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DEGREE AND DIPLOMA PROGRANS

Th:s ook contains information on the curricuium programs. =
offered at Montgomery Technical College that lead to an -
Associate Degree, a Vocational Diploma, or High School Com-
pletion. Information about a specific program will be found on’
that program's page in this book. Further information on that
program may be obtained from the Student Services Office.
Programs in this book are approved for veterans.

Montgomery Technical College issues this catatog to furnish
information about the college and its programs, Information is
‘subject to change without hotice and 1s not binding on the col-
lege or the State of North Caroiina. Efforts are made to keep
changes to a minimum, but changes by the State Board of
Community Colleges, the Department of Community Coiteges,
or the college may make alterations necessary. Therefore, this
catalog cannot be considered as an irrevocable contract bet-
weern the student and MTC. :

A person who wishes to enroll ih apy. curricuium. at
Montgomery TEChniCE!I College should fotlow these steps:

1. Obtain application and returh it properly completed to ;
the Student Services Department. r

~ 2. Request that a transcript of high school education, in-
cluding GED, and any post high school course work be
sent to the Student Services Department.

3. Take the appropriate admission or placement test, if re-
auired.

4. Have personal interview if requested.

5. Compiete any additional entrance requirements for in-
dividual programs.

“Tuition and Fees

North Carolina
Resident out-of-State

Tuition/quarter $51.00 §255.00

insurance/year 5.00 5.00

Activity Fee/quatter 4.00 4.00

ACCOUNTING

_ Associate Degree in Applied Science

Accounting is ane of the fastest growing employment fields
In America today. Because of increasing businass and industrial
expansion, there is a growtng need for trained people in this
area. The Accounting curriculum is destgned to fili this need by
offering students vital accounting theories and skitls necessarv
for entry into the accounting profession. '

The specific objectives of the curricuium are to develop the
following competencies: understanding of the principles of
organization and management. in . business operations;
understanding of the fundamentals of accounting and analysis
of financial statements;. understanding of the skill in effective
business communications. th addition, the student will receive
instruction in taxes, auditing, andmarketing-. .

The Accountmg Program trequires seven quarters of StUdV

for completion

Empioyment opportunities f ‘

Possible dutles of an-accountant include maintaining cost
records, completing ‘tax returns, auditing goods, rendering
periodic reports,-and advising management in areas of finan-
cial concern: The graduate of the Accounting Program may be
empigyed as accounting. -clerk,. payroli- cierk, accountmg
machlnes operator, auditor, and cost accountant,




wurnicuium By Quarters

Hours Per Week Qtr. Hrs.
Course No. Title ’ (Class) {tab)  Credit
First-Quarter (Fali}

T-BUS 1M Intréduction to Busingss 5 0 5
T-MAT 110 Business Math 5 0 5
ENG 101  Composition 5 o 5
second Quarter-(Wwinten . v
T-BUS 102 Typewriting |- 2 2 3
T-BUS - 110  Business-Machines -4 2 3
T-BUS 120  Principles of Accounting i 5 0 5
“SPH 105 Effective Speaking 5 0 5
Third Quarter (Sprlng)
T-BUS . 121 Principles of Accounting I 5 o 5
T-MAT 102  Metrics 3 0 3
Elective 3 0 3
Elective ) 3 0 3
Fourth Quarter-{(summer
T-BUS 122- Principies of Accounting i 5 0 5
PSY 201  Introduction to Psycholegy 5 -0 5
TBUS 206 Busihess Communications 5 0 5
Fifth Quarter (Fall )
TBUS 223 Intermediate Accountlng W 5 0 5
ECO 102  Microeconomics 5 o 5
T-BUS 229 Taxes 5 c 5
Sixth Quarter Winten
TBUS 224 Intermediate Accounting v 5 o] 5
T-EDP 105  Micro-Computer Programming | 4 0 4
Elective 3 o 3
Seventh Quarter Spring)
T-BUS 225 Cost Accounting 5 0 5
T-BUS 269 Auditing . 5 0 5
T-EDP 106 - Micro:Computer Programming I 4 0 4

Electives: )

TBUS 103  Typewriting Il .

T-MAT 111 Busihess Math li

T-EDP- 104  Introduction to Data Processing
T-BUS 215 Word Processing

TBUS 115 Business law {

TBUS 123  Business Finance

T-BUS~ 226 -Payroll Procedures

T-BUS 239 Marketing

Additiohally, other elective courses may be selected from any Business or

General Education curricula taught at MTC,

Total Credit Hours for Graduation . . . 101

3

Electives: ’ o

T-ENG 105 Reading Improvement

T-PSY 150 ' interpersonal Relations

T-EDU- 122 - Infant Development

T-BUS 102  Typewriting !

T-EDU 232  Special Problems.in E.C.E.
T-EDU 227 - Staff Training for Day-Care.
TS0C 104  Famiiy: A Cross Cultural survey -

Additionally, other efective courses may he selected from any General Educa

tion currfcula taught at MTC.

GENERAL EDUCATION
Associate Degree in General Education

The General Education curriculum at MTC is designed to pro-
vide intellectual growth and enrichment for the individual.
The program provides basic exposure to the liberal arts
{general education} and enables the individual to tatior studies
to his/her specific interests. Studies in general education also
benefit those students who desire to expand thelr knowledge
and understanding of the world.

The program may be terminal, ending in an earned Associate
Degree in General Education, or contributory to a more ad-
vanced degree. The program was developed cooperatively
with several four-year institutions; therefore, the courses are
college level in content and reguirements. Senior institutions

may accept credits from the Geheral Education program, but -

transfer credit is determined solely by the accepting institu-
tion. The student should contact: the. Student Services
Counselor to determine which colleges wilt accept the degree
for transfer credit.

General Education courses are offered representing the
following areas: English and Literature, Fine Arts, Mathematics,
Social science, and Natural Science.



vurricuium By Quarters

Hours Per Week Qtr. Hrs.

Approved Eieclive

Electives: .
GED 103 cultural Ceography
GEQO 104  Physical Geography
- REL 105 - World-Rellgion - .
HIS 201 American History (o 1877}
HIS - 202 American History (1865-Present)
PHI 101 Phllosophy
soC 105 Sociology of Family
ECO 402 Microeconomics
ECO 103 Macroeconoiics
s0C. 108 social Probiems
sOC 407  Influences OF Mass Media
EDU 226  Early Childhood Curriculum
EDU 126 QGuiding Children
MAT 105 Methods & Materiais of Teaching
Math ’

13

Course No. Title o {Classt {Lab) c:_-edit
First Quarter (Fat ‘ ' ’ _
ENG 101  Composition 5 Q- 3
HIS 101 western Clvihzation {1300-18151 5 D 5
ART- 101 Art Appreciation i
or ,
MUs 101 Music Appreciation 5 1] 5
Second Quarter (winter)
ENG 402 -Composition 5 0 5
HIS 202 Western Civilization
1845-Present) 5 Q 5
MAT 101 College Math 5 0 5
Third Quarter (Spring
MAT 102 College Algebra 5 0 5
ENG M Engiish Literature 5 0 5
Approvead Elective 5 0 5
Fourth Quarter (Summaer). |
PSY 201 -introguction to Psvchalogv 5 0 5
ENG 204  American Literature 5 a 5
‘Approved Elective 5 - D L
Fifth Quarter (Falh
BIO iy General Biologv 4 2 5
Approved Flective . 5 i) 5
Approved Elective 5 0 5
-Sixth Quarter (winter? ‘ '
. SPH 408 Effective Speaking . 5 0 5
BIC 102 General Biclogy : 4 2 5
Approved Elective 5 0 5
4Seventh Quarter (Sprlng)
BIG 103 General Biology. 4 2 5
. ' Approved Elective 5 ] g
5 Q

CRIMINAL JUSTICE/PROTECTIVE SERVICES TECHNOLOGY

Associate Degree in Applied Science _

The Criminal Justice and Protective Serviées curriculum is

deslghed to develop proficiency in'law enforcement and cor-

rections personnel. Because of the complexity of today's socie-
ty, criminat justice personnel are being trained:in-such areas as
criminal law, counseling, criminalistics, psychology, and
sociology. ' ‘

The Criminal Justice curricutum is dedicated to providing
the student with the skills, knowledge, and.attitudes necessary
for employiment in various areas of the profession. The pro-
gram is also designed to teach the student the hasic skills of
law enforcement which lead to certification as a law enforce-

.ment officer by the State of North Caroiina.

some of- the courses reguired in the program are Criminal
Law, Criminal investigation, Forensic Science, Counseling, Cor-
rectional Law, and Correctional Methods. The student aiso
receives mstructlon in related areas such as Enghsh math and
speech.

The Criminal Justice/Protective Services curriculiim at MTC
requires eight quarters (two years) of study for compietion,

Employment Opportunities

The graduate of the Criminal Justice/Protective Services cut-
riculum may further his/her specialization at an approved
four-year school, or may be emploved as a police officer, depu-
ty sheriff, corrections officer, assistant parole or probation of-
ficer, game warden, forest service, etc.




