general i inves
interview and ; 1nterrogat10n,
P_rerequlsne None :

4004
tigative processes, collection, and preservanon of evidence,
case; preparal:ron, courl:room presentatlon, and cnme Scene search

CR]IVIINAL ]NVESTIGATION I

‘The course is desi ned to pro -
mvesuganon o provide the student w:th the knowledge to complete a‘cri

Prerequ1s1te CIC 1i0or penmssmn of the instructor

40064
me scene

CORRECTION ADMINISTRATION )
The course wiil be 2 study of the application of various adminis
The administrative dec151on-ma.kmg process, leadership,

department | pollcy and procedure will be included,
Prereqmsrte None

4004
trative principles in cofrections.
public relanons staff development, and

POLICE M.ANAGEMENT 40 0 4

enforcement departments

Bud
udgets, stafﬁng {Taining, reporting procedures and the umform crime report systern are included.

Prerequls1te None

CORRECTIONAL LAW

The courseisa study of the protections offered b oot

Y the Constrtutlon of the Umted Slates as applied

‘
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CIJC 215  CORRECTIONALMETHODS . . =~ .- . . 4004

. The course is an in-depthstudy of various methods-of Tehabilitation emphasizing traditional as
well as innovafive concepts used in correctional settings. <. .. . - .ol
Prerequisite: None ..~~~ -7 o T T

CJC' 216  POLICE PROBLEMSAND PRACTICES 4004
The course is designed to acquaint the stadent with the problems in law enforcement and how'to
go about reselving these problems. L IR -

. Prerequisite: None

CJC- . 217 CRIMINALLAWHI: -~ . . .. 4004
The course emphasizes new laws within the state of North Carolina and the Federal Government. *
ILegal cases and their meanings will be discussed and analyzed. : T
Prerequisite: ‘None ' : S : g

‘

'CJC - 218 . JUVENILE LAW: PROCEDURESAND THEORY -~ . 4004
The course is a study of juvenile laws and their application to the juvenile justice field. Procedures
in dealing with juvenile both as an-offender and a victim will be explained:in a step-by-sicp
process through each phase of the juvenile justice system. - . o -
© Prerequisite: None. ~ - e o
CJC - 2197 - BASIC LAW ENFORCEMENT TRAINING b R K| B v ¥
The course is designed to prepare the:student for employment in the criminal justice:field. The

course covers the following topics: . - o
Course Orientation .~ - PR 2 hours
Laws of Arrest, Search and Seizure : ’ 16 hours

Mechanics of Arrest: - .. oo
. 8-hours

I Arrest Procedures
" Vehicle Stops | 6 hours '
Custody Procedures Tt e " 2 hours
" Processing, Fingerprinting, and Photographing Atrestee ' ' : 4&hours
Defensive Tactics U S 16 hours
Firearms . 40:hours
Law Enforcement Driver Training * 16.hours
~ Constitutional Law s L 4 hours
Law Enforcement Communications and Information Systems - . 4hours
_Blements of Criminal Law - > .~ . - _ 24 hours -
Juvenile Laws and Procedurés’ ~-"0 7 T 8 hours
Emergency Medical Services . 24 hours
Patrol Techniques ‘ ‘16 hours 3
4 hours .

Crime Prevention Techniques.
Field Notetaking and Report Writing

- Testing o Do o e
Prerequisite: ‘State Standard for Criminal Justice Employment

'

16

g‘ce:lt_ldesfa weight program and obstacle course,

1§ SYsem wordprocessing, and sor
 Prerequisite: None. pread

. - 12 hours - CSC,.'_ 105
" ‘8hours: - 3

DEVlant Behavior 10 hours
C;Y_Il—_-Dlsorders. _ 10 hours
- Criminal Investigation S 12-hours
Interviews: Field and In-Custody "28 hours
 Controlled Substances | - - 8 hours
SIB%ZVS and Procedures : 6 hours
ectrical and ard o : ‘
Motor V?hicléﬁf»asmous Material Eergencies -~ e ~ 6homn
Techniques of Traffic Law Enforcement ' 20 hours
Traffic Accident Investigations. 6 hours
g:;;?ng;.fgr_ Court & Testifying in ¢ ourt 20 hours
o2 Ing with Victims and the Public 12 hours
,Ciyil Process - T I 8 hours
: Cusfody.Procedufes. e - 34 hours
E Revlgw't?s;jng and Smt_e‘e?.‘aIDiﬁaﬁon .. Zhours
_.?rer_e.c_luxslte:.. CIC 219 or permission of the instructor . .- 16 hours

oo %4k - BASICLAW ENFORCEMENT ag e
The course s designed to aid person_._ihCi - NT PHYSICAL TRAINING

oming physically fit to function ‘effectively, Tt
Tequisite; 'Phys1§al‘ exam by a physician and comliieted reléaéé.lf.c;)rm |

GO 220 . COOPWORK EXPERIENCE

The colirse emphasizes: i s
¥ COlrse ef 288 -part-time ‘work in a job-relared to the deg;

glij-ép:l?;fj :ﬁ:&ﬁé :Stude{:;s will work using vadious skills wﬁgg‘tlglf:é%::g f:ql?q ﬂ::l z:ocollnlege
* be requited for caer o Je tange‘of field applications.. Critiques for eah fop oo g e 0 il

be repied o eros L1 wide ge'of field applications.. Critiques for each Jjob experience will |

Co-requisite: FOR 203 ' | |
CSCT 100 MICROCOMP \WARENES s

CSC™ 10 ROCOMPUTER 3204
A compuier literacy course for non-bueiues Lo N

. , “business students providin, o
MiCrocomputer apid its ambl: et : 1SIHESS students providing, ap. in i
TICrocompty andlts__apphcauonsoﬂware. Students will receive insi g-,_onm,‘t‘r_tgg;fnon to_ Fhe
sheet with emPhaS_iS,on_WdrﬂﬁroCéé\sin'g. e typewriting

117




oy e COWUTER SCIfNCE Pkcﬁmm:g;ﬁ;?es of gomputer
;l'lie course isan 1ntroducuon to the fun arhentals,

rogram -
mformauon systems Emphasls is plaoed on system des1gn, stmctured teehmques of p gr

d BASIC programming systems ) .
Pr‘e]fégﬁtet:t énSC 105 ogc 102 or perrmss1on of. Busmess Ed Dept Cha.lrperson

| RAMMIN 3204
108 PROG G INPASCGAL. | 04
(T:Ii:: cour:(g gvﬂl introduce the. student o' pmgramnung Pascal language for busmess use. !
student will write, enter, compile, and debug his/her own progra:éd De . Cha]rperson |
' Prereqmsﬂe CSC 105, OSC 102 or permission of the Business p _

' : 5005
: MICROECONOMICS G the
e 132 arr introduction to mlcroecononuc pnnelples and methods, Toplcs (;r;(l;; opmy
Thaj-lcc (:gssiel; ' supply and demand, shortages and. surpluses study of: compeuuon, an
m y ! . B R
Prerequlslte None . L )

: .5 0 0 5
, CROECONONHCS, . al
ECO lqz-mlnmucnon to macroeconomic principles: a“d methods TOPICS mcfﬁf'f 1;331111
?he‘cqursgl]e monetary system, inflation, recessmm nauonal debt, and"econo

income, : : -

Prerequisite: Nong o : BEERURERE

' HHDHQOD o
]NTRODUCT!ON TO EARLY C L
. EDUCATION CHILD CARE CREDENTIAL I i the NC i G
The ourse protndes the first half of" instruction necessary to quallfi_r e grow[h e
Ctﬂ;nﬂal Areas of study: inclide introduction to the child care pro ession,

-development, and getting to. know the whole clnld ) : _ ] _
Prerequisite: None

EDU 10

EDU 102 7 INTRODUCTION TO EARLY CH]LDHOOD EDUCATION'

dance,
Credential. -Areas of study include developmentally appropnate pracuees, posmve il
and providing a safe and healthy enwronment
' Prerequtslte None. S : o
3003

EDU. 10‘7 . EARLY CHI_LDHOOD PR]NC]PLES AND PRACTICES

de the
ldhood curriculim. Topics “inclu _
the components of the, early chil ts .
Th::tg:l::: tf?;?:; jnot;:e e:rly chri)lodhood envmonment develo pmenta]ly appropnate elmronmen

and various types of garly. childhood pmgramslcurncula
Prerequisiie: EDU 0

SEMINAR PRACTICUl\gr.MENT
PRESCHOOL ENVIRO ] .

rvised practlcmn experience gwes the student an opporttmlty to apf}y 3gue0 nziﬁgropn;h z
Th‘;::l I1)25 of child developmenl, relationships, and leaming in @ preze:z;;mecll:smss cumcu]um
gnm'};r gives the stadent an opportumty to evaluate praeucal expenenee

coinpenents. : ' .
Prerequisite: EDU 101 EDU 102 : o O

EDU - 110

118

”3003}
‘_EDU 220

'ARE CREDENTIAL 3003
“CHILDC D oo B
The coirse pfowdes the :second half of instruction necessary to quahfy forthe NC Ch1 d. ‘

10102 | EDU ,224

. EDU 125" CREATIVE AC’I‘IV ITIES N EARLY CH]LDHOOD ‘540 3.6
. The course’ emphasmes ‘the use of creauve actwmes for: Chlldl‘en in-art, music, movement, and

dramancs Topics include ‘creative learnmg envifonmeits, planmng ‘and” 1mp1ementmg

developmentaily appropriate- teachmg matertals for the cIassroom
Prerequtsnte None S

' EDU 15 BEHAVIOR MANAGEMENT B 5 005

- The course presents guidelines for positive: child guidance and mcludes the study of behavior

management as an educational tool. Students will explore: strategxes for guldlng behavior usmg
productive and positive techruques ‘

Prerequlsme ‘None

EDU 216 COMM‘UNICATION ACTIVIT].ES

. IN EARLY CHILDHOOD Lo o 5 036
The course is des:gned to teachmethods of developing commumcauon skdls in clnldren - Emphasis

will be placed'on the basic components of the language aﬁs———spealqng, hsteumg, wnhng, and
. readmg (begmmngs of hteracy)-—and theu- mterrelatedness '
: Prerequlstte None .

EDU 2i7- : EKPLORATIONACT[VITIESINEARLY CI:I[LDHOGD - 5036

- Thecourse isan’ mttoductory study of discovery.experiencesin science, math, -and social stodies.

TOP‘,ICS w:ll ‘include; concepts,’ facts, phenomena and skdjs in. each a_rea whtch young chlldreu
“think about, discover, end develop i

Prerequlsite None o

' SEMINAR PRACTICUM. SPECIAL NEEDS-

. ENVIRONMENT : 10102‘
The:supervised practicom experience. glves the student an opportumty to apply age- appropriate

_ pnnclples ofchild development relationships,: and leammg ina spec1a1 needs enviroriment. The

$eminar gives- the student an opportumty to evaluate practlca.[ expenences and to discuss cumculum
_components : . e . .

' Prerequlsue EDU 225 [
: EDU 223_. WORKING WITH THE. CHILD’S FAMILYAND o '
- CCOMMUNITY - 3 0 03
The course covers the: ‘relationship among the famﬂy a.nd programs for clnldrenlschool and
- community.” TO]J]CS will include study of the family’s influence on the-child, the.interaction
: between the: famﬂy and' the- carengerlteacher associate and the role.of the careglver/teacher

_associate in- assxstmg falmltes w1th thexr children and commumty resources wlnch serve. chlldren
-and their famiies.’ . o

Prerequxs:te -None

SCHOOLAGE DEVELOPMENTANDACTIVITIES _ 3003
: The course will present developmemally appropriate practices in group care for school age children.
Topxcs include pnnclples of development, env1r0nmental plannmg, and pOSlthe gmdance

. techniques. -
# " Prerequisite: None -
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"EPU 225 . .

- identification, causes, assessment, intervention '§h'zitegies'.and\téchr}iques,'al1d support services. _

. Préréquiéite: EDU 101, EDU10Zor EDU-107; and EDU-215 -~

" EDU

230  INTERNSHIP .

of child devélopment, relationships, and learning in-a selected early childhood ot elementary

environment. ‘This seminar gives the stadent an opporiunity: toevaluate practical experiences.

and to discuss curriculum components.. -

Prerequisite: EDU 231,

EDU 231  EARLY CHILDH()OD CURRICULUM PLANNING
The course reviews major elemients of early. childhood: cirriculiim planning. - Topics include
assessment of children and curriculum, instructional planning, scheduling; and envitonment design.
Prerequisite: None ' . e s

EDU 232 CHILD CARE ADMINISTRATION

‘agencies, and state licensing guidelines.. This-course meets the NC Child Day. Care'Section’s -
requirements of child day care'administrators. - e LN IREC R

Prerequisite: None L R o _
EDU 234  HEALTH/NUTRITIONAND PHYSICAL ACTIVITIES
INEARLY CHILDHOOD . © . . . ... . - 5036

The course will inirodiice the factors influending a young child’s health. Emphasis will be placed
on safety precautions; treatment procedures; and nutrifion concepts and requirements. '

. Prerequisite: Noane- -

EDU 235 INFANI/TODDLER DEVELOPMENT AND ACTIVITIES

3003

The course emphasizes the skills needed to effectively implement group care for infants/toddlers,
Topics include principles of child developmentand- developmentally appropriaie practices.” -

Prerequisite: None

ELC 101 . DIRECT CURRENTANALYSIS ° .1 "0

learned in class. :
Prerequisite: None - h

ELC 102  ALTERNATING CURRENT ANALYSIS =

of AC circuits and lab experiments are used to reinforce concepts introduced in ¢lass. -
Prerequisite: instructor permission ' : .

flow, reactahce, impedance, phase angle, power and resonance. Emphasis is placed on analysis

120

5. WORKING WITH CHILDREN WETH SPECTALNEEDS 3 0:0.3
“The course i5.an introduction to working with children who have specialneeds. Topicsincinde

20103
"This supervised internship gives the student an opportunity to apply age-appropriate principles

L5005 7
- ELC: 107

The: course presents. policy and procedures: for operation. of _grbi.lp,dai‘é for children. -Topics -
include principles'of supervision, budgeting and funding, relaiionships with service and regulatory

+ Tequirements, and wiring techniques.

“ELC. 108

 Prerequisite: . None-

The course is & study 0f the fundamental concepts of direct current electricity, utilizing applications -
and calculations of current, voltage; resistance, and power rules:in electric circuits.- Emphasis is -
placed on construction of DC circuits and using test equipment to verify electrical principles

Advanced alternating current circuit analysi i the

Ivanced ating curre Y ysis, network equati \
balanced ‘and unbalanced three-phase circuits,; ohase reetfrs ot mroPhe
Polyphase systems are covered, )
Prerequisite: instructor permission

The couise is designed to be a presentation of the fundamental concepts of alternating current.

ELC - 105 . ELECTRICAL FORMULAS A ' o3
g e e LA “MULAS AND €COMPUTATIONS 3003
'Iit_lle;l}f);‘ncsj covered in rth1§ course-will: be directed to those' mathematical‘areas -émplbygd?n‘:hz
electrician’s field, Emphasis will be placed on whole numbers, fractions, dcciniéls,_bimp]é formulas;

electrical mathematical problems.
Prere.ql_nsi_tn:_:" MAT 101 .or instructor perinission

e 106 NATIONAL ELECTRICAL CODE © 4004
E e zou.rse provides instruction in the use and interpretation of the National Electrical Code.
, u;};pg ;slljsie:n;]n Ele-pllp?ced;?n so}ivmg practical field problems. by interpreting specific articles,
1 , and performing code ealeniati insu i ations, - - ,
Prersiie, N g cod c a‘ ions .to_ insure safe 1nstallat|o‘ns‘. - .
.. INDUSTRIAL CONTROL FUNDAMENTALS

gl . STRIA 5067
- The course provides instruction'in the fundamentai concepts of itidustrial motor control systems

and ‘thejr instaliations. = Topics include: electro

. _ ! . mechanical devices, schematics and wirn
dxag_rams,_;elay ladder Jogic, solid state devices, motors and controllers, National Elecuicalw(ljr;gi

Prel'eqmsne Noné

. .‘,-ELECTMCAL'BLUEPRWTS;ANDSCHE ATICS - 304
Tl_ae; nterpretations of schematics; diagrams and.bluéﬁzints app e, ol

. i i hen « licable to electrical i i
with:emphasis: on-;el‘ecmca]:plans for:r‘es_i_dentia_],-'commercial,’ .and industrial b;llllsdt?xlllga: (:rl:

ELC 1 mﬁonﬁéﬁoﬁ TO PROG MM oG
: - CONTROLLERS - LE L(_)GIC

iilst:.illa@.ipn of PLCs, -éﬁd,ir_ltgrfaqing-.t)f equipment,
Prerequisite;: “instructor permission - :
ELC ' 202 ELECTRICAL MAINTENANCE
The course is designed to give the student the basic theo
to maitttain electrical equipment found in the resideriti

e 3065
ry of maintenance, and the special skills
o maintain electrical al, commercial, and indiistrial i
-Emphasis will be’on miaintenance theor icti q ive minienance oo
TR s WILL OE on-maintenay eory,. predictive. and preventative maj ectri
equipment, and maintenance documentation, *+* - - p e ..malnt3nance,_e]ccm§?1

- Prerequisite: None.

ELC 204 ADVANCED ELECTRICAL CIRCUILS 3034
se Circuits,
polyphase rectiffers. and measuring :power i



https://interpretations.of

ELC 240 ELECTRICAL ANALYSIS AN’D MAINTENANCE ~30.3:4

" The course is:an introduction fo troubleshootrng techmques ‘of the common pmblems of direct:
current and alternating current machines; transformers, circuit breakers, andregulators; Emphasm
w:]j be on seheduhng of mamtenance. lubncanon, and prmcrples of plant mamtenance

;-Prerequlsrte “instructor perrmssmn : :

- ELN. 101 INDUSTRIAL ELECTRONICS T 3720 4
The cotirse is-intended to acquaint the studeiit with the fundamentals of mdustna] elecn‘omcs in:

-a practical, ’hands-on:manner. Basic theory,. apphcanon and’ operaung\eharactensnes of solid-
state electronic devices commonly used in industrial applications are covered. Particular emphasis’

is placed on remforcrng concepts’ learned-in’ class wrth practleal Iab expeneuces that. srmu.late .

-actual industrial apphcatlons
' Prerequlsne mstructor permission
ELN 201

DIGITAL FUNDAMENTALS 4 40 6

The course: will prov1de an introduction to digital systems w}uch 1nc1udes toplcs from sequentra] 3
and- combination- ogic. Areas.of srudy inctude. number: systems, ‘codes; Boolean; Algebra, and :
logic families. Laboratory-sessions stress ‘circuit fabrication, extensrve ham:ls- on expenenees, )

" use of basic digital test equrpment and troubleshoonng
‘ Prereqursxte None : .

ELN S22 MICROPROCESSORS

algebra. through standard formand Karnaugh mapping of at:least four vanables is: emphasmed

Function realization using: gates as well-as MSE.and VLS. integrated circuits is Stressed. The'
developed skills.are used to analyze various_components; of-computer. arithmetic' and.-control

processing unit. “Lab exercises include. ripple and synchronous: counters;. adders, subtracters, i
registers and control crrcmtry Other toprcs presented me]ucle IIO devrces, memory, various- ﬂag 7

© o gen.
. _Prereqursrte mstructor pemussmn

ELN. 226 CONTROL SYSTEM ANALYSIS

closed- -ioop control are covered. Sequence of operatlon to meIude ladder dragrams and 1nte1:locks
logic diagrams, and relay circuits. - . . SR
Prereqursrte 1nsa‘uctorpemussmn : _-‘ R :_;' - ,%

'ELN 237 . IN'DUSTRIAL INSTRUMENTATION 3 0 3 4
The: course is a study of basic pnnelples and instruments for the measurement and control of
industrial processes. Laboratory experiments inthe use and apphcauon of eIectromc, pneumanc

- and hydraulic measurenient devices to measure temperature pressure, flow, hght, and pH.
Preleqmme mstructor penmssmn :

EMS : 101 . Emergency Medrcal Mmcmn : :
This course is the student's: rntroductlon 10’ EMS: Emphasis is placed on the developmeat of -

~ basic EMT skills and knowledge becanse of its crmcal unportance in- prepanng the student for
advanced life suppotrt skrlls .
Prerequisite: None ‘

122

o _ 3 4 0 5.
Numeric cades along’ wn‘.h parity-and ‘other-error check techmques are’ 1ntroduced Boolean-

: 3 0 6 5-
. The course is-a study of the response. of systems to mstrument contro] based upon-considerations.
of the systein’s components. Negative and positive: feedback: along with the’ implications.of-

'EMS 107 :
~This course has been geared to'the advanced life sapport Ieve] in regard to medical emergencies,

EMS 108 :
‘This course is designed to acqiaint-the student w1th technigues of extrication by presenting a

" EMS 120
76910'-'

EMS - 102 Emergency Medical Techpitian-Intermediate- 4406

‘. 'This course'is desrgned to-téach the knowledge and skills neéded. for the-safe adnumsn'auon of

mtravenous solutions, placereritand use of esophageal obtutators, the use of medical anti- shock
‘trousers; and. admrnrstrat.ron of certain state-approved mtermedrate 1evel drugs ‘
Prereqms1te EMS 101 or approval of EMS Instructor -

EMS 103

EMS' Conimumcatmns 3003

. ‘This course instructs the studeni in éffective-two-way. communications with medlcal control,

The student will alsobe instructed in FCC regulations, basic'concepts’ of radic commanication,
‘and the use of telemetry equxpment Emphasrs will'be placed on the content of the communication
between the field pérsonnel, émergency ‘opérations center, and the hosprtal :
Prerequ1s1te EMS 102 or approval of EMS Instructor

EMS 104 Psychiatric and Behavioral Emergencres and, Management 3003
This conirse-deals with the paramedic's role duting the pre-hosprtal Taitagement of psychiatric -
‘and’behdvioral emergenc1es Emphasrs is pIaced on the 1dem1ﬁcauon and management of the '
patlent in crisis.’