-Hours Per Week Qtr. Hrs. '
Course No, Title i - (Cl1ass) (Lab} Credit ‘
First Quarter (Fall} i
. T-PSC 205 Constitutional Law 5 0 5 i
: ENG 101 Composition 5 0 5 i : § — i :
TMAT 101  Math 5 o : B Law Enforcement Speciaity — Curriculum By Quarters i
; ' . ' : ‘ Hours PerwWeek Qtr. Hrs. !
Second Quarter (Winter) : ! t
 TCIC 208  NC/Corts Probation Parole ‘ Course No. —Titie (Class)  {Lab) Credit
" Procedures 5 0 5 First Quarter (Fail) . X
T-MAT 102 Metrics 3 4} 3 T-PSC 205 constitutionai Law 5 . 0] 5 ;
SPH 105 Effective Speaking 5 0 5 ENG 101 Composition ' 5 o} 5 [
. . T-MAT 101 Math . 5 0 5
Third Quarter (Spring)
T-CIC 203 Criminclogy 5 0 5 Secohd Quarter (Winten
T-CIC 205  Forensic Science 5 0 5 T-CJC 208  NC Courts/Probation Parole . ) g
"Elective 3 0 3 Proceduires 5 .0 5
" ’ 4 T-MAT 102 Metrics 3 0 3
Fourth Quarter (summer) ‘ e SPH 105  Effactive Speaking 5 ] 5
TPSC 104 Criminal Law, 5. 0 5 ) ‘ :
T-CIC 102  Juvenile Delinguency & ’ : : Third Quarter (Spring) Lo : i
Adolescent Psychology 3 o] 3 ' i TCIC 203 Criminology . 5 0 5 :
PSY 201  Introduction to Psychology 5 0 5 T-CIC 205  Forensic science 5 0 5 i’
: Elective 3 0 3 i
Fifth Quarter (Fal) . i
T-CSC 207  Introduction to Corrections 5 0 5 Fourth Quarter (Summer) :
T-CJIC 204 - Criminal investlgation | 5 0 5 T-PSC 104  Criminal Law - _— 5 . o 5
Elective 3 0 3 TCIC 102 . Juvenile Delinquency and ‘
: Adolescent Psychology 3 0 3 f
Sixth Quarter (finten : PSY 201 -...Introduction to Psychology 5 . 0 5 %
T-CSC 202  Correctional Administration 5 0 5 . v S : : :
- TCIC 206 - Criminal Investigation 1l 5 0 5 _ Fifth-Quarter (Fald :
: Elective ' 3 0 3 T-CJIC 204  Criminal investigation ) 5 o 5 !
. : e . T-CJC 207  Police Management-. .- . 5 v 5 ;
seventh Quarter (Springy - I Elective 3 o 3 _
‘T-CSC” 203 Correctional Methods 5 0 5 i . i
T-CSC 204  Correctional Law ’ 5 0 5 Sixth Quarter (winter)
Elective 3 0 3 T-CJC 206 Criminal Investigation Il 5 0 5 i
. T-CIC 291 Civil Law & Procedures 5 0 5 i
Erghth Quarter (Summer) : : FE , Ejactive 3 - o] 3 t
TCSC 205 Community Base Corrections 5 - 0 5 !
T-CJC 209 Coun_sel‘lng 5 0 5 g Seventh Quarter Spring) t
Elective 3 ¢ 3 T-PSC . 101 - Basic Law Enforcement ! 5 ) 5 1{
Electives: o T-PSC 102  Baslctaw Enforcement it 5 0 5
PSY 950  Interpersonal Relations T-PSC 103 Basic Law Enforcement It 5 0 5 '1
T-POL- 103 - State & Local Goverhment i :
TSOC “ 108 current Social Problems g Efghth Quarter (Summer) _
T'SOC 109 Rural & Urban Commul'litv i T'PSC 208 F.’Ollce P!‘Oblems & PI‘aCtICES 5 0 5
’ .orga‘nizaﬁon‘ T'CJC 209 COuﬂsellng 5 . 0 5
. T-CJC - 201 .intro. to Basic Law Enforcement Elective 3 0 5
- Skills -5 hours)
T-CIC 202  Basic Law Enforcement skilis Il
(3.hours)’
Additicnally, other elective courses mayv be selected from any Criminal: :
Justice/Protective Services Technology or General Education curricula taugh
at MTc. Total Hours Required for Graduation . . . 106 : i
|




;Basic Law Enforcement certification — Course Requirements

(Spring Quartsry .
PSC 101 Basic Law Enforcement | 5
PSC 102 Basic Law Enforcement It 5
PSC 103 Basic Law Enforcement il ’ 5
CiIC 201  Basic Law Enforcement Skilis ! 5
cic 202 Basic Law Enforcement Skills 1) 3

QOO0 0
WwWuorur Ut

Electives: )
PSY - 150 Interpersonal Relations
T-BUS 102  Typewriting I _
T-POL 103 State: & Local Government
T50C 108  Current Soclal Problems
TSOC 109 Rural & Urbah community
Organization

TCJC 202 Basic Law Enforcement Skilis
(3 hours)

TCIC 201 Basic Law Enforcement skilis I
(5 hours}

Additionally, other elective courses may be selected from any Criminal
JLthnEl_(r:g/Protectlve services Technology or General Education curricula taught
a . -

Total Credit Hours Required for Graduation . .. 108

EARLY CHILDHOOD EDUCATION

Assoclate Degree [n Applied Science

The Early Childhood Education Program .is designed.to
prepare students for working with children. We also assist pro-
fessiohals who are already employed in the fields of Early
Childhood Education & child Development.

Training is provided in guidarnce, interpersonal relations, and
techniques of teaching as well as developmental theory. Many
opportunities are provided for practical’ “hands-on” ex-
periences with children at our on-campus daycare center.
students aiso experience working with children in various
community agencies.

Individual selected courses may be taken for personal enrich-
ment or professional advancement as a Special Credit Student.
These courses may count toward the granting of a Child Care
worker Certificate. Additionally, successful.completion of ali
reguirements leads to an Early Childhood Associate Degree.

- Employment Opportunities.

A wide variety of employment opportunities is possible. our
graduates can-work in public educational settings as Aides, in
government programs-for young:chiidren, In-private daycare
centers, in-church sponsored programs and in home or family
daycare. Graduates also may work with exceptional or special
children or own and operate private daycare centers.




curricuium By Quarters Electives; _
TENG 105  Reading improvement
T-PSY " 4150 - -Interpersonal Retations
, Hours Per Week Qtr. Hrs. e o
Course No. Titie o {Clags)  (Laml Credit Toos 2 '{"fg;fﬁ;;%":pme“t
First Quarter (Fail) ) ) T-EDU 232+  Special Problems in ECE.
ENG 104 . Composition 5 Y 5 TEDU 227  Staff Training for Day Care ,
TEDU 124  introduction to Early Childhood T-50C 104 -Family: A Cross cuitural survey
. Education 3 0 3
PSY 105  Human Growth 8.Deveiopment! 3 0 3 Additionally, other efective courses mav be selected fram any General Educa-
Elective 3 0 5 tion curricula taught at MTC.
Second Quarter (winter)
TEDY 177  Practiclm i~ Observation &
‘Guidance - ‘2. B 4
SPH 105 - Effective Speaking 5 0 5
PSY 06  Human Crowth & Devglopmentl 3 o 3
T-EDU 123 Creative Activities 3 0 3
Third Quarter mprmg)
©T-EDU 478 Practicum - Health 2 & a
PSY 107 Human Growth & Devempment W 3 0 3 )
TART 102 Art for Young Children 3 V] 3 ‘
MAT 4105  Methods & Materials of Teaching GENERAL EDUCATION
Math - 3 0 | . L .
Elective 3 0 3 Associate Degree in General Educatlon a
Fourth Quarter Summen
PSY 2 introduction to Psycnology 5 o 5 The Generat Education curriculum at MTC is desighed to pro-
TEDU 126 Child Guitiance 3 0 3 vide intellectuat growth and enrichment for the individual,
T-ENG 106 gne:gp.cés & Materials of Teaching . o z The program provides basic exposure to the liberal arts
_ eadlin (general education and enables the individual to tallor studles
TEOU Mg PudioVisual instruction 3 0 4 to his/her specific interests. Studies in general education also
- benefit those students who desire to expand their knOWIedge
Fifth Quarter Fall : i and understanding of the world,
TEDU 179 Practicum Ml -Schoals 2 13 4 {
TEDU 228 gars;aé\ai‘;a'cg:r;a1 t&e ;xdm:mstrat«on of . o - The program may be terminai, ending in an earned Assocnate
TMUS 101 Mevement s music for Young Pegree in General Education, or contributory to a more ad-
chiidren 3 o 3 vanced degree. The program was developed cooperatively
TRSY 121 Exceptional Children 3 0 3 with several four-year institutions; therefore, the courses are
Sixth Quarter &Nmten S college level in content and requirements. Senior institutions
1 may accept credits from the General Education program, but -
TEDU 180 Eﬁ%;;:m W - Excentional y - 4 : transfer Credit Is determined solely by the accepting institu-
TMAT 100 Math 3 0 3 tion. The student should contact the Student Services
TNUT 902 WNutrition for Young Chilaren 3 4} 3 Counselor to determine Wthh colleges will accept the degree
TEDU 121 Working with Parents 3 0 3 for transfer cradit. )
ifaE\gSth gllgﬂarterP :%%;223:“ Y - Day Care \ ' 2 General Education courses are offered. representmg the
TEDU 235 Semior Seminar 3 0 3 foltowing areas: English and Literature, Fine Arts, Mathematics,
T-EDU 229 Community Resources 3 0 3 Social Science, and Natural science.
Elective 3 0 2
Total Credit HO‘UI’S Required For Graduation . . . 101
" 12




wurricHium: BY guarters

Course No. Title

First'Quarter (Fall)
ENG 101  composition s

WIS 101  Western Civilization (1300-1815) - -

ART 101 . Art Appreciation
or- e
S MUST 401 ¢ Music Appreetation

- Second Quarter Winter).

ENG 102 Composition - .- -
HIS . 202  Western Civilization
) ‘ {1815-Present)

MAT 101 College Math.

Third Quarter (Spring}
- MAT 102 -College Algebra
ENG 201 English Literature
‘Approved Elective

Fourth Quarter (Summer): .= . -

psY 201 Introduction to Psychology

ENG 204  American Literature
Approved Elective

-Fifth-Quarter (Falh- -+ .

BIO - . 101. - General Biology
Approved Elective
Approved Elective

Shth Quarter (Wintery
. SPH 105~ Effective Speaking
BIO 102 General Biology
Approved Elective

Seventh Quarter (Spring

BIO 103 General Bloiogy
Approved Elective
-Approved Elective

_ Electives: ] .
GEQ-" ~ 103  Cultural Geography
GEO.~ 104 - :'Physical Geography
CREL - .105.  -World Religion - :
_HIS . 201, . American History (to 1877)
HiS: 202 American History {1865-Present)’
PHI 101 Phitosophy
soc - - 105 ‘Sgciology of Family
ECO. - 102" “MICroe¢onomics
‘ECO. = 03~ :MaCroeconomics-
S50C 108 Social Probiems. .
‘S0C 407 Influences of Mass Vedia
: -EDU 226 - Early Childhood- Curriculum
EDU 126 Guiding Chiidren
“UMAT- ¢ 050 -Methods:& Materiats of Teaching
. Math -

Hours Per Week Otr. Mrs.

(Class) . . {Lab)y Credit

o 5 -

5

5 0 5.
5 0. 5
5 0 5
5 0 5
5 0 5
5 0 5
5 0 5
5 0 5
5 0 5
5 0 5
5 0 5
4 2 5
5 0 5
5 0 5
5 0 5
4 2 5
5 ‘0 5
4 2 5
5 0 5
5 0 5

EDU 127  Discipline for Young Children
PSY 121 Exceptional Children

ENG 217 childran's Literature -
{Others may be added)

Total Credit Hours for Graduation . . . 105 -

SECRETARIAL SCIENCE (EXECUTIVE)

Associate Degree in Applied Science

The Executive Secretarial science pro“graimlsoffers the stu-
dent the skills for proficiency in typing, shorthand, accoun-

ting, filing, office machines, and secretar.ial'prq‘qedure_s-:

in -addition to special training in secretarial subjects,
students may take business law, personality development,
vocabuiary, math, psychoiogy, Interpersonal relations, smali
blsiness operations, taxes, and English. . S

A student may. aiso take any Secretarial Science course for
Special Credit without enrolting in the program. Many students
take ciasses In typing and shorthand to prepare for re-entry in-
to the job market. Others take courses to meet requirements
for promotions or better jobs. 7 :

The Secretarial Sclence program can be completed in seven

quarters of study. The graduate earns an Associate in Applied
Science Degree. S

Employment Opportunitiés
The graduate may be employed as a stenographer Or
secretary in a variety of organizations such as insurance com-

paines, banks, financial institutions, industrial plants, and state
and local government.

14




Curriculum By Quarters

Hours Per Week Qtr. Hours

Course No. Title {Ciass)
First Quarter {Faib
TBUS 101  introduction to Business 5.
T-BUS 102  Typewriting | 2
TBUS 106 Sshorthandt 2
ENG 101 composition 5
Second Quarter (Wintep .
T-RUS 103 Tynewriting i 2
T-BUS 107 Shorthand # 2
T-MAT 402 wMetrics 3
SPH 105  Effective Speaking 5
Third Guarter (Spring
T8US 104 Typewriting It 2
T-BUS 408 shorthand 2
TMAT 1O  Business Math 5
Elective 3
Fourth Quarter (Summer) .
TBUS 405 ° Typewriting v 2
TBUS 206  Business Communications 5
PSY. 201 Introduction to Psychiology 5
T-BUS 245 . word processing 4
Flfth Quarter {Fail ‘
T-BUS 109  Dictation & Transcription | 2
ECO 102  Microeconomics 5
TBUS 110  Business Machines 2
) Elective : 3
Sixth Quarter (Winter
T-BUS 210  Dictation & Transcription it 2
TBUS 120  Principles of Accounting | 5
T-BUS 115 Business Law | 3
T-BUS 211 OFfice Machines 2
Seventh Quarter (Spring
TBUS 112  Filihg 3
T-BUS. 292  Secretariai Procedures 3
T-BUS 213 Practicum 3
. Elective 3
Electives: '
T-EDP 105  Introduction to Micro-computer
Programming -

Lab)

Mo oN oNON doaw OomnN cCOoONN CRNNO

oMo

Credit

oy B oo O U1 Y N @ TN

NN T

NN Wy

Add!tlonaliv, ather elective courses may be selected from any Business of

General fducation curricula taught at MTC,
Total Credit - Hours for Graduation .

15
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COURSE DESCRIPTIDNS FOR DEGREE PROGRAMS

ART 101

T-ART 102

BiIO 101

ARTAPPRECIAT%ON 5 0 5

A survey of archltecture painting and sculpture
from Prehistoric and Egyptian Periods of contem-
porary time. Emphasis wiil be on major artists and
their contributions to each period. -

ART FOR YOUNG CHILDREN 3 6 .3
A study. of methods-of preparing and guiding

.children's creative 1earning. actlvitles
. Prerequlsme None

GENERAL BIOLOG.Y - 4 2 5
An introuction to - the' biclegical -concepts in-

o cluding a:stucly of the chemical and physical pro-

BIO' 102

perties:of the living cell.
Prerequisite: None

'GENERALBIOLOGY- .. -~ ... 4 2 5

A study of the-ahatomy’ and phvsaologv of the

~huiman: bodv, genetlcs and’ evolutlon

' Prerequi51te None:

BIO - 103

T-BUS 1071

T-BUS 102

GENERALBIOLOGY e A 2 5
A studv of various plant groups approached from
the point of view of stru::ture function, and
‘habitat. '

Prerequisite; None

INTRODUCTION-TOBUSINESS - - *5 0 5

“A survey of the business world with particular at-

tention devoted-to the structure of the various

‘types of business -organizations, methods of

financing, fnternal orgamzatuon and manage-
ment.
Prerequisite: None

TYPEWRITINGL 2 2 3

An'introduction to the touch typewriting system
with emphasis-on correct techniques, mastery of
the keyboard, simple business correspondence
Prerequisite: Nong

16



-

T-BUS 104

Y PEWRITING T 2 2 . 3

This course .is designed to help the student
deveiop speed and accuracy in typing and further
mastery-of correct typing techniques. He/she will
apply this skill in the typing of fetters, tabutations,

.manuscripts.and outlines, -
. Prerequisite: T-BUS 102, or abtlitv to type 25 wpm

on three mlnute wntmg with no more than 5 er-
rors. '

TYPEWRITING U - e 2 3

" This ‘course is designed to help the student fur-

ther develop hisyher speed and accuracy in typ-
ing ana apply this skill to-production typing. Pro-
biem typing will include laetters with special lines
manuscripts with foothotes, business forms, ang

. -general.office problems,

e Prerequisite: T-BUS 103, or the. equivalent Speed

T-BUS 105

T-BUS 106

T-BUS 407

requirement: 35 words DBI’ minute for 5 minutes.

TYPEWRITING IV g 2 3

This course is designed to help the student learn
the techniques needed in planning and typing
projects. commonly found in business and in-
dustry. The student will be-required to produce a
reasonable amount of work within a given time
period. Emphasis will be placed . on accuracy,
mallable copy, and speed.

- Prerequisite: T-BUS 104 or the equivalent. Speed

requirement: 50 words per minute for 5 minutes.

- SHORTHAND | ' ' 2 2 3

Shorthand | Is:designed to prepare the student in

‘the theory and practice of reading andg writing
“shorthand. Emphasis is on penmanship,
_phonetics, word .familles, brief forms and

phrases.
Prerequisite: None’

SHORTHAND 1l 2 2 3

The student will improve his/her ability to apply:
the. theory and principies of shorthand. Daily

practice in reading and writing shorthand will be
provided. The student wilt also learn the short-
hand outlines for all brief forms and all shorthand
theory.