Prerequlsue EMS 101 or. approval of EMS Instructor :

EMS. . * ALS Trauma Management : : 3003
This: course is- desrgned to deimonsirate the unique needs of l;he tranma ‘patient in the field. The

_ coirse will provide the clinical presentation and management of the most cominonly seen trauma

conditions and deal with the'specific néeds of the trauma patient and trauma systems.
Prerequlsrte EMS 102 or approval of EMS ].'nstructor

EMS 106 Pharmacology ‘ o - 5005
This'course is desrgned to introduce the studerit to general concepts regardmg pharmacology and
the adrmmstranon of drugs. * Drug ‘caléulations are included-in ‘this course as well, ‘Study of
specific drugs-will be integrated into: course deahng with-the presentamon and management of

. clinical conditions. *

ALS Medlcal Ma.nagement .60 0.6

‘The content ‘will mclude the: knowledge and:skills needed o 1dent1fy assess, and manage the

“most; commonly seen medlcal emergenc1es

Prmelples ofExtrleatlon 32864

comprehenswe approach to the. problems of gammg access, drsentanglernent packagmg, and
removal of persons entrapped.”

-Prerequ1s1te EMS 102 or approval of EMS Instructor :

Hosprtal Cllmcall 0062

_‘This is the first ‘hospital clinical the student will expetience. Emphasis will be placed on physical
assessmeits, IV techniques, and other skills necessary for the EMT. Intennedlate Tt will be done
“under the guidarice of an- RN preceptor.

Prerequisites: EMS'101, EMS'102 or approval of EMS Instructor
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EMS . 125 Fleld Praetleum 1 S o :

This ﬂeId experience w111 empha51ze those skﬂls necessary for EMT cern.ﬁcauon Ttwiltbe done
under the guidance of & designated preceptor,. Thirty. (30): hours:will be completed in second
quaster-and eighty. (80) hours will be completed:in ‘third quarter. -+ .
Prerequ.tsttes EMS 102 or approval of EMS Instructor
I-IospltalClJmcalII ’ S R

EMS 130

of a RN preceptor.. . b
Prerequisite: - EMS 106, EMS 120 EMS 125 or approval of EMS Instructor N

EMS ' 135 _.Field Practicum IT 00101

This field experlence is:geared:to the EMT: Intermedmte leve] It w111 prov1de the student with "~
the field expetiences neededt to'be an EMT 1.'Fhe practlcum wﬂl be doneunder the gmdance of .

a designated paramedic preceptor.: g
" Prerequisites: EMS 120, EMS 125 or appmval of EMS Instructor

EMS. 200 Obstetncal and Pedlatnc Managemeut

emergencies.
Prereqmsxtes ‘EMS 102 or approva.l of EMS Instmctor

!

_EMS. 201 . EmergeneyVehscles 2290 3

The student will be instructed in the effeenve and safe operatlon of emergency vehicles; choosing”
the quickest and safest way to the'scene, posifioning of the vehicle atthe scene, -and consideration:

of the patient's. condition in: choosmg the method of patlent transfer and the skills needed for
_ vehicle maintenance. e
- Prerequisite: EMS 102 or approval of EMS Instructor

EMS:

202 Rescue

range of. problems which can occur durmg any rescue operations are discussed.
Pretequisite: None

o h

EMS 203 . . Hazardsand Dlsasters
This course instructs the student on, the: recognition, ma.nagement, and preventmn of the most

commonly occurring industrial, electrical, chemical, and- transportation hazatd: This lmowledge '

is supplemented with principles of disaster- planmng, management and evaluation.
Prerequisite: None '

124

oowl'

00 10 1 ,
“This hospital clinical will provide the student with. the opportumty ‘o -meet: competenctes for :
advanced life support skills such is.administering: medications; inserting endotracheal tabes, as
well as strengthemng skills a]ready learned atan earher level-This will be done under t.he gutdance ;

T 3 2 4 :
This course is concerned with helping the paramedic to recognize and manage a dehvery Tt also. .
teaches the proper resusc1tatton of newboms, transportauon of mfants, and common: pedxatrtc :

This course introduces; the student to-the; basu: pnnclples of rescue and mcludes pracuce m the -
skzl]s of rescue from heights, rescue from depths and rescue. from’ -burning buildings: The: w1de.

3003'

EMS t204 EMS: Management and Semmar <4 0 64
This: course’ is-an’ introduction ' to the management:skills requn-ed for an’ EMS. administrative
position. Current trends, issues;and controversies in EMS; including work: relations,
professtonahsm continuing ‘education, professmna] organtz.attons, and NC statutes and agencies,
' budget preparation, supervision, and pérsonnel management; -

Prerequisite: EMS 101; EMS 102, EMS 125, EMS 1300 -

e 206 Law,Etln-s andProfesstonallsm IS : ; 3 00 3'
“This course introduces the paramedic student tobasiclaws and practlce that will apply tothem as
ficld paramedics. The ‘course” will also introduce- the. concept-of . ethics and how that affects
practicing health professionals: Critical incident stress debriefing will be addressed and case

management situations will-be utlh.zed as an integral component of the courSe
: Prerequtstte None :

207 ALS Sunulatmns and Management : 4205
'Il'us course will:continue to develop the studerit's advanced life support skills-at the level .of
probiem solving. Students willbe evaluated on their ability to identify and manage ALS situations.
Evaluation will also stress the ability o assess przonttes of the patient under stressful situations -
and-scene inanagement. .

Prerequisites: - EMS 102, EMS 103 EMS 105 EMS 106 EMS 107, EMS 108 orappmval of
EMS instructor.

EMS 209- . Cardlac Dysrhythmlas and Management 5206
In this course the student i introduced tothe pnnclples of cardlac monitoring and the récognition
and management of basic-dysthythmias.

Prereqmsne MED 211.0r approval of EMS Instructor

EMS 215 Field Practlcumm 00 10 T

This Field experienee-is a continuation of EMS 135 and will be dealmg wn:h Skl]lS at the para-

- medic advanced level. This will be done under the gmdance ofa de51gnated pa.ramedle preceptor
. Prerequ151tes EMS 130 EMS: 135 :

EMS 220 Hospltal Clm.lcal]II 0031

: This hospital clinical will deal primarily with skills necessary forthe managemeut of the obstetrical
and pediatric patient. It will be. done under the- gmdance of an RN preceptor.
Prerequlslte EMS 200 -

"ENG ‘098 FUNDAMENTALS OF ENGLISH I ) o032
The refresher course pfowdes Ainstruction in basic senterice: construction with special emphasis
‘on grammaucal elements ‘of a sentence.” “The course is desagned to pr0v1de the background needed '
for program appropriate entry” level: English. .

Prerequ;sxte Eligibility detemuned by placeinent Test

ENG 099 FUN])AMENTALS OFENGLISHIT 3003

" The course provides areview of grammar and sentence patterns within the context of writing and
revising paragraphs to. deve]op planning, editing, and proofreadmg skills. Computer lnstructlon

i will be.incorporated into writing assignments. )

LR Prereqms:te ENG 098 or appropnate assessmment inventory scores

125
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ENG - 101 COMPOSITION R S R
The course provides practrce in planning, wntmg and revrslng exposrtory and persuasive essays.
- Italso exposes students toprofessicnally written essays asmodels forcomposition and s sougces

for practice in deve]opmg cntrcal readmg skrlls At 1east one’ essay assrgnment w111 be computer-

assisted. o
Prerequisite: ENG 099 (Or its equrvalent) or appropnate score.on the assessment mventory

ENG ;102' COMPOSITION Pleta T 3003
The course is-a-continuation of ENG 101. Emphasw s placed on:varigus: researoh techmques
and documentation. The research paper is:required: - S : S
Prerequlsrte ENG 101

ENG 103 . COMPOSITION o : 30 0 3
The course prowdes an’introduction to prmcrple hterary forrns Wntten crltical evaluatron and
interpretation are stressed. . .
Prerequisite: ENG 102

x

ENG- 201

Century. - S ‘ ‘ .
Prereqursxte ‘Nope: - o S

'ENG 203  AMERICAN LITERATURE. - 5005

The course is a.survey of major Amerlcan wrrters from: the Romantrc penod to World War I .

Prereqursrte None * .

ENG - 205 CI-IILDREN’S LITERATURE
story material for children in-the elementary grades. . Examination -of the field-of children’s
literature and folk lrterature to d]SCOVBr readmg whichssatisfies modern educatmnal requtrements
isalsoincluded. . - ST

) Prerequlsrte None-.

ENG 206 MODERNWRITERS SR L S 0 3

The course is a study of the' ‘works of major -world writers, focusmg on the novel short story,i .

poetry, and drama of contemporary and 20th century authors
Prerequrslte None .

ENG 1102

necessary in his/her vocdiion. Focugison practlcal wntmg and speakmg experrence Assrgmnents
are tailored to each student’s curpiculum. - e
Prereqursrte None

FOR 101,
The coutse is-an introduction to Forestry and the vital ro]e that forestry plays in the economy.
Terminology and concepts of Forestry practices will be discussed.
Prereqmslte None

- 126

3 003 FOR: 102/ .

ENGLISHLITERATURE R PR SR 1 | 0 5-I
The course 1s a survey of ma_]or Bntlsh wrrters from Beowu]f to the Restoratron and the Erghteenth

“so0s
The course uses chrldren s literature as a basis for the selection: and productron of réading-and -

; FOR -
_iThe course entaﬂs field identificafion, classification and nomenclature. of u'ees in the Eastern
- United States. The:student will classrfy trees by common name. and screntrﬁc name: The correct

: FOR 08 N
The- course ‘will enable; the: student to identify the commerclally 1mponant trees’ of the Eastern
; : R A - : ~United States by therr wmter twrgs, bark and mature frurt Identrﬁcauon by use of Wood sarnples
COMMUNICATION SKILLS e : 3 0 0 3' .

The course is- designed to give the student the basic skills of oral and ‘written cominonication

'FOR ‘10,'9

INTRODUCTION TO FORESTRY .‘. L 03000 3

SAFETYAND WOODSMANSHIP _ . 1032
The course acquamts students ‘with potential life: threatenmg or senous mJury srtuatrons that'may
“occur -durinig ‘outdoor work. * Injuries by mechamcal equipraent; plants, animals-and’ climatic

‘conditions will be discussed and the proper ﬁrst aid treatment for each of these situations: Basic
otienteering is also taught.

‘ Prereqursrte NOne

_FOR[- 13 FOREST TREE MEASUREMENT : : ;2064
“The courseis desrgned to familiarize students with forest. measumlg instruments and therr proper
‘use.. Competency is developed through field work..