Prefeduisite: T-BUS 102; T-BUS 106

17

T-BUS 108

T-BUS 109

T-BUS 110

 T-BUS 112

T-BUS 115

‘BUSINESS LAW |

SHORTHAND (I 2 2 3

The student will improve his/her ability to apply
theory and princlples .of shorthand and build

speed in taking shorthand dictation. Emphasis will

be on office-style dictation, development of

' -speed in-dictation, accuracy in transcription

Prerequisute T-BUS 107

SHORTHAND DICTATION AND TRANSCRIPTION |

_ . 2 2 3
The student will improve in the skill of taking dic-
tation ahd of transcribing at the typewriter

‘materials appropriate to an-office. Topics will in-

clude a review of theory and the. dictation of
familiar and unfamiliar material at varying rates
of speed.

Prerequisite: T-BUS 102, T-BUS 103, T-BUS 104 T-BUS

106, T-BUS 107, and T-BUS 108.

BUSINESS MACHINES o202 3

The student will be Introduced to the machinegs
currently being used in business and industry. The

- stydent will receive training.in the basic prin-

cipies, operating procedures, and business ap-
plications of machines-such as the ten-key adding
machine, the electronic calcutator, the printing

. calculiator, and the Full-kevboard adding machine.

Prereciuisite: None

FHLING "3 Q -3
The student will-be:-able to apply the fundamen-

" tals of indexing and fiting and realize the impor-

tance of filing as a basic tool of management.

Theory and practice will be combined by the use

of miniature letters, filing boxes, and guides.
Topics studied include alphabetic, geographic,
numeric, and subject ﬂimg svstems

Prerequisite; None

3 o 3

This course is designed for students who need an
understanding of basic business iaw. The student
will be able to define business law terminoiogy
and state involvement of business law in the
foliowing areas: nature and sources of out legat

_system, contracts, sales, and bailments.

Prerequisite: NOne




T-BUS 116

T-BUS 120

T-BUS 121

T-BUS 122

BUSINESS LAWY - A 0 3
The course includes the studv of faws pertaining
to commeercial’ paper property rights, ltandiord
and tenant rights, inheritances, mortages and
hankruptcy situations. _

Prerequisite: T-BUS 115

PRINCIPLESOFACCOUNTINGI 5 @ 5
This course. has as its purpose the deveiopment of

the principies, technigues, and an understanding
of the mechanics of accounting. Collecting, sum-

marizing, analyzing and reporting information
about service and mercantile enterprises will in-
clcl;de practicai apphcatlon to'the prmcmles learn-
e

Prerequusqte- Mone

PRINCIPLESOFACCOUNTING lI .5 0 5

- Thisisa contmuation of the study of accounting
-principles with emphasis on accounting for pur-

ehases, sales inventory, and assets. All these types
of business organizations (single-proprietorship,
partnership, and corporatiom will be. studied.

" Prerequisite: T-BUS 120
PRINCIPLES OF ACCOUNTING it .- 5. 0 5

This is-the.study of corporation. The accounting
for.capital stock, corporate bonds, branch opera-

tions, and the preparatlon Of annual reports will

eb COVEFEd

. Prerequisite: T-BUS 121

T-8US 123

BUSINESSFINANCE = .3 0 3

Financing of business units, as individual, partner-
ship, corporation, and trusts. A detaited study is
Mmade of short-term, Iong -term, and consumer

financing. . -
.Prerequisne T-BUS ’[G’I

T-BUS 206

Busmesscommumc,q'noms ‘s 0 s

This ‘course. Is - designed - to - help ‘the student

. develop -a-skilt in writing business communica-

e

T-BUS 210

tions. Emphasis:is placed. on anaivzmg angd think-
-ing through- problems, -using different

DSVCI’IO[OQICEH approaches.to letter writing, and

- effectively using the English {anguage in writing

the-following types of communications: Letters
that ask and letters that reply, order ietters, ad-
justment letters, acknowledgements to orgers

Cand adjustments sales -letters, credit Jetters,

goodwill letters, and application letters.
Prereguisite: ENG 102 or equwalent T- BUS 102 or

ability to type. - S
SHORTHAND DlCTAT!ON AND TRANSCRIPTION I

.2 2 3

" Thé student Wil refine his/her shorthand skills

and integrate these skills with various secretarial
procedures. The -student il improve “his/her
ability to take dictation at high speeds for jonger

. DEI‘IOdS of time and to'transcribe mailable letters.

T-BUS 211

T-BUS 212

- Théstudent will deveiop the accuracy, speed, and
"vocabularv that will enable him/her to meet the
stehographic requlrements of the husiness, in-

dustrial, and professional offices.
Prerequisite: T-BUS 109, and abilltv to type

OFFICE MACHINES : 2 2 3

This, course Is designed. to help the student
become skilled in two ateas of office machines:

‘A. Duplicating machines and

B. Transcribing machines

_ Prerequisite: T-BUS 102

SECRETARIAL PROCEDURES : 5 0 5
Designed - to acquaint . the student with the

responsibihties encountered by an ‘office warker

in-taday's office. Some responsibmties discussed
include: receptionists dutles, handling the mail,
telephone technigues, travel information, office
records, purchasing of supplies, office organiza
tion, and job applications. -

Prerequns:te T-BUS 410, T-BUS 102, T- BUS 103



rouwd 213

 T-BUS 215

T-BUS 223

T-BUS 224

 TBUS 225

SECRETARIAL PRACTICUM 3 0 3

A’ simulation “that acguaints the student with
responsibilities encountered by an office worker
on-a daily basis. Some responsibilities presented
include: arranging the office, purchasing suppiles,

receptionist duties, handling the mail, telephone’

techniques, travel arrangements, office records,
-and office organization.

. Prerequisite: All other secretarial requirements.

WORDPROCESSING -~ 4. 0 4

The student will be provided a thorough
background of word processing concepts angd ter-
minology. The student wiil develop skill in
operating a power keyboard, developing and
editing text material, proofreadmg documents
and printing final copies. .

_ Prerequ:snte T-BUS 102, T-BUS 103, ENG 101

INTERMEDIATE ACCOUNTING [ 5 0 5

An [ntroduction to a review of fundamental pro-
‘cess of accounting. Emphasis is placed upon a
thorough working knowledge and understanding
of financial statements. Individual items in the

balance sheet and income Statement are analyzed -

and evaluated.
Prerequisite: T-BUS 122

}NTERMEDIATE ACCOUNTING V 5 0 5
This course- presents additional study of in-

‘termediate accounting. Speciat problems peculiar

to corporations and analysis of ﬂnancnal reports
are considered. :

Prerequisite: T-BUS 223

COSTACCOUNTING -~ -~ . 5 © &

Nature and purposes of.cost accounting: accoun-
ting for direct labor, materials and factory
overhead, job order cost and-standard cost pro-
cedures, selling, administration and distribution
costs; budgetmg and management use of cost
data.

_Prerequisite: T-BUS 224

21

-T-BUS 226

T-BUS 229

PAYROLL PROCEDURES -3 0 3
A study of the various federal and state laws affec-
ting payroll procedures necessary for compliance
with the laws. The foliowing laws will be introduc-

"ed: ‘'Social Security, Fair iLabor Standards Act,
Federal Unemptoyment Tax Act, State Unemploy-

ment Insurance taws, and State and Federai
Withholding Tax Laws. )
Prerequisite: None

TAXES : R 5. 0 5
A study of mdwndual income taxes with emphasis
on income, ‘exemptions -and filing status, ad-
justments to-income, itemized deductions, and

. figuring' the tax using various forms and

T-BUS. 232

T-BUS 239

' A general survey of the figld of marketing, with

T-BUS 247

T-BUS 269

schedutes.
Prereguisite: None

SALES DEVELOPMENT 3 0 3
This course is a study of retail, whotesale, and
specialty setiing. Emphasis is placed upon master-
ing and applying the fundamentais of semng
Prerequisite T-BUS 101

MARKETING _ 5 0 5

detailed study of the functions, policies, and in-

stitutions involved in the marketmg process.

Prereqguisite: None

BUSINESS INSURANCE ‘ 3 0 3

A presentation of the basic principles of risk in-
surance and thelr application. A survey of the
various types-of insurance is mcludecl
Prereqwsn:e Nonhe -

AUDITING e 5 0 5

- Principles of conducting audits and investiga-

tions, setting up accounts based upon audits, col-
lecting data and working papers, arranging an_d
systemizing the audit, and writing the audit
report are studied in this course.

Prerequisite: T-BUS 224
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T-BUS 272 PRINCIPLESOFSUPERVIS!ON 3 0 3

T-CIC 102

T-Cic 201

T-CIC 202

T-CJC 203

“This- course introduces the basic responsibilities

-and duties of the supervisor and his/her retation-

ship to superiors, subordinates, and associates.
Emphasis on'securing an effective work force and
the roles of the supervisor. Methods of supervi-
sign are stressed. :

Prerequisite: None

JUVENILE DELINQUENCY AND -

ADOLESCENT PSYCHOLOGY 3 0 3
soclal factors and influences in child psychology
and juvenile delinguency are studied. Special em-

phasis is placed upon the roll of the family, peer’

groups, and the schoot in a child's life, An attempt
is also made to identify problems and to present
students with a humber of different views as to
the nature and cause of and possible solutions to
these problems.

Prerequisite: None

' INTRODUCTION TO BASIC LAW ENFORCEMENT SKILLS |

5 0 5

This course is designed to give the student hands-
on experience in-police precision drivirig, defen-
sive tactics, and many.other, subject areas. The

‘student .will be able to function effectwe!v in

many emergency s!tuations
Prerequisite;: Nonhe

INTRODUCTION TO BASIC LAW ENFORCEMENT SKILLS I

A 3 0 3
While in'this course the student wilf be qualified
on a police firing range. The student will par-

ticipate in and complete a- defenslve tactics
course and First Aid course. :

_ Prerequisite: None

CRIMINOLOGY B 5 0o 5

This course has as its concentration a study into
the causation of crime and definguent behavior.
Prerequisite: None

23
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T-CiC

T-CJC

T-CJC

T-CiC

204

205
" This course is designed to acquaint the student

206

207

208

CRIMINAL INVESTIGATION] 5 0 5

".1ncluded in this course are general investigative
':'processes collection and preservation of
. evidence, interview and’ interrogation, case

preparation, courtmom presentatlon and crime
scene search.
Preraguisite: None

FORENSICSCIENCE '3 g 5

with the areas of scientific’ investigation which
are used in crime labs and in the collection and
preservation or evidence.

Prerequisite: None

CRIMHNAL INVESTIGATIONHI . 5 0 5

This course is desighed to provide the student
with the knowledgeto complete a crime scene in-

- vestigation.

Prarequisite: T-CJC 204

POLICE MANAGEMENT = - ¢] 5.

This course is desngned for the use of ad-
" ministrators of small law enforcement depart-
rnents. itincludes such topics as budgets, staffing,
~ training, reporting procedures, and the uniform

crime report system.
Pr.ere‘qu_isite: Naone

N.C. COURTS & PROBATION/PAROLE PROCEDURES
5 0 5

This course is designed to familiarize the officer
with all warrant forms and/or court orders and
court procedures. The course includes criminal
process, preparation of varlous warrants, non-
testimoniat identification order, séarch warrants,
lineups, probable-cause hearings, grand jury and
its proceedings, speedy triat, special criminal pro-

" cess ‘for attendance of defendant/witness,

Uniform  Criminal Extradition = Act,
statements/ depositions. Brutonized statements,
discovery in the Superior Court, voluntary
dismissal, and granting of immunity, to witness.
Prerequisite: Nonhe
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T-CIC

T-CSC

T-C5C

T-C5C

T-CSC

FAN

211

20

202

203

204

COUNSELING o .5 0 5

This course will deal with. poth Individual and
group counseling. The student will gain an
understanding of the. counseling relationship and
develop a familiarity with the contemporarv

- counseting theories.

Prerequisite: None _

CIVIL LAW AND PROCEDURES 5 o 5

In this- area of study the student will become
familiar with the civil laws and how they are eh-
forced. '

Prerequisite: None

INTRODUCTIONTOCORRECTIONS 5 O 5

- This course Is designed to give the student an

over-all view of the field of probation/parocle,
ptjisons_,' and correctional institutions. The course
will provide a history and philosophy In the field
of corrections.

Prerequisite; None

_CORRECTIONAL ADMINISTRATION 5 0 5
In this area of study, the student wilt study the ap-

- plication of various administrative principies in

corrections, The area of study will include: the ad-
minigtrative decision-making process; leadership;
public relations; staff development and inter-
department policy and procedure.

Prerequisite: None

CORRECTIONAL METHODS 5 0 | 5

in-depth study of various methods of
rehabihtatlon emphasizmg traditional as welt as

- innovative concepts used in correctional settings.

Prerequisite: Nohe

CORRECTIONAL LAW 5 0 5

This course will deal with the law as it pertains to
the care, custody, and control within corrections.
Prereguisite: None

T-CSC 205

COMMUNITY BASED CORRECTIONS -5 R

Arvanalysis.of community-based correctional pro-
grams -which emphasizes- the development of

_-conceptual: skilis 1o ailow the student o lmple—

ECO 102

ment similar programs. -

- prerequisite: None

MICROECONOMICS 5 0 5

An introduction to microeconomics principles

. and methods. Topics include: the market system,

supply and demand, shortages and surpluses,
study of competition, and monopoly.

7 Prereqwsite NOHE

ECO 103

T-EDP 105

-MACROECONOM!CS R . 5 0 5
- An Introduction to ‘macroeconomics principtes

and methods. Topics include; nationat income,
the monetary system, inflation, recession, nha-
tionat debt, and. economlc growth

' Prerequisnte None

MICRC- COMPUTER PROGRAMMING! 4 0 4

introduces the student to the basic concepts and
understanding of the BASIC computer language,

- concentrating on Apple BASIC.-Course COVers sim-
- ple -programming inciuding LET and DATA

statements, PRINT statements, IF-THEN and FOR

T-EDP 106

NEXT statements, GO'TO and numeric and string
variables.
Prerequisite: None

MICRO-COMPUTER PROGRAMMINGIt 4 - O 4

This-is'a continuation of introductory basic pro-
gramming with emphasis placed upon graphics,
text files, and “housekeeping.” Other areas

. covered are formatting comands, math func-

tions, and additionat information on strings anhd
system and utility.commands.
Prerequisite: T-EDP 105




T-EDU 101

T-EDU 114

T-EDU 121

T-EDY 122

T-EDU 123

T-EDU 124

WORKING WITH YOUNG CHILDREN 3 o6 3

This course is designed to help students become
famitiar with the-pre-school child, with primary
focus on the development on. the child as in-
fluenced by family, peers and siblings, as well as
those programs which serve young children.
Prerequisite: None

AUDIOVISUALINSTRUCTION 3 0 3

An introduction to the nature and use of audio-
visual materials. Laboratory experiences place
emphasis on the. creation of instructional
materials and the use of ready-made materials.
Students will become maore Knowledgeable In

* operating the folfowing: tape recorder, film-strip,
. Slide, opaque, overhead, and movie projectors.
Prerecuisite: Nohe

WORKING WITH PARENTS : 3 . Q0 3

A study of techhiques.of communicating with and
involving parents in the educatlonal profession.
Prerequisite: None y :

INFANT DEVELOPMENT 3 o0 3

A survey of the nature and needs of infant
growth. Parent/infant reiatmnships as well as ex-
ceptionalities are studied.

Prerequisite:; None

CREATIVE ACTIVITIES FOR YOUNG CHILDREN
3 0 3
An introduction to methods of preparing and

-guiding children’s creative Iearmng activities.
' PI’EI’EQUiSlte Nohe-

INTRODUCTION TO EARLY CHILDHOOD EDUCATION

3 0 3
An mtroductorv course. to heip. students become
familar with the pre-school environment.
Prerequisite: None

e

T-EDU

T-EDU

T-EDU

T-EDU

T-EDU

T-EDU

T-EDU

126

177

CHILD GUIDANCE . 3 t] 3
A course examining methads and styles of pro-

viding children  with posntlve guidance and
discipline.

 prerequisite: None.

PRACTICUM (OBSERVATiON & CHILD GUIDANCE

TECHNIQUES) 2 6 4
This course is designed to glve students practical
gxpetience in applying technigues as outlined-in
T-EDY 101, Working with Young Children.

o Prerequ:slte None

178

179

180

181

223

PRACTICUM (HEALTH) 2 7] 4
This course is designed to give the student a
working knowledge of sound health, safety, nutri-
tion, and first-ald practices.

Prerequisite: None

PRACTICUM (SCHOGLS) 2 13 4

A student teaching experience to familtarize
students with the role of teacher’s aite.

' PrereqUisite: Departmental Approval Required

PRACTICUM IV (EXCEPTIONAL CHILDREN)

: 2 - 43 4
A student tedching experience to famiilarize
students with techniques of teaching special

. children.

Pr e_r.equisite: Departmentat Approval Required

 PRACTICUMV(DAYCARE) = 2 43 4

A student teaching experience to familiarize

- students with the daily operatlon of a day care

center.
PrerequiSIte Departmental Approva! Redquired

CREATIVE ACTIVITIES FOR YOUNG CHILDREN H
3 0 3

This course emphasizes a unit approach to
children’s -activities, and includes such units as
children's literature, arts and crafts, holidays, and
family are explored. Practical experience working
with chiidren is stressed. ‘
Prerequisite: None .
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T-EDY 225

T-EDY 226

T-EDY 227

T-EDU 228

DAY CARE OF PRESCHOOL CHILDREN
e 3 0 3
This course Is designed to examine the philosophy

of day care, survey the federal, state and local

laws governing day care operations, and fllustrate
basic business practices necessary to successful
operation. = . . ’
Prereciuisite: T-EDU 124

EARLY CHILDHOODCURRICULUM 3 0 3

'An introductory course in the pre-schoof and ear-

Iy education (¥-3) schoot curriculum. The history

of Early Education curricuium, various approachs -

to curriculum design and the relationship to chitd
developent theories to early education and cur-
riculum are the focus of the courses.
Prerequisite: T-EDU 101

STAFF TRAINING FOR DAY CARE 3 0 3

The application of staff job descriptions and In-
service training in day care are the primary focus
of this course. Students will study the relationship
of staff positions to the over-all function of the
day care center.