*Prereqmsrte None :

FOR'" 104 FOREST BOTANY AND ECOLOGY - 3034
The: course is the study of basit botany. Emphasrs wilt b plaeed on the mtemal and extemal

. . structutes and the processes of plants and trees.
: Prereqursrte None

F OR 05. FOREST SOIL SCIENCE. -

‘3034

- “The course is: desrgned toiteach students to be: abile to rdentrfy the different smI ‘horizons.in a soil
 profile and the different physrcal charactetistics of cach horizon. -Students are taught how sorls
- play an important role:in. makmg forest managemerit dec1smns

_'Prereqmsrte FOR 207 Or instrctor, perrmssron

FOR 106 FORESTMAPP]NG 1032
The: course is desrgned to teach students proper. mapping techmques from ﬁeId ‘hotes or other

supportive data. ‘Accuracy in acreage detenmnauon, drstance, du‘ecl:lon and descnpuons of all
types of mapsiis stressed.
Prereqmsrte FOR 2 14 or lnstructor penmssron

-;'10 TREEIDENTIFICATIONAND UTILIZATIONI Q (s 20 3 3

spelhng of each is reqmred

: Prereqursrte None

TREE IDENT]FICATIONAND UTILIZATION o 1032 '

is discussed.

.Prereqursne FOR 10’7 or 1nstructor pemnssmn o

FOREST SURVEYING 3065

‘ i.The course is desrgned (6 teach theory and practree of plane surveymg wrth emphesrs placed on
tapmg drstances, compass-tape traverse estabhshmenr, leve]mg, readmg transrt and note keepmg
Prereqursrte FOR 214 or instructor pemussron T . .
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FOR ‘203 FOREST ENVIRONMENTAL STUDIES _
The course provndes an overview. of environmental i 1ssues pertammg to the eco]oglcal soexal
and economic aspects as they apply.to forestry: Careers in enwmnmental ﬁe]ds are also dlscussed
‘,P.rereqmsne FOR 214, or instructor pemnssmn -

FOR - 205 FOREST AERIAL PHOTOGRAPHY i
The: course is designed to teach the student aerial photography. mterpretanon as nsed in-forest

. activities. Accuracy in mapplng, dlstance detenmnauon forest types location of: pomts, and
photo scales is stressed: :

Prerequisite: FOR 214 or instructor permission R
FOR' 207  APPLIED SILVICULTURE.

various techmques used-in. forest. ma.nagement )
Prerequisite:. FOR 104 or 1nstrnct01_‘ permission -

FOR - 209 TIMBER CRUISING - :
The comse is desngned to-teach:techniques of esnmanng pulpwood and: sawtimber volumes.on
racts of timber.’ Mappmg, timber qua.hty ‘and loggmg conditions of ; area are also: stressed '
-Prerequlmte FOR 103, FOR 214 or instructor pernnssmn o i

FOR. 211

FOREST LOGGING AN'D MARKET]NG : 3 03 4

The course dlscusses various types. of logging. operations,:cost.of operauons, and factors that )

affect producuon Devising plans forroad layouts, log decks;stream crossings-and the mmntenance

of these areas after a logging job are discussed in detall Better management. practices and Taws

relating to. loggmg are gmphasized. _ o
Prereqms;te FOR 104 FOR 105 or- mstructor perxmssmn o
“FOR . 212 FOREST. EQUIPMENT OPERATIONS

_ The course is des1gned to teach the basic operation and mamtenanoe for forestry equ:pment
Prereqmslte FOR 102 or instructor perrmssmn e

il

FOR 213 FOREST PESTICIDESAND SAFE USE' .3 0 3 4

The-courge is des1gned to'give the student.a basic understandmg of forest:pesticides. Dlsenssmn ]

of appllcauon mel;hods rates and the 1mponance of pestlc::des in forestry is emphaswed Safe
_ handling and use is strongly’ emphasized. C
Prerequisite:: FOR 104 ; FOR 207 of instructor permission

FOR 214 FOREST MENSURATION

‘The course is a continuation of the techniques-learned in FOR 103.

Ptereqmslte FOR 103 or instructor permlssmn

FOR 215 FOREST INSECTS AND DISEASES 3 0 3 4

The coursé. is des1gned 1o stndy forest insects.and diseases.. Life cycles ofi msects damage caused-

by insect and contrel methods are taught. Tree dlseases, their: cifects'on trees and ‘the control'of i
. b Prereqmsnte None

disease is also dlscussed
: Prereql.nsne FOR 104, FOR 207 or 1nstructor penmssmn

v
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3065

3034 FOR "'2'19'

. The course is designed to. teachi wildfire control and prescribed burning techrnques Prevention,

S 3 0 6 5 .
The course covers the establishment, care and harvesl‘.lng of umber, and the lmplementauon of

2095-

GsM 1002 GUNSMITHING TOOLS

‘ The course is. an mtroductlon tothe manufacture of tools used in the gunsmithing trade. The
) student will make a variety of gunsmith tools. Safety procedures w1ll be stressed

‘106 3
'P;ferequlslte None:

2033 4 Asmdy wili be made of. balhsucs, bullet WelghL and powder charges. Students will assenble
- reIoadmg components iito rifle, handgnn, and shotgun.ammunition. Installation of sights including
one:piece mounts, two-pnece mounts, side:mounts;-and target blocks will be studied, The student
-will learn-to mstail Teceiver sights and: open sights and cut dovetails. 'The proper techniques in
‘thé use of drllhng, tappmg, soft soldering, and sdver soldenng will be taught. Shotgun beads and

E_OR 217 FORESTRECREATION o - . 2033
The. course dascusses ‘the. recreauonal tses: of forestry today and’ the demands for the future.
‘ Emphasns is placed on public: owned. forest lands ' :
Prerequlsxte FOR 105 FOR 207 or mstructor pemnssmn SR

FOREST F[RE CONTROLAND MANAGEMENT 2033

detection; and suppressior of wildfires is stressed. Impleriientation of prescribed burning practlces '
8. d.lSCI.lSSEd as it felates to-forest: -management cbjectives.
Prerequlsne FOR 105 FOR 205 or 1nstructor pemss1on

_GEO 103 CULTURAL GEOGRAPI-IY : 50 0 3

A general course concemed thh the charactensﬁcs, descnpnons, and deve]opments of world
- cultures,’

' Prerequlsnte‘ None

GEO 104 PHYSICAL GEOGRAFPHY | : ..o50065
‘The: course is, an examination of. the physical and chemlca.l processes responsnble for the

; development of the edrth’s varied terram charactensucs

Prerequnsnte None

4097'

Prereqmsnte None _
’GSM 1003 GENERALREPAIR : 30127

Designand funct:on of ﬁrearms will be studied w:th emphasis on the diagnosis and coirection of
malfunctions. ~ _ .

1

GSM 1004 BARREL TI'IREADINGAND CI-IAMBERING 4097

“The cotrse will pmvnie students-with background mformatmn on manufactlmng orOcedures for
 barrels. ‘The proper procedures-for threading, setting the shoulder/shoulders; chambering, and

head ‘Spacing to +zero tolerance ate covered. Extractor cuts will be, mcluded when necessary.
Prerequxslte :None.

R .

GSM 1005 RELOADINGAND SIGHT MOUNTING 2064

the use of the bore sight will be covered.

"129._'
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' 'ptcces *will'bé discussed; One compleéte 1 rifte. stock: will. be consl:ruct,ed from a blank. An )

. GSM ) ADVANCED MACHINING : I 1 063
. The: course is‘an mtroductlon to advanced machmmg and techmqucs The student will make-a -
~variety of parts for guns, such-as oompensator ‘parts:and contouring rifle barrels so they will be -
- half round, half octagon with a riised rib and milled front sightramp, as welkas jigs-and fixtures _
-ased in-the industry. Emphasis will be placed on exact measurement, and tolerance will be held

to_+.005 or 005 thousands of ‘an inch or as directions of a blueprmt roay 1ndzcate Safety
procedures and- standards will be: slressed :
Prereqmslte MEC 1001 T

. -GSM 1006 CUSTOM ALTERATIONS
- _;The cours ill teach the student ) customlze it mﬂttary acnon olt

T AR 4091'
dtnggetguard Insmllauon

GSM 16 ALTERNATIVE METAL FINISHING 1063
The course will teach students alternative metal refinishing in place of immersion blueing. Topics

will include tecessary equipment, metal preparaoon, and chenucal procedures as they apply to
, parkenzmg and eléctrolus’nickel plating.

Prercqulsltc GSM 1{)00 series or instructor pemnssxon

' GSM 1008 CURRENT GUNSMITHING TECHNIQUES BRI 4 l} 9 7 -
. “The student will build .one’ composite and one se:ru»m]ctted stock Students w111 also be taught -
. the proper finishing: techmques. ' - : . _ o : : :
- Prerequisite: None - L GSM 117 RIFLEREPAIR Lo 1063
Emphas1s will be placed on correctly diagnosing rifle malfuncuons Correcuons will be made by
manufactunng parts’ or:replacing ‘parts-under supcrwsxon of the-instructor. - At the end of the
course, stadents will have. euongh hands- on trammg to dlagnose and correct malfunctlons '
'Prercqmsnc GSM 1000 senes or mstructor penmsston

) GSM 1109‘ SHOTGUNREPAIR".; e A e s 20126‘
r‘..Emphasts qul‘.be'placed ot orrect]y dmgnosmg shotgun malfuncoons.:',.Correcoons ‘will‘be'.
madeby. manufactunng parts or replacmg patts’ ander supervision of the 1 instructor.-At the enid of
-the course; the: student will have enough handszon tramtug to dlagnose and: correct rua].functtons
--Prereqmsne- GSM 1000 series or: instructor emussnon S

HIS. 101 - WESTERNCIVILIZATIONI. = _' 5005
Major¢ ctvthzattons of the world will be studied with emphasis on movements of hlstory aﬂ'ccnng
- the development of western culture through the seventeenth century '

Prerequls:te None

e GSM 21140 ETWO PIECE STOCK : A 0 12 ﬁ:
" The des:gn_ and-layout of stock along with’ proper wood selectlons wﬂl be taught. The student-

will build;by: hand, one: butt stock and' forearm for ‘any type nﬂc or shotgun of hlslher choice. : _ : o ;
Pl’f:l‘eql.llSlte GSM 1000 ‘series or. 1nstructor pemussmn - ‘ ‘ I:IIS 102 WESTERN CIVILI.ZATI ON a : : o 0 0 5
Ma]orcmhzatlons of the world will be studied with émphasis on movements of history affectmg

‘the: development of western cuIture from the seveutceuth century through the twentteth century
L Preneqmslte None :

Gsm " ii1" * RIFLE STOCK MAKING: CLASSICSTYLE ~ ~ " ‘20214
Stadents’ wnll sludy the types of wood suitable for rifle stocks. . Several classic dcmgns and cheek-

troductlontocheckenng will be included. The selection of chisels, proper ‘sharpening, correct HIS 104~ POLITICAL SYSTEMS OF THE 2078 CENTURY = 5005
Three pohttcal systems :will be studled w;th emphas:s ot the hlstoncal econormc and social
forccs that propelled them. : .