Prerequisites: ENG 217, T-EDU 107, T-EDU 124

ORGANIZATION & ADMINISTRATION
OF THE DAY CARE CENTER 3 4] 3

An Introductory course in day care administra-
tion, with primary emphasis on general principies
in good business management and their applica-
tion in day care centers. '

~ Prerequisite: None

T-EOU 228

PARENTEDUCATION 3 0 3

study of ways parents can be Involved in the child
development center and of technicues for repor-

fing child progress to parents. The role of the ear-

iy childhood specialist in aiding parents in
guidance if the child's development is emphasiz-

" ed. Each student will develop a series of programs

appropriate for presentation to the parents of
pre-school children. .
Prerequisite: None

T-EDU 230

T-EDY 231

T-EDU 232

SEMINAR ON DAY CARE Lo B 0 5
This course uses a round tabte discussion formz_at
to familiarize the studgent with-current issues in
day care. The student will:be provided classic and
modern readings in areas of special interest.

‘prerequisite: None

COMMUNITY RESOURCES 3 0 3
A strvey of social SGW]CES'OI’QENZ&&OHS and func-

_tions. Job hunting skilis are also taught.

Prerequisite: None

SPECIAL PROBLEMS IN EARLY CHILDHOOD
EDUCATION 3 0 3

The purpose is to acguaint the student with

various types of educational philosophies and

practices for the exceptional child. The cur-

T-EDU 233

T-EDU 280

T-EDU 281

ricuium wilt be approximately haif of the text "Ex-
ceptional Children” by Heward and orlansky.
Prerequisite: None

SENICR SEMINAR 3 0 3
A comprehensive study of all areas of early
childhood education. ‘ -
prerequisite: Departmental Approval Required

PRACTICUNM (PLANNING AND CONDUCTING DAY
CARE CURRICULA) S 4 10 2
This course is-designed to familiarize the student
with issues and problems in establishing a daliy
curriculum for a day care center.

prerequisite: Mone ‘

PRACTICUM (PARENT INVOLVEMENT) 10 )
4

This practicum will establish the values of parent
involvement in the education of children-under
six. Students will be trained in techniques for con-
tacting parents, and will make an in-depth de-
velopmental evaitiation of selected children.
Prerequitite: None




. T-EDU 282

ENG 101

ENG 102

T-ENG 1085

TENG 106

ENG 201

ENG 204

PRACTICUM (COMMUNITY EXPERIENCE) -

1 w0 2

Th;s course is desagneﬂ to give the sophomore
student exposure to child care facilities in the

county, and to introduce them to the world of

professionat employment.
Prefrequisite;: None

COMPOSITION s o s
An ‘introdu_ca_tion -to the various types of ex-
pository writing and to the techniques of library

research and the writing of the research paper.
Prereguisite: None ‘

COMPOSITION ' 5 0 5

- A continuation of writing techniques with em-

phasis on critical essays through analysis of short
fiction, drama, and poetry.
Prerequisite: ENG 101

READING {MPROVEMENT 3 c 3

This program js designed to determme the actuat
reading ability or potential of each student and

. altow the student to master comprehension and
- efficlent reading habits at his/her optimum levei.

PI’EI”GQUISIte None

METHODS & NIATERIALS OF TEACHING READING
3 0 3

A course preparing students to teach basic
reading skills to young children.
Prerequisite: None

ENGLISH LITERATURE Y 0 5
A study of major works of Engiish literature from

‘Beowulf to the present.

Prerequxs;te‘ None

AMERICANLITERATURE 5 0 5

A study of major works of American literature
from th_e colanial period to the present,
Prereaguisite: None

3

VU U W

ENG 217

CHILDREN'S LITERATURE 5 0 5

An . introductory .course . designed. to instruct.
students in history of children's fiterature and to

_hetp. them devetop . basic skills in reading to
chlldren and selecting Ilterature for chiildren. This

" course has two-hour lab; students will use lab time

T-ENG 218

GEO 103

GEO 104

T-HEA 101

HIS 101

- developing skills in reading to children,. preparing

materials to use while reading books, selecting
books and evajuating them based on cntena
learned in class.

! Prerequ:swe None :

LANGUAGE ARTS INSTRUCTION FOR YOUNG CHILDREN
- 0 3

This coursg is designed as an educational coursein .

the Ianguage arts: students study the theory of
!anguage arts instruction, the components of

' ’!anguage arts pregrams and develop ‘activities in

all argas of ‘the language arts programs and
develop activities in all areas of the language arts.
Prereqguisite: None

CULTURAL GEOGRAPHY = 5.0 - 8
A general course concerned’ with the

~characteristics; descrtptlons and developments

of world cultures.
Prerequisite None

PHYSICAL GEOGRAPHY 5 0 5
An examination of. the physical anc chemicat pro-
cesses responsible for the development of the
earth's varied terrain characteristics.

' Prerequisite: None-

PERSONAL HEALTHAND HYGIENE 3~ O 3

A study of the health of the individual as it relates

to understanding the function, care, and interac-
tion of persons and their environment,
Prerequisite: None

WESTERN CIVILIZATION (1315-1815) 5 - Q 5
A survey of the late Midgle Ages, the Renaissance,
the Age of Reformation, exploration and coloniza-
tion, the Age of Absolutism, and ‘the Age of
Revoiution.

‘Prerequisite; None
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HIS 102

HIS 201

HIS 202

TIsC 213

" day-by-day manufacturing process. Functions

T18C 220

T-MAT 100

WESTERN CIVILIZATION (1815-present)

neo-imperialism, the two World Wars, rise of the
European totalitarian states, and the Cold War.
Prereguisite: None

AMERICAN HISTORY (t0 1877) 5 0 5

A study of the emergence of the federal system, -

democracy, states' rights, territorial expansion,
the Civii War, and Reconstruction.
Prerequisite; None

AMERICAN HISTORY (1865-present) 5 0 5
A look at the development of modern America

with emphasis piaced on expansion, industriaitsm,

urbanization, race relfations, and the welfare

~ state.

Prerequisite: None

PRODUCTION PLANNING .3 o 3

The course provides an introduction to the pro-
duction. function of the business Industry in. its

reviewed ate forecasting, product pianning and
contral, scheduling, dispatchmg, and routing.
Prerequ15|te T-BUS 101

MANAGEMENT PROBLEMS 3 0 3

A study of personnel and production problems
from the standpoint of middie management. in-
Cludes selection and development of products,
controt problems-and techniques, development
of standards, empioyer-employee relations, Cost
studies are extensively utilized.

Prerequisite; None

MATH - | i 0 3

This course Is desighed to.enable the student to
master the basic mathematical concepts and skitls
needed for his evervdav life and work.
Prerequisite: Nane -

| 5 o 5
A survey of the industrial Revolution, European -

T-MAT 101

MATH ‘ 5 0 5
This course is designed to enable the student to

. master and apply the basic mathematlcal con-

MAT 101

MAT 102

T-MAT 102

MAT 105

- cepts.. Stress is placed on’ fractlons decimals,

percentages, ratio and proportion, and word pro-
blerms. .
Prerequisite: None

COLLEGEMATH . 5 0 5
This course stresses the fundamental operations
of mathematics. The course includes the basic
operations. of addition, subtraction, division and
multiplication, fractions, decimals,. percentages,
ratio and proportion and word problems it may
also inciude basic algebra, bhasic geometry, for-
muias and graphs.

‘Prerequisite: None

COLLEGE ALGEBRA ’ 570 5

An axiomatic presentation of the real humber
system as an ordered field, in which a)_(lon_ws
definitions, and theorems are used to justify

" traditional algebraic processes, involving such

© topics as'algebraic fractions, factoring exponents,
‘logarithms, and the solutions of equations and in-
‘equalities.

Prerequisite: Appropriate score on the MTC ptace-
ment examination or the completion of Guided
Studies or Developmental studies math course,

METRICS ~ - 3 0 3

-~ This wiif be a thorough study of the metric

system. All of the various symbols and terms as
well as weights, sizes, and measurements will be
taught.

Prerecuisite: None

METHODS & MATER!ALS OF TEACHING I\n’lATH0 s
3

A course preparing students to teach tasic
mathematical concepts. '
Prerequisite: None




T-MAT

T-MUS

Mus

T-NUT

 PHI

_ . 5 0 5
The student will improve his ability in the fun-

darnental operations with business problems. Dai- -

ty practice in discyssing and soiving business
mathematics problems will be provided. The stu-

© dent will atso learn about bank and sales records,

price marketing, interest and discount commis-

~ sion, percentages in husihess, and financiai

111

charges. _
Prerequisite: Nons

BUSINESS MATH I 3 0 3

“This course is a continuation of the study of
‘pusiness math and emphasis on payroll and taxes,

financial statements

insurance, bonds, and
stocks. '

Prerequnsite T-MAT 110

10

101

102

'MOVEMENT & MUSIC FOR YOUNG CHILDREN

3 0 3
A course preparing students to teach basic move-
ment and music skills to voung children.
Prerequisite: None

Music APPRECIATION : 5 0 5
Survey of the literature of music, its history, form,

and styles, with emphasis on how to listen to
music. Listening fabs may pe scheduled at the
discretign of . the instructor. Does not reguire
previous muslcal training. .
Prerecuisite: None -

NUTRiTION FOR YOUNG CHILDREN 3 0 3

- Study - of basic nutrition, with emphasis on ()
~ methods of heiping children and their famifies

givy

learn nutritional concepts, and (2} planning
balanced diets for preschoot children. :
Prerequisite: None

PHILOSOPHY _ 5 0 5

Introduction tO ‘philosophical concepts and pro-
blems through consideration of representative
phitosophers. Consideration of such topics as the
foundation and scope of human knowledge, per-
sonal ldentity, freedom and the concepts of
ming.

Prereguisite; None
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T-POL

T-POL

T-RSC
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T-PSC -

T-PSC
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201

101
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: STATE ANDLOCAL GOVERNMENT 3 0 3

A studv of ‘state  and local government state-
federal mter-relatnonshlps ‘the functions and
perogatives of the branches. Problems of the ad-
ministration, legal procedures law enforcement,

_police power, taxation, revenues, and appropria-
.tions. Spemal attention thl be gtven to North
¢ garoiina.

Preraequisite: None

AMERICAN FEDERAL GOVERNMENT 5 0 3

" The studv of the origins, development structure
. ind functioning of the federal gevernment
Prereqmsite None '

BASIC LAW ENFORCEMENT# 50 5
The student will be introduced to the fieid of law
enforcement. This introduction will include such
topics as critninal taw, fineups, and many rnore

" -subjects:eading to an understand:ng of the fieid

of Law Enforcement.
Prerequisite: None

' BASICLAWENFORCEMENTH 5 ‘o 5

in this course the student will be introduced to
juvenife iaw, handling abnormal people, and
more suject headings.

‘ Prer equisite None

BASICLAW: ENFORCEMENT m 5 o 5
The student will learn the correct procedures to

- prepare for court, how to.work traffic, and many

104

other skills needed to functlon effectivelv in the
fleld.
Prereguisite: Nong- .

CRIMINALLAW ~ 5 0 5
This course is designed to provide the student

“with:the understanding of criminal laws and how

they function-within the Crimlnal Justice System.
Prerequis:te None _
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T-PSY

T-PSY
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CONSTITUTIONAL LAW -5 - 0 5

This cour seis designed-to. provide the. student
with.the laws and their interpretatlon by the U.5.

. supreme Court.
‘Prerequisite: None

1208
. This course is. designed tp_acquaint the student

105

POLICE PROBLEMS AND PRACT!CES 5 ¢ 5

with the problems in Law Enforcement and how
to go about resolving these probiems.
Prerequisste None

HUMAN GROWTH & DEVELOPMENTI 3 0 3

. This course Is- designed to give students

106 .
o .An mdepth study of .the chrlds development
prior to adofescence. g

107

Prerequisite: None . 8

theoretical background ant:l practical knowiedge

in the application of general principles in child
development. .. o oo

R

HUMAN GR‘OWTH & DEVELOPMENT l! '3 0 3

Prerequisite: PSY 105 -

HUMAN GROWTH: & DEVELOPMENTIR. - .3 = Q " &
An. exploration of human- development from

" adolescence through the: entire er spPan.

112

. PFGFEQU}SIte PSY.106 .

PERSONAL DEVELOPMENT T3 0 3
Much of the format education is. designed to help

. a person. acquire-knowledae and skilis. Personal

. develgpment, for: the. most part, has been left up
to the .individual. .Emphasis on  personality

120 .

deve!opment personal - appearance, job inter-
views, and office ethics and courtesy.

Prerequisite: Nohe

CHILDPSYCHOLOGY . 3. 0 3
This course is designed fo provide the student

. with: an overview . into the environmental,

physiological and social” factors that shape
childreny's behavior.

Prerequisite; PSY 105, PSY 106

37

T PSY 121

TPy 126

‘EXCEPTIONAL CHILDREN 3 0 3

This cotirse is designed to introduce students to
the guideiines and objective basic t0 educating
pre-school and K-3 exceptional children. Emphasis
Is placed on the range of exceptionalness and ear-
ly indentification of specific learning disabilities.
Prereqwsate None

ART OF MOTIVATING PEOPLE 5 0 5

" 'The importance of motivation to production is
“studied. Feelings and emotions are considered
‘with ‘particular references to on-thejob situa-

" tions: Employee selection, job satlsfaction and in-

T-PSY 150

dustrial conflicts are also Sti‘ essed
Preregulsite: None

INTERPERSONALRELATIONS 3 ° ‘0 '3

" A framework for understanding the self, other
Ppeopte, and communications or transactions bet-

© ween 'people, including thOSS manifesting de-

~ viant behavior, Each student will do a'setf-analysis

“-and, if he/she wishes set up a goal to accomplish

for himseif/herself during “the course, The
primary focus of the course. is personal growth
with some attention given to cqmmunicatlon

" ‘petween student anqchent

Prerequisite Ndne

pSY 204

TPSY 206

!NTRODUCTION TO PSYCHOLOGY R BN 5

The course presents an. introductory study of
psychology. The course includes the study of
behavior in the areas of motivation, preception,

‘learning, Intefligence, personality, and the fun-

damentats of therapy.
Prereqwsite None

INTRODUCTION TD PSYCHOLOGY '3 0 3

The course presents a stugdy of . behavior in terms
of perception, motivation, learning, heredity, en-
vironment, emotion. The stu'dent isintroduced to
different areas and speciglizations within the
field of psychology.

Prerequisite: Nonhe

38




REL

-7-50C

T-50C

50C

soC

105

108

105

WORLD RELIGIONS 5 0 5
“A'survey of the great religlons of the world: and

thelr interretationships. ‘Religions .covered are
Christianity, Islam, Judlasm Buddhlsm Hirnduism,
and Confucianism.” .

~ Prerequisite: Nane .

FAMILY: A CROSS-CULTURE SURVEY 3 0 3
This course is a study of the familiy as a social unit,
with focus.on family composition -in different
cuitures. Historical patterns and.the evaluation of
farmily roles. in various cultures provide oppor-
tunities to analyze and interpret the influence of

the culture and the famrlv In relation to the larger
" spciety.

Prerequisite: None

MARRIAGE AND THE FAMILY - 3. 0 3

This course examines the dvnamlcs of modern
marriage tralning. students to use the em-

B pathetic point of view. issues such as mate selec-

- flon, sexuafity, social pressures on couptes, -and

105

107

inter-generationat relationships are considered.
Prerequlsite None

SOCIOLOGY OF THE FAMILY 3 0 3

. Critical examination of the various ways of stugdy-

ing the family with particular attention to change
and interrelationships with other instltutsons

- Prerequisite: None

_ INFLUENCES OF THE MASSMEDIA 5 0 5

‘This course 15 designed to make the student
aware of the effects of the mass media on the in-

dividual and society. Students will explore techni-
ques of persuasion -used In -newspapers,

rmadazines, television and radio. Topics to be.
covered include: content.anad slant of newspaper,

content ana: advertlsmg techniquas in magazines,

'advertlsmg in television, quality of television pro-

» 'grammmg, and trends I_n ﬁlming

Prer equmte None
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TS0C 108

SOC 108

CURRENT SOCIAL PROBLEMS 3 0 3

I today's ever changing society many problems
are existent. Some are relatively new, and others
are as-oict as man himself. This course allows the
student to be acquainted with the cause and ef-

. fect relationship of some of the significant social
- problems today.

Prereduisite: None -

-SOCIAL PROBLEMS ‘5 0 5

A examination of the nature, process, and conse-

~guences of various problems (drug -abuse,
criminal behavior, alcoholisrm, poverty, etc.) with

consrderatlon of their control of contemporarv
life. - :

: -Prerequ:sﬁe None

T-SOC 109

SPH 105

RURAL AND URBAN COMMUNITY ORGANIZATION
3 0 3

.' A study of the regions of a geographic area with a

concentration in.the particular probiems which
are existent in g particular area.

Prerequisite: None

EFFECTIVE SPEAKING ' 5 0 5

A study of the principies of oral communication
emphasizing interpersonal, small-group, and
public speaking with practice in.compaosition and
delivery of speeches.

Prerequisite: None




_ AIR CONDITIONING AND REFRIGERATION
vo_ca‘éional‘niploma Program .

-lncreasinglv. there is & greater demand from industry angd
from the genetal publtic for qualified mechanical personnel in
the area of Al Condifioning ang Refrigeration.”

Both commercial and private home building Industries are
relying more heavily on “all-year” comfort systems. in addi-
tion, the food industry is placing greater .demands for
refrigeration systems; freezing, storage, and product dispiay.

The Air Conditioning and Refrigeration program at MTC Is
designed to train individuals to install, cperate, maintain, and
service this equipment.

The program -Is designed to give the student practical
knowtedge needed for qualified service personnel in the in-
dustry. Great emphasis is placed on manipulative skills, instaila-
tion and service procedures, exercise and training in practical
thinking. The student learns the principies of air conditioning
and refrigeration mechanisms and their controis, how to read
biueprints, how to make sheet metal ducts, and proper use
and care of tools. ’

' Empiovmént-ﬂpportunities

Job opportunities may he found from sates and service to in-
stalfation and repair positions. Possible employment areas in-
clude jobs with commercial and housing contractors, truck
and trailer refrigeration services, and maintenance positions
with hoteis and office builldings.