- Prereqmsﬂc Noue

. ‘GSM 1112 ADVANCEDBLUEING o Cen o 1 {1} 9 4 ) : B ‘
" The; course Wlll include advanced techmques in pohshmg aud a contmuauon of the i tmmersro . HIS‘ . -20‘11. AMERIC AN I-I[STORY (TO" 1877) S 5 0 0 5
bl“elﬂg mﬂh"d Rust bl“emg w.ﬂ.l also be m'md““d” e : ~The course isa study of the emergence of the federal system, democracy, states’ nghts temtonal
expansion, the War betwcen the States and Rcconstrucuon .
Prcrequlslte None T

' HIS: B 202 - AMERICAN HISTORY {1865 TO PRESENT) ‘ ‘ 5005

S . The course involves a look at thc development of modern American with emphasis placed on
' GSM 1000 senes or mstructorpenm R CoEe R “expansion, industrialism, urbanization, race re]anons and the welfare state.

GSM 114 HANDGUNREPAIK =~ - U Tgee f Premasie Now

“The: course s des;gned toteach the. tepaiz of handguns The msta]lauon of uew parts, the repamng
of old parts, Sight instailatior, rebarreling; and tngger work will be mc]uded .

: Prercqms:te ‘GSM 1000 series or. instractor permissxon L
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_MAT - 09 = INTERMEDIATEALGEERA - .. 3003
Toplcs from: MAT 095 will'be continued. :-Rational expressmns roots and radlcals quadratic

equauons .and'slope of a lme wﬂl be covered The course is des:gned to prepare the student for
entry into MAT102. .

Ellglblllty is deterrmned by assessment mventory ;

HIS 203 . NORTH CAROLINAHISTORY - | . s 0es
Stidents will: study the history :of North' Caroling’ within-the’ context of growth of the Unlted

“States: Colontal role, development of ¢ a secnonal outlook and emergence of nauonal prospecuve
* will-also be covered ‘ i . : _
Prerequisite:  None -

HIS 204 PEOPLE CULTUREAN’DCHANGENTHE DR
‘ -7 MIDDLEEAST- . - ©o 5005
The courseis a survey of the history and background of the M.lddle East as it relatesto ‘the: current
: world situation.” This course will begin with-early civilization‘in the Middle East and follow: the
history into the modern world.: The siudent should gain a better understandlng of the-culture and
- people of the Middle East as they relate to the Western World :
Prerequisite: None .

MAT 100 . MATH F.OR'NURsEs-- ' ol . 3003
The ‘course prov1des the student with basic mathematlcal sk111s needed for mdxvtdual technical-

programs +Topics. covered 1 lude bastc mathernatlcal functtons, demmals, percentages,
measuremient, and problem solvmg

‘Prerequisite: MAT 091/092 or appropnate score ol the assessment 1nventory

MAT- 101 COLLEGEMATH T U sees

: The course stresses the fundamental operauons of mathernaucs w1th selected l‘.OplCS from Al gebra,
mclud.mg set theory and operations of real numhers and, thel.r propertres .

_ Prereqlnsne MAT 092 (orits equwalent) OF appropnate SCOTE on: the assessment mventory ’

WIS 205 VIEINAMWAR | 500
- The course is a study of the American polmcal and nuhtary mvolvement in Vietnam from 1944
t0 1975, . . R . ‘ . o .
Prerequls:te None : o ' MAT 102 COLLEGE ALGEBRA SR ' 50 95 -
‘ _The course is a study of numbers ‘and their properties, exponents and polynomlals, equauons and
mequa]mes coordinates and curves, functions and systems of equations.

Prerequlsne MAT 096 (or its eqlnvalent),. Instruetor approval or appropnate score on the
assessment mventory ’

. HIS . 206 BLACKAMERICANHISTORY e AP A 5005 ‘
This course wilt explam how African Americans, through the strength prov;ded by fam:ly and
religion, survived and even transcended slavery and racistn: ‘From the - Janding of the. ﬁrst slaves .
in the seventeenth century to'the present, studernts will alsodiscover how black- women served as.
the link between thé two most 1mportant social reform movements of the ]ast ong hundred years
black rights and women's nghts :

_ Prerequisite: None

- MAT, - 103 TRIGONOMETRY L - 5005
_The:course ineludes a study, of angles and’ then' measure, _tngonometnc funcnons, identities,
' loganthms, inverse functions, equations, and soluuons of triangles. Apphcat:ons of trigonometry
o L : L to various fields of study- will be presented. -

INT . 201 - INTERNSHIP- - - o ' S 1920 3 Prereqursne MAT 102

The course will give the student some expenence and a close Iook at the work involved while
under the ¢lpse supervision of an expenenced technician and the support and adv1ee of :the
instructor.

Prereqursxte . instructor pernnsmon

MAT. 104  CALCULUS . = = = ' 5005
The course focns in ‘on dlfferentxal and mtegral caloulus, Topxes covered, include funcnons,
lm:nts, and dtf["ereuuatton and’ apphcatlons of the denvatwe and anndenvauves

- MAT" 091 : FUNDAMENTALSOFMATHI LT 3003
The course s a refresher course which provides practice i basic mathematical ‘operations- such:
as addition, subtraction, division, muluphcatlon fractians, and decnnals Itls des1gnedto prepare
the ‘student for entry into MAT-092 or MAT101. ‘
Eligibility i 1_s determined by an assessment 1nventory. ’

MAT - 105, TECH.NICALMATH I 5005‘-
- The courseisa stady of fundamenital mathematical coneepts and operauons including fundamental

dlgebraic operations, apphed geometry, and volune and measurement w1th siniple application to
_the technologies. . S

: L B 'Prerequrs1te None
"MAT 092 j FUNDAMENTALS OFMATHI[ T T 3003
* The course'pravides the student. with basic mathematical skills needed for mdmdua] techmcalt _
programs. Topics covered include basic' mathemancal functmns, dec1mals, percentages,-
measurement, and problem solvmg : L
Prerequisite: MAT 091

MAT 200 STATISTICS - " ‘sgqs
"The course is.a: noncalculus based mtroductron to. data summanzatlon, dlscrete and continuous

random variables; samphng, esumauon testing hypothests and hnear regression.
Prerequisite: None : .

MAT 202 GEOMETRY FOR TEACHERS P . 500 5

* The course is speelﬁcally desrgned for- prospecnve eIementary teachers The emphasis is the .
developing. of geometnc concepts problem solving, and slolls needed to teach elementary

MAT 095 ELEMENTARY ALGEBRA R 3 0 0 3
The course is a. refresher course which prowdes pracuce in has1c algebralc operauons such as:
language of algebra, stgned numbets, linear equations, polynomials; fractions and. factonng '
The course is designed to prépare the stirdent for entry info MAT 096..
Eligibitity is deterrmned by an: assessment mventory ’

'71.32

“-mathematies,
Prerequisite: None )
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MAT 1101 MATHSKILLS . - ) 31)03
The course prov1cles the student with ‘basic math slqlls needed for mdundual vocauons Toplcs
such ‘as metric meastrements, basic math functlons, conversmns, ancl dec:mals ‘are cavered as
they apply to each student's cumculum b :

Prercqulslte None - - :

MEC 120 FUNDAMENTAL MECHANISMS S 2 40 4

. The course is'a study of the purpose and action-of cams; cables geal: trams differenuals, SCIEWS,

belts, pulleys, shafts, levers, and other mechamcal dewces used to transmn or: contml mgnals .
.Prereguisite: None -~ - . :

: MEC 1001 BASIC N.[ETALLURGY e Lo 2 20 3
The course provides students the opportunity to investigate the propertles of ferrous-and non:-
ferrous metals plits tests to determine theiruses.: Topics covered will include: physical metal]u:gy

of ferrous and non-ferrous metals, production of iron‘and steel; thieory. of alloys, shaplng and '

i forrmng, heat treatments, surface treatments, and t.he c]assxficanon of steels;
Prerequisjte:. None :

MEC 1002 BASIC MACHINE PROCESS R S 0 9 9
The student wﬂl be introduced to machine shop safety anid will leam how o properly use: lathes,
milling machines, grinders, dnll presses, the. power hack saw, and hcgmmng blueprmt nead.mg
Prereqmsuc None - N T . . ‘

MED 101 ORIENTATIONTO HEALTH CAREERS ST 002
Upon cumpleuon of this’ course, ‘students should be able to’ “identify thc important | historical
_ contributions to:modern medicine;: explore major ‘allied health- profesmons ‘and the person/

professional rcquu'ements of each; and develop skills in’ psycho]og;cal assessment of both self

and patients.
: Prereqms:te None

MED: . INTRODUCTION TOMEDICAL OFFICE PROCEDURES 3 2 04
Upon completlon of thi$ course the student should be familiar w1th the medmal office envuonment
and procedures’ including: effective telephone techmques, réceiving ‘patients’ and scheduhng
appointments, and medical recordkeeping. He/She should be proﬁc1ent in the mamtcnance and
care of office property, mventory and supphes O R
Preréqulsxte None T R

MED" 103, MEDICAL OFFICE PROCEDURES : . 2404

Upon completion of this cotirsé the stadent should be able w0 mamtam patlent and; office records;’
" handle ‘mail; process written communication; make travel arrangements ;prepare the payroll

perform editorial duties, billing and co]lectmns, interview patienis and collect; pauent data; prepare

the examination and treatmerit aveas; and zdenufy eqmpment and instruments.

Prereqmsﬂe MED 102 o . Lo

134

"MED - 9-; '
o this coutse students will 'be- introdiced to material that is,routinely transcribed.in'a medical

-_'Prerequlslte -08C 102

'MED. 120

,MED 201

: ‘MED 202 -

MED: 1064 PAT[ENT PREPARATION - - 14205
pon COmpleuon of this course, t.he student should be able-to pmpam the patient-and-assist the
physiciaiwith the physlcal exarination.- Helshe should be proficient ini elinical and: diagnostic
procedures including preparation of the patient. The studenit should-also be falmhar with Aseptic

“techniques including infection conl:rol and: commumty health concepts.
Prereqmsﬂe Nong "~ :

MEDICAL TRANSCRIPTION IR : S 2404

‘office. Upon’ compleuon of this-course, students should be able to transcribe: medical matérial

- accurately. -Students: should be:able to identify problems that may arise when working as a
. Medical: Transcriptionist, suggest ways to solve these problems in a professional manrer; and |

eXpress ‘increased’ Jnowledge -of basic procedures and. unclerstandmg of the medical prautlce
" gained by reviewing and sharing. -

: MED 10 .
1\dED 110 MEDICAL TERMINOL()GYAND VOCABULARY 5005

.- Upon-completion of this-course; students should:be able to read and understand medical terms;
-build: medical terms: from: Greek and Latin preﬁxes sufﬁxes, word roots:and combmmg forms:

spell mgdical terms: correctly, usé 2 medical dictionary; and use appropriate abbreviations and
symbo]s “They will define medical terms as they pertain to-anatofmy, physiclogy, and disedses,

, nperatmns tumors, drugs, and related descriptive terms; and demonitrate ability to build medical

words and andlyze word components. The above-objective will appiy to the following systems:
skin, musculoskeletal, cardiovascular,. blood and-blood forming organs, Tespiratory, systemic

‘diseases ‘and oncology, neurolog]cal and: psychlatnc, urogenital, gyﬂecologwal and obstemcs,
- endocrlrle, sense, and dlgestwe :

Prereqmsﬂe None o

HEALTH [NSURANCE : 3 003
Upon complctlon of this conrse, students shiould be able to discuss the respons;blhtles of amedical
ofﬁce insurance specza.lzst Idenufy the types ‘of insurance and assistance programs that pay for

. hiealth care services; process medical insurance claim forms; and identify standard codmg methods.
; Prercquxslte MED 110 or depamnental approval. -

EXAMINATION ROOM PROCEDURES I 3204
Upon completion of this course the student $hould be able to handle phys1cal and psychological

" emergencies, mcludmg demonstratlon of eye and-ear irrigation and msnllatlon He/She should

be able to record: and mount electrocardiograms, to. take blood: pressure using. palpatlon and '

“auscultation methnds, to admifnister first aid including CPR-and various restraining devices. The

‘student will alsobe proﬂcxent in tlme management and public relations skills..
: 'Prerequxs:te None .

PROFESSIONAL MEDICAL ASSISTING. " 3204

‘Upon completton of this coiirse the student should be familiar with professional issues including
malpractice, coutmu:mg education, and pmfessmnal organizations. He/She should be proficient’
it the'instruction of: patzent ediication. He/She shoild also be able to demonstrate professionalism
“by;dependability, responsibility, and intégrity. ‘
" Prerequisite: MED 101, MED.102
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- MED " 207 EXAMINATION ROOM. PROCEDURES o 2 2 0 3

Upon completion. of this course, -studenits should be able'to! 1dent1fy and explam medlcal aseptic,

practices: relate diagriosis'and therapeutic procedures to basic body functions and correlate these

procedures for. asmstmg with a physical examination t¢ normat body tissues; ancl use the correct

medical terminology in order to communicate with the health carc team.”
Prcrequlstte MED 202

MED 208 LABORATORY PROCEDURES 2
- Upon compleuon of this.coirse, students- should be:- able to crte the! laboratory.rules.of safety;

* handle the equipment and reagents in a safe, responsible. manter; identify the equipment, glassware;

and supp]res by sight and ‘use; and demonstrate the basic knowledge of the simple laboratory.
tests done in' a physician’s ofﬁce by performing the test w1th accuracy, speed -personal mtegnty,
and complete: honesty. .

Prerequisite: BIO 104, BIO 105, ENG 101, ENG 102, OSC 102 OSC 103 MEED 101,.

MED 102, MED 110, MED 120 MED- 209

MED 209 MEDICAL ETHICS AND LAW-. - .-
* Upon.completion of this course, students shiould be"able-to descrlbe the laws. that govern the

practice of medicine; differentiate between the varigus medical practice: arrangements: ‘and their "

legal implications; describe each. medical service available to the public in the community and
the*way each contributes fo comprekiensive care; explain the meaning of the A MLA. prmcrples of
Medicat Ethics and discuss how each applles to the physr::lan and the staff. ‘ : .
Prereqms1te None :

MED 211 PHARMACOLOGY FOR MEDICAL ASSISTANTS
Upon completion of this course, students should be.able. to: n:lenufy major’ drugs andlor drug

groups; recognize side -effects; describe mteractmn of drugs and'relate various: methods of _

administration of drugs to reaction.
. Prerequisite: MAT 101 or departmental approval

.‘ MED 212 MEDICAL OFFICE PRACTICE

an understanding of the practice of comprehensive health care in the commumty
Prerequ]szte Seventh quarter standing - :

. MED 213 MEDICAL ECONOMICS

Upon completion of: this course, stndents-should bé familiar w1th central issues in the public
debate over health care delivery regarding cost and dxstnbutmn of needed services. Theéstudent
should'be familiar with state, federal anddacally funded programs Which assist the underpnvﬂeged
-in obtaining health care and how these programs affect their work-as a med1ca1 asststant
Prerequisite: None : :

136

3606'

3003-

300'3‘

. 1 0 218
The courseis a practicum in Medical Assisting: Bach student is: a551gned toa phystc1an s office; -
clinic, or out-patient department: Upon. completion-of this- course, smdents should be: able to -

- perform the duties of the medical assistant as.they apply to-the: a551gned office; dernoustrate
professional and communication skillsmecessary for the effective:care of: the patlent and express -

3@03

;MED 215 SYMPTOMATOLOGY 3003
Upon completton of this COUTSE; students shouldbe able to assess signs and symptoms-of disease

‘and take: ‘appropriate-action when dealmg wnth patients in a’medical faclllty Problem—solvmg
‘techniques will be utilized,

_Prereqm51te MED 110
MEG' " METAL ENGRAVING TOOLS TERMS AND .

B . PROCEDURES 3096
,The course ts.des:gned to familiarize the student with tools, equrpment termmology, and materials
‘ industry. . Introductory ‘cuts: wt]] ‘be; demonstrated and: practiced.- The student will

Tearn to. 1dentlfy correct gravers for each cut, how to sharpen gravers and mamtam peak cutting
teﬂimency : :

Prereqmsue None : _— c -

. -1101

MEG - 1102 METAL ENGRAVING SCROLLS ' . 3696
Students ‘will be introduged: (o the techmques involved in making the basic bias scroll desrgn
“The techmques will be practlced on metal in° the metal cngravmg shop

Prerequlslte None .

"MEG <1103 METAL ENGRAVING SCENES 3096
The student Wlll concentrate on ‘the various metal: mediams encountered in- engravulg and the

_"relattonshxp of the engraver 's tools to the vanous metals necessary ‘fo-engrave:scenes in various
metals. '

Prereqmmﬁ MEG 1101 MEG 1102 or mstructor penmssron ‘

MEG 1104 - METAL ENGRAVING: BOLINO - 3096
The botline methodof cuttmg scenes into metal will be introduced in this course. -Other push

engraving methods will be applied to metal 1nc1ud1ng Iettermg, Enghsh scroll, western scroll
-and shading with puish engravers i

.Prereqmslte None

MEG 1105 METAL ENGRAVING‘ INLAYS i 2064
“The course provides.an in depth study ‘of the materials and methods used in wire mlay Included
_wdl be oakléaves and the use of the gravermax.

‘Prerequlstte MEG 1103 or 1nstructor permlssmn _

2

. .MEG 1106 - METALENGRAVWG: -INLAY SCULFTING . 2064
*Through instruction, demonstration, and 'application, students will -become familiar with the
different applications of flush; overlay, and sculptunng inlay techmques o

i Prereqursztc MEG 1105 or msn-uctor permrssmn S

MEG 1107 METAL ENGRAV]NG APPLICATIONS 3096
. The stndent will apply skills learried in previous classes, “Real life” expenences will be mtroduced
in the classroom and finished in the metal engraving shop.
Prerequisite: MEG 1105 or instructor permission
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MEG:- 1108 METAL ENGRAV]NG SCROLL DRAWING 2 1 2: 0 2
The student will concentrate on drawmg the basic:scrolidesign encountered m Metal Engravmg
“The basic:clenients of design- wrll be app]led to’ mterpretanons of: German and Amencan scro

' PIBrequlSlte None :.'

‘NUR.. “11m FUNDAMENTALSOFNURSING S ' 6 638
The-course s an mtroductmn o the: hasrc nursmg prmmples -and procedures underlymg safe
'nursmg care. Emphas;s is.on: concepts of- safe, l;herapeuttc envu'onments and* competent
performance ofbasic nursing skl.lls Inlmductmn to the ]egal and ethlcal respons1b1]1ty of the
. :chensed Practical Nursg i is mcluded Utlllz.anon ef the nursmg process asa problem-soivmg
“strategy is introduced. - g

Prereqmsnte None S

MEG 1109 METAL ENGRAVING: LETTERING AND - R
CALLIGRAPHY . L 2 L) 6 4
The course is designed to familiarize the student Wlth thefour basic lettenng types, Layouts will
be demonstrated and practiced.. Basicletter cutting tools will be made and sharpened fo maintain
peak cutting efficiency. These tools will be utlhzed in execunng the hasrc cuts to. form the four
basic lettering types. - . : '
Prereqms1te None

,NUR 1103 PHARMACOLOGY o : NS .3.0.0 3..
The course prov1des a study of safe teehmqnes fer adnumstrauon ef drugs Modes of preparatlon
legal aspects; calculation of dosage (adult:and clu‘ld) and: uruversal mieasures forsafe adnnmslrauon
- -are examined and: meorporated throiighout; t the study of the var,mus drugs by c]assrﬁcanon

MEG 1i1s.  ADVANGED SCROLL DRAWING. S Y e 'Prerequlsltes NUR 1101, PSY 110, ENG 1102, BIO 104, MAT100°

The ‘student-will concentrate; o drawing: the: advanced scroll’ des1gn encountered in-Metal
" . Engraving. Complex rlemgn techmques will be apphed to mterpretanons of a vanety of seroI]
design. -
’ Prerequxsne MET 1108 or mstructor pemnsslon

fNUR 1104 NURSINGSEMINAR LT : S 2002
The-course-is: a study of the history-and trends of nursmg Tlns course provxdes a. h1stoncal.'
perspectlve mcludmg a d.15cussmn o1 leaders i in nursing, the Nurse Practice Act and edueanonal
trends. Practical nursing:education, role-of the: pract]cal nurse, the current health care delivery
,,system hcensure code and: ‘Ethics, legal aspects and norsing orgamzatrons are stadied.. “Career
-opportanities and continued: education will also be discussed. ‘
" Prerequisites: NUR 1101 NUR-1105, PSY 110 ENG 1102, BIO 104, NUR 1111 PSY 111,

MKT 239 MARKETING - 7 ) C SO 5005;
The course provides a - general’ survey of the field of marketmg w1th a detalled study of the
‘functjons, pohcles, and' institutions mvelved in the marketing process. - - * i
. Prerequisite: . BUS 101 or permmSmn of BusmessEd Dept’ Chalrperson S

NUR 1105 GER[ATRIC NU'RSING . 3 603
‘The course is desrgned to prepare the graduate urse to provrde basic health and personal care for
o_lder persons. Afeas of study include-the processes of aging by body systems, communication,
" nutrition, drug vsage, sexuality, resources and services, death and dymg The ‘emphasis is on the
“understanding of caring for;and about elderly individuals.

Prereqursntes NUR 1101, PSY 110; ENG 1102, BIO. 104 NUR 1111 PSY 111 BIO 105 NUR

‘-MKT 243 . ADVERTISING ' e 3003'
The conrse presents the role of advertising ina free economy and its place in:the media. A study -
of product market research, selection of media, and evaluatmns of. effectlveness are inclided.:
Prerequisite: None. : : o
MKT 245 RE’I‘AILING : : ’ S 3 0 0 3
The course includes. the study of retailing in the economy including present retail structure;
principles goverhing effective operations, functions performad, merchandise hand]mg, and
managerial problems in retailing establishment. e

~ Prerequisite:” None '

) 1103

NUR 1111 NURS]NGADULTS & CH]LDRENI ' 50129
“The course is designed to provide begmmng kiiowledge of the.physical-and. psychosocra] needs
-of the hosp]ta]rzed adult and child requiring. medical or surglcal intervention. Emphasis is placed
‘on various types of common deviations of wellness and the use. of the nursmg ‘process to.plan
‘nursing intervention. Clinical expenence is'provided under supemsmn in the care’of the adult
and: _child: medical surglcal panent The clnnca] component w1]] incinde operatmg room and,
: fecovery room experience..

-Prerequnsrtes NUR 1101, PSY 110, ENG 1102, BIO 104

MNT - 202 MAINTENANCE PRACTICUM : o 2 0 6 4--
The course will provide the basictheories and uses of hydraulic, pneumanc ‘and plumbmg systems, .
and also the combination of systems, basic desigiis and functions -of ‘circuits and.motors’ ?and"
servo-mechanisms. This course will introduce students to the tools,: fimng and sma]l equlpment g
used by plumber and fluid-air power technicians., ‘Basic’information jn-gas: ‘and arc welding will’
be covered,. Safety precautions and care-of use and malmenance pnncnples will be stressed :

NUR 1112 NURS]NGADULTS&CH]LDREN o 7015 1
Prereqms:te msn'uctor perrmsmon

| 'The course is a:continvation:of the study. of adults: and children-with farther exannnanon of their
‘phymcal and psyehosoelal needs.. Emphasisis- placed on‘various types, of common’ ‘deviations

" requiring use.of the nursmg process to meet the nursmg needs of the. hospltallzed adult and child.
Clinical experlence is provided ‘under supervision, 4n. the. casé’ of the adults and childfen |
-, experiencing disgases of the respiratory, card;ovascular mrculatory, gastromtestmal reproductwe,

* nervous, and musculoskéletal systems..

Prerequisites: NUR. 1101, PSY 110, [ENG.1102, BIO 104, NUR 1111, PSY. 111 BIO 105 NUR

“MUS - 101 MUSIC APPRECIATION - Lo o 5 0 0 5
The course is de51gnecl to acquaint students ‘with elements of music necessary for. enJoyment and

understandlug, vocabulary of musical terms and the 0pportun1ty o becotme an 1nformed hstener
Prerequls;te None -

1103
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NUR - 1113 NURS]NG ADULTS & CH]LDRENIII Pl 3 0 9 6
The course is'a contindationof NUR 1112 with further: exauuuatlou ‘of: the physma] anc
psychosoclal needs of* the hospltahzed ‘adult-and child:: Emp]]a51s is? p]aced on: syuthesxzmg
- theoretical pnnclples and nursing skills with utlhzatlou of ﬂ',te nursmg process:Clinical-experience
is provided in ‘care of:the adult and child: experlencmg various chronic and acute deviation‘of
elimination of fluid waste, endocrine: functton, visionand hea.nng, skm mtegnty 1mmune response,
and emergency nursing.. i
Prerequisites: NUR 110F; PSY 110 ENG 1102, BIO 104, NUR 1111 PSY 111 BIO 105 NUR
1112 NUR1103 NURIIOS . . RS . .

. 08C; RECORDS MANAGEMENT .. -~ S 3003
The student w111 be ‘able to apply the furidamentals of mdexmg and: ﬁlmg andreahze the impottance
~of filing as a basic tool of mapagemerit. Theory and practice:will be combined by the use of

“miniature letters, filing boxes, and gu1des TOplCS ‘studied w111 include alphabetlc geographic,
‘numeri¢, and subject filing systems
’ Prerequlslte None R

0sc- 209 EXECUTIVE SPELLING AND TERMINOLOGY T 4004
‘Executive Spellmgand Tenmnology is'a course des:gned to make the stadent aware-of his/her

5pellmg weaknesses and to imiprove - spelling and proofreading skills. Students will study words
-and phrases most likely ericountered in business, techmcal and professional: ofﬁces The course
also strésses the Correct use of the. dlcttonary

Prereqms:te ENG .10l or pel'rmsslon of Busmess Ed Dept Cha:rperson R

NUR 1114 MATERNAL&NEWBORNNURSING LY S & 0 9 7
The course is a study of nursing ‘care problems presented during the nermal and complicated

. chlldbearmg maternity-cycle with :emphasis-on the niormal cycle;” The. normal newbom ‘infant,, . :
premature infant, and infants with abnonnahtles will-also be'smdied:. Opportum’ues for Supervised
clinical experiences.in. the nursing care of the: chﬂdbeanug famlly and-newborn: are’ prowded -
tilization of the: nursmg process and demonstratmg competency in chmcal nursmg sk.t].ls are
emphasized. - _
Prerequisites: NURlIOI NUR1105 PSYIlO ENG 1102,]310 104 NUR1111 PSY 111 BIO :
103, NUR 1112, NUR 1103, :

OSC 10: MACHINE TRANSCRIPTION R ' 3204
*The icourse is’ designed to provxcle the:student witly skllls in'the operatlon of the. transcnbmg

machine. Students develop skill in'the use.of a machine for transcribing from recorded dnctatton

‘The course also will develop skills in grammar, speliing; andnpuncmatmn

Prerequlstte ENG 101, 0SC 102; OSC 103 or permission of the Business Ed. Dept Chairperson

08¢ 102___'

_osc zji{z- SECRETARIALADMINISTRATION e T3zwva
The course'

7 “The.course:is demgned to acquamt the student with the responsibilities encountered by an office
- workei i in: today & ‘businesses. "Some: respons1b1ht1es discussed. mclude recepuomst s duties,

‘hanidling mai, telephone technigues; trave] mformatlom officé records, purchasing: supplies; office
otganization, and job.application.’

Prerequlsue OSC IIO OSC 102, OSC 103 or. permtssnon of Busmess Ed Dept Chalrperson

: type letters, one—page reports, and fables.
Prereqmsxte None

0sC 103 KEYBOAR-DING 1 ' a S e 3 3
The course is de51gned to help. the studerit develop speed aud acm.lracy in typing and further his/

her mastery of correct typing: techmques “The: student - will* apply skﬂl m the keyboardmg of
reports, printed forms, Ietters, and business correspondence. - :
Prereqmsxte OSC 102 or the eqmvaleut speed requlrernent 25 words per mmute for 5 minutes.

0sC - 215 WORD PROCESSINGAPPLICATIONSI : 3204
Students are. gwen instruction in the basic concepts and technigues: required- in ‘most word
processing tasks using a'popular word processmg software:package for the: microcomputer.
-Applications include the creation. and revision-of fetiers, reporis.and othér ma.nuscnpts tables,
and forins.

: 0SC 104 KEYBO ARDINGIII N : ' . 2 0 3 3 Prereqmsue OSC 102 orpemussmn of the BusmessEd Dept Chalrperson .

. Emphasis in the’ course is placed. on productton typmg problems—typmg tmore problems in-a
shorter period of time—znd on speed and-accuracy.. The student will type a vanety of busmess ;
letters, reports, forms; and financial. statements. g

Prerequ1s1te 0SC 103 or the equlvalent speed requu‘ement 35 words per mmute for 5: nunutes '

OSC 216 WORD PROCESS]NG APPLICATIONSII . 3204

“The courss prov1des an instruction to word processmg onthe rmcrocomputer using WordPerfect ’
“software-in advahced applications. .

. _ o Prereqms:te 0sCc215 -
0SC 105 KEYBOARDINGIV : R 1 0 3 3

_ The course is- desxgned to help the student learn the tecbmques needed in planning and typmgt
projects cormmonly’ found:in- busmess and industry. The studént will be requlred to produce a-
reasonable amount of work w1tlun a glven tlme penod Emphasm wﬁi be. placed on accuracy,
‘mailable copy, and- speed. L
Prerequ:stte OSC 104 °0r eqmvalent, speed requlrement 40 words!mmute for 5 mmutes .

PED. 100 - CONDITIONING = - . ez201
‘The course is destgned to teach students methods for phy51cal condmomog The course is divided

1nto thiree: activities: .aerobic exercising, weight trammg, and runningfjogging. -
Prereqmslte None :

‘

PED . 101 VOLLEYBALL_"" o o e201.
The course includes the basic ryles and techfiques of volleyball. Passing, settlng, splkmg, scormg,

Jpositioning and defensive play techmques will be taught
Prerequxsﬁe Nore _

.-08c 1o ELECTRONIC CALCULATOR Lo ‘ 2 2 0 3,
The student w111 be introduced to the machines currently’ bemg used in business aud industry.
The student Will receive training in the basie'principlés, operatulg procedures aud busmess-.
applications of the electronic dlsplay calculator
Prexeqmsne None :
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_ PED 102 ARCHERY ’ ' Tl : 020 1
“Fhe course'is. des1gned totgach the ternunology of archery, scormg d the techmques of bracm g,
drawing, arid releasing equ1pment An. archery l:rall is: avaﬂahle or_student vse. '
PrerEqutstte ‘None:

3204,

and maguettsm The proclucuon -transnusnon, dlStI‘lbllt!orl measurement and spedfic apphcanons
of electrical energy cons'utute major areas of study :

PED 103 AEROBICEXERCISE R P T Preroquists: None' -

The course is deésigned 1o teach students to improve and malntam cardtovascular endurance
Students are taught hght to v1gorous exerelses Wlth a rna]or goal bemg o ]ower theresung heart :
Prereqmstte None

o el el nation, and munlclpal govenunent will be covered
PED - 104° FITNESS WALKING T e Prerequisite; None
The course is destgned to-teach-proper walkmg techmques, 1ne]udmg race wallong The major ‘
goal of this course'is to teach the use of walklng as & means of aeh:evtn g and mmntalnmg physrcal
- fitness. - . : : :

Prerequtslte None

FSY 110 . PRINCIPLES OFPSYCHOLOGY - - .. . . 3003
The'e course presents & study of human bekhavior. in terms of gerceptton, mottvatlon lea.rmng,‘

personahty -environment, and emotton The student is, mtrOduced tothe! fundarnenta.ls of abnoxma.l :

s . . L behavior and therapies: - - - D ;

PED 1'05 .GOLF' : : : . e [ 0 2 0 1 _ Preroqulstte None

" The course’ is designed to teach the basic: mles aud strokes’ of go]f Actual practlce and. V1deo
tapes are used as teachmgatds

Prerequmte None

PSY 111 HUMANGROWTH& DEVELOPMENT IFE

PED 6 ANGLING B I SR o S 0201
The coursé.is’ des1gned to: teach the basrc technlques of ﬁshtng Emphasts ds" p]aced on‘bass
fishing. Topics include: state laws, lure techmques and operations of depth ﬁnders Classroom
and practical apphcauou are covered Classes may be helcl at area lakes : .
Prereqms:te None i

'tnclude h1stonca.l perspecnves on chxldnen, research and observanon techmques .temunology,
and the areas of growth -and' development. Emphams will be placed on conception, prenatal '

‘development, the birth processthe neonate; and infancy mcludmg the physwa.l/motor cogmtwel
‘langnage, and social/emotional development
Prereqmstte None -

PED 107 SELF-DEFENSE.- = R =4 B
Thie course is desipned to-teach the technigues of basic self-defense Current laws govemmg
self-defense are covered in addttton o the plnlosophles and attitudes. relatmg o persoual secunty
Prerequlsne None :

PSY CHILD GROWTH'AN_D DEVELOPMENT. .

PED 108 - F!‘_RSTAIDIEMERGENCYCARE R 3003
This cobrse deals ‘with emiergency- treatment of ‘various types of injuries, control” of bleed.mg
artificial respiration, preventing disease ¢ransmission, HIV/AIDS education; splinting,’ bandagmg,
and legal responsibilities. “This conrse will certify the students in: ﬁrst aid and mfantlchlld and
adult CPR.

Prerequlstte None

Prereqmmte PSY 117

PSY 150 INTERPERSONALRELATIONS . . = . 3003
The course prowdes aframework for-understanding thie.self; other people and: commumcahous

g ortransacnons among people The pnmaxy focus of the course is personal awareness and gtowth

PHS _,'101 . PHYSICALSCIENCE KR . R 4205
Prerequlslte None

The course is & survey of phystcal laws and scientific prmctples and lncludes the study of mouon, ;
. conservation laws, gravity and motion, : '
Prerequtstte None -

PSY 201 mmonucnorq*ro PSYCHOLOGY AR 3 "0‘ 03
The course provides the groundwork for a basxe introdizction to general psycholo, gy The piinciple ‘
~areas of history, awareness; learning and. self are covered Spectﬁc top1cs mclude personaltty,, '

_memory, sauon and perceptton, aod consmousness
Prerequ:srte None

PHS 102 PHYSICAL SCIENCE | 2 - 4 2 0 5
The couse is-a continiation-of PHS 101 and mcludes a survey of physmal Taws and sctent1fic.
* principles and methodology of chetmstry and astronomy 2 '
. Prerequisite: None o .

T
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. Pr‘ereqmsﬂe None :

psv - 202 PSYC[-IOLOGY OF ADJUSTMENT R R :
. Emphas:s inithe course’is: p]eced on psychologlcal pnnc ples f. the hfe span, radjustin nt,
. abnormality, and social psychology: : Specxﬁe toplcs mclude aglng, death and dymg, stres‘
* - therapies; holistic health; and soc1a1 behavmt _ ‘

soc 107 mueucesonmnmssmnnm L. 3003
‘The course is deslgned to make the student aware of the effects of mass medna on'the individual
and: soclety “Students 'will: explore techmques of ‘persuiasion used-in newspapers, magazines,
r:telews10n and films. Toplcs include adverusmg techruqnes content and slant of news reporting
quality of television and trends in t‘ lms : s
Prereqmslte None S

PSY 203 CHILD PSYCHOLOG i o Tl L S 0 0 5 g

. Phys1ca1 mental; socxal and emotlonal dcvclopment of the cl‘uld Trom bll'th to ado!escence w1th \
 -spegific-emphasison the mﬂue.nces wh:ch affect these areas of. development wﬂl be covered in '
Child Psychology. - . o . S

Prerequisite: None

_ SOC 08 CURRENTSOCIAL PROBLEMS : S . 3003
" “The course: al]ows the student to become: acquamted with’ the ‘cause and effect: relauonshlp of
. significant social problems as they exist today

Prerequlsue None ‘

. SOC 21!1 INTRODUCTION TO. SDC!OIJOGY SR L5008
.. 'The course i5: an’ mttoductlon 1o the study of sociology, ‘providing essenhals for-an intelligent

putn‘:l:lrstandmg of the forces mﬂuencmg group life and fora spec:ahzed study of socidlogical
: ems. o . ;

.Prereqmsnte None ,

RED 098 FUNDAMENTALS OF: REABENG ;- nr

The course is designed to help the studentimprove’ readmg comprehensmn skﬂls and vocabulary '

Readings in‘the student’s. ﬁeld of 1nterest Wl]l help- ptepare the student for entry inte hlslher ]
- chosen curticulim. - )

Prerequisite: Ehglblhty determmed by placement test

- RED: * 1101- READINGSK!LLS HEEE S ot L 3003_

" The course is desxgned to'help the student develop comprehenmon s]o]]s and vocahu]ary Emphasls
is given to applying readmg skllls to matenal i the student 8 cumm.llum ek

Prereqmsne None - y z :

SPA ELEMENTARYSPANISHI 7_ Ce e B 5 005

The oourse isan mtroducuon tothe bas:c elements of Spamsh necessary for conversatxon, reading,
_ and writing,’ .o ) ‘ g

Prerequlslte None

REL . 103 OLDTESTAMENT BT -3 0 0.5 _ ' SPA 102 ELEMENTARYSPANISH!I ‘ ; K S 5 0 05
“The course is. deslgned to give the stident an: understandmg of the Old Testament It willbea . The courseis a cortinuation of SPA 101 wnh emphasis on the use of .

study of culture; geography, history, and the political conditions of the period of the Old Teslament. : _ writing skills. . L mph se0 con\rersatlon, readlng, and
The stiident willicome to have a- better understanding of the Old Testament 2s 3 great plece of Prerequ:s:te‘ SPA 101 '

literature. The hxstoncal cntacal method of smdy wtll be used to study 1ts development to 1ts ﬁnal

dorm, - RIS . ) . ‘ ’
Prereqtnsne None -

SPH- 105 Enmcrwesrmxmc 5005

- The course is-a study of the principles of oral commmncauon emphaslzmg interpersonal, smali-

. grcup h:nd pubhc speakmg It prowdes practlce in orgamzatton, composntlon and delivery of
speeches
' Prerequlslte None . . ' *

REL 104 NEW TESTAMENT 50 0 5

The course is designed to give: the student an‘ understandmg of the New. TestamenL Tewillbea
‘ study of culture, geography, hlstory. as.weli as the political conditions of: the period: of the New

Testament The shidént will come to have a better understanding of the New Téstament as 4 great’

piece of literature.; The hlstoncal entlcal ‘method of stndy will be used to: study its deve]opment'__

to its final form. . . ; .

Ptereqmsne None

CTXY 1101 TAX]DERMY FISH 40128

. Thecourse will concentrate on the - mounting of fish.. Topics oovered wnll mclude fish: 1dent1t' ication,
measuring, techniques, tebulldtng and coloration, and ecology
Pnerequlsnte None .

REL- 10_5 WORLDRELIGIONS R TR de 5 0.6 5

The: course. mcludes a survey of the great rehglons of the wor]d and thelr mterrelanonshlps

Religions covered: include Chnstlamty, Islam); Judaisni; Buddlusm, Hmdulsm, and Confuctamsm
~ Prerequisite: None

TXY 1102 FISH' COLORAT[ON 2064

lThrough instruction, demonstration, and apphcatzon students w1ll learn to mix and apply paint '
with: the -airbrush. when restoring natural color to a mounted fish, Students will paint natiral
coloratlons on meunted speclmen or fiherglass reproducuon

o ' ] SR ! : Prereqmsne None
SAF 1001 SAFETY - : o - 20025'

“The course will" provade mstruetmn eovenng toptcs such F accldent And- prevention; fire,

prevcntlon, fire safety reguIanons personal protective eqmpment, f' rst aid, equ;pment preventlve
_ maintenance, and the proper use-and storage of tools ’ '

Prerequisite: None :

3 :TXY 1103 TAXIDERMY LARGE FURBEARINGANIMALS - 3096
The course: will be a detailed: study. including. practical-experience in the mounting of large
furbeanng animals. Inciuded in'the study will be fopics such as animal identifs cauon, theuse of

- properforms and. coiorauon in rehulidmg speclmens, and animal habltats
) Prerequnsnte None Lo
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TXY 1104 TAXIDERM_Z__Y G A
- The course will include detailed study.c and pracucal expenence mthefm

animals. Included in:the: smdy will be. topics: .such as: animal; 1denuﬁeeuon, proper seiectmn of

forms and materials, detml coloranon, and habxtat constmcuon
Preregmslte None - e

IXY 1105, TAXIDERMY: BIRDS _
The course concentrates on mountmg birds withan emphas1s on game birds, Toplcs stressed will

‘mclude bird 1dent1ﬁcat10n the, rebmldmg of birds with. proper form a.nd coloranon as well as :

state and federal laws affecung wild animals.
Prerequlslte None

TXY 1106 ' TAX]])ERMY CASTING AND REPRODUCTIONS 2 0 64
- The course,prowdes the student with, the information needed to finish repmductlon speclmens of
Coall ava:lable species. Thls course includes measuring techmques a.nd reference study :
Prerequlsite None - * - : -
i096

TXY 1107 TAXIDERI\/IY HIDE PREPARATION

The course- provides the student with- information:needed to.properly. p:epare a hldelcape for -
mounting. Instraction covers all aSpects of preparauon from skmnmg 10, ﬁnal tanmng.. e

Prereqms;te None :

e

TXY 1108 TAX]DERMY. HABITAT CONSTRUCTION 30

The course Wil include detailed stady:and practical experience in. the mounting: of repules

Included in the study will be topics such as repule ldennﬁcauon, camng repnle fom:s restonng
color, and building habitats. . :
Prerequisite: None T

N
. -

WLD 1001 BASIC WELDING : 2 ] 6 4

The course will provxde an introduction to the. theory and pracnce of cumng, weldmg, branng, .
and soldering:- Bas:c inforation in are and gas we]dmg, safety precauuons and the. care of
‘welding eqmpmeut will be stressed :
Prerequ:sn:e None o L
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MON TGOMERY COUNTY

u Montgomery County is: located in the South Central part of North Carohna The
i~totall land area of the county. i 488 square miles or 3 19 850 acres, makmg it the forty-
fifth largest county in the state. Of this. total, 7 700 acres are m urban or bmlt-up '
areas 8, 320 acres: are covered by small and iarge lakes, 223, 000 acres are forest
'.2(34 260 of whlch is owned by the Nattonal Forest Serv1ce), and 32, 000 acres are
',cropland _ : : : C
The' populatlon of the ‘county is about 23,000 and remains steady "Troy is the
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SUSPENSION ..o ciianiiniiiioi

INTO CURRICULUM PROGRAM

S : county seat and the home of. Montgomery Commumty College

N " The most noticeable features about. Montgomery County, are the large tracts of
SOCIAL SECURITY NUMBERS . mountalnous, forested undeveloped land The Uwhatrie Game Managemeut Area:
-and The Morris Mouutam Big Gaime Restoration Area are located w:t]:un the. Uwhame
';Nattonai Forest and are ideal for huntmg, the Uwhame Game Management Area is

'open for deer hunting in November and its ptcmc facilities are open year round. ’

MICROENTER.PRISE .
" FUND PROGRAM ouvniont

L “The lakes are ideal for all water related_ sports and fishing. Montgomery is the

2%5??1. ggNVgggthENT  home of at least 21 hunt clubs and three Bass Master Clubs.
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