Curricutum By Quarters ,
Hours Per Week Hours Per Quarter

. Course o, Title ' {Ciass} {(ShopMCredit) {Contact)
First Quarter
) AHR 1121 Air Conditioning and 15 12 19 297
. Refrigeration |
Second Quarter .
AHR 1122 Air Conditioning and 10 17 15 287
Refrigaration ti
- Third Quarter )
AHR 1123 Ajr Conditioningand . 5 22 12 297
‘Refrigeration it

Fourth Quarter
AHR 1124 Alr Conditioning and 5 22 12 297
Refrigeration v

Related Courses: Six (6 Credit Hours Required

ENG 1102 Communication Skills 3 4] 3 33
T-PSY 1450 interperscnal Relations 3 o 3 33
J-BUsS 111 Smalt Business 3 0 3 33
Operations
Total Credit Hours Required for Graduation.......eee. B4

Total Contact Hours in Program P, 1254

Course Descriptions

AHR 1121 AIR CONDITIONING AND REFRIGERATION |

Included in this quarter will be a study of the prin-
ciples of refrigeration, air conditioning, and
mechanical biueprint reading.

Prerequisite: None

AHR 1122 AR CONDITtONING AND REFRIGERATION i

This course will include the study of applied elec
tricity, automatic controls, and blueprint reading
for air conditioning.

. Prerequisite: AHR 1121 or prior experience

AHR 1123 AIR CONDITIONING AND REFRIGERATION 11l

This course will incitide the study of domestic and
commercial refrigeration. Domestic refrigeration
servicing of convention, hermetric, and absorp-
tion systems will be studied. commercial
refrigeration servicing of display cabinets, walk-in
coolerand freezer units, and . mobiie refrigeration
systems is studied.

Prerequisite: AHR 1121, AHR 1122




e srem AIK CONDITIONING AND REFRIGERATION w
' The modern all-year comfort systems will. be

studied during this quarter. The auxilliary equip-
‘ment used in conjunction with refrigeration

systems to provide both heating-and air condi-
tioning for all-year comfort will be studied and set
up in the laboratory. included witl be oll-fired
systems, gas-fired systems, water-circulating
systems, and electric resistance systems. The in-
stalfation Of heat pumps will be studied ‘along
with - servicing techniques. Reversing vaives,
special types of thermostatic expansion valves,

systems of de-icing cotls, and electric wrring and-

controls are included in this study.. . -
Prereqmmte AHR 1121, AHR 1122, AHR 1123

Related Courses:

Studients are required to take two (2) related courses for a total .
of six: (6) credit hours. Courses may include: Communication:

Skills, small Business Operations and interpersonat Relations.

Additionally students may substitute courses in Typewriting, |

Business Law, Taxes, Mathematics, Metrics, or any .other
classroom course taught at Montgomery Technu:al College
with prior approvai of their academic_ advisor.

ENG 1102 COMMUNICATION SKiLLS

Designed to promote effective communication
through correct ianguage usage in speaking and
writing.

Prerequisite: None

T-BUS 111 SMALL BUSINESS OPERATIONS

An introduction to the business world, problems
“of-small business operation, basic business.law,
business forms and records,; financial problems,
ordering and inventorying, layout of equipment
and offices, methods of improving business, and
empioyer-empioyee relations.

Prerequisite;: Nohe

INTERPERSONAL RELATIONSHIPS

A study of basic principles of human behavior.
The problems of the individual are studied in rela-
tion to society, group membership, ang refation-
ships within the work situation.

Prerequisite: None

T-PSY 150
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~AUTO BODY REPAIR

 Vocational Diploma Program'

Because we are a hation on wheels, the field of automotive

- body repair heeds well-trained people to mest present and

future demand. The Auto Body Repair program at MTC pro-
vides training in the use of eqmpment and materials used in
the auto body trade.

Every attempt is made to ensure that the practical ex-
perience in ctass I$ as close to actual situations as possible. Jobs

that the student may perform inctude repalring, straighten-
Cing, aligning, metal finishing, and painting of automobile

bodies, The student receives instruction in basic principles of
welding, the use of essential tools and metal working, removat
and instaltation of interior trim, and the atignment of the
frame, as well as the front end suspension system.

The student studies the entire field of auto body repair
heginning with the construction of the automobile body and
working through the technigues of auto body repairing,

‘rebulldlng, and refinishing.

Employment Opportunities

Job- possibiiities include various oppoktunities open in the

‘auto trade. The graduate may find jobs as automobile body

repairman, automotive painter, and frame and chassis repair-
man..



Course No.
First Quarter
AUT 111

Curriculum By Quarters

Hours Per Week Hours Per Quarter
Title ‘ (Class) - (ShomiCredit) (Contact)

-AuUto Body Repair | 9 .18 15 297

Second Quarter

AUT 1112

Third Quarter

Auto Body Repair It 9 18 15 297

AUT 1143 Auto Boav Repair i 8 19 14 207

Fourth Quarter ' :
AUT 1114 AUL0. Body Repall‘l\l 8 19 14 297

Related Courses: Six (6) Credit Hours Required

ENG 1102 Communication Skills 3 0 3
T-PSY 150 Interpersonal Relations 3 0 3 33
TBUS 111 Small Business 3 0 3 33

Total Credit Hours Required for Graduation

Operations

Total Contact Hours in Program ........................................ 1254

AUT 1111

Course Descriptions

AUTC BODY REPAIR |

Auto Body Repalr t includes a thorough study of
the forming of steel into the complex contours of

“the present day vehicie. Additionally, the student

AUT 1112

Is exposed to the straightening and aligning of
damaged areas. The student will also be introduc-
ed to the basic principles of welding during this
Quarter.

Prerequisite: None

AUTO BODY REPAIR 1
Auto Body Repairliwilibe a thorough studyof the

requirements for a metal ‘worker. The ‘use of

essential tools, the forming of flanges and beads,
and the straightening of typical auto body
damage will be included. The student should
begin to acquire skills such as the shaping of
angles of the body and fenders, metal working
and painting. There will be continued practice in
automotive welding skiits,

Prerequisite: AUT 1111
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E AUT 1113

AUT 1114

AUTO BODY REPAIR Ili

This eourse will inciude a thorough-study of metal
finishing. and. painting as well as trim, glass, and
radiator repalr. The use-and application of power
tools along. with the complete vehicle painting
process wiil be Inciuded in this guarter. The stu-
dent will be exposed to the methods of removing
and installing interfor trim, as well as glass
removal, cutting, fitting, and installations. The
cooling system of an automobile will also be
studied.

Prerequisite: AUT 1111, AUT 1112

AUTO BODY REPAIR IV

This course will. inciude instruction in the aligh-
ment of the automotive frame as well as the front
end suspension: system. The student will also be
exposed to ail phases of automotive body repair
training during this quarter. This training wilt in-

clude repair order writing, parts-purchasing, the -
-estimating of damage, as well as all phases of

- general automotive body repalr and finishing.

Prereqursrte AUT 1111, AUT 1112, AUT 1113

Related Courses:

Students are required to take two (2) related courses fora total‘

of six (6} credit hours. Courses may include Comimunication

-Skills, ‘$mall Business Operations and interpersonal Relations.

Additionally students may substitute courses in Typewriting,

Business Law, Taxes, Mathematics, Metrics, or any other-

classroom course taught at Montgomery Technical College
with prior approval to their academic advisor.

ENG 1102

‘T-BUS 111

COMMUNICATION SKILLS

Designed to promote effective communication
through correct language usage in speaking and
writing.

Prerequisite: None

SMALL BUSINESS OPERATIONS

An introduction to the business world, problems
of small business operation, basic business law,

business forms and records, financial probiems,

ordering and tnventorying, layout of eguipment
and offices, methods of improving business, and

empioyer-employee relations.

Prerequisite: Nona




- e e netALIONSHIPS

A study-of hasic principles-of human behavior,
The problems of the individual are studied in refa-
tion to-society, group membership, and relation-
ships within the work situation.

Prerequisite: None

AUTOMOTIVE MECHANICS

--Vocational Diploma Program:

dent with the basic knowledge and skills to inspect, diagnose,
- and repair or-adjust automotive vehicles. Practical. shop ex-
perience js.combined with class discussion and assignments to
ensure a-thorgugh understanding of the operating principles
involved in modern automobiie. The probiem enables the stu-

dent to compare and adJUSt to new SEI‘VICIHQ technigues as

vehicles change from year to vear

The student.recewes Instructlon in automotive fundamen-
-tafs: engines, electrical and fuel systems, chassis and power
train units, air conditioning;, and chassis and suspension
systems. Also, the: student learns correct generat repair and
servicing practices and effective day-to-day operational pro-
cedures in the automotive shop. '

continue for an additional year to rec,_eive a two-year diploma.

Employment Gpportunities

Job opportunities are varied and altow the'student to enter
such positions as auto mechanic, parts manager, truck
mechanic, maintenance service, dealer service manager, fac-
tary representatwe, sales technician or a "'pit-crew” mechanic,

The Automotive Mechanics pfdgram.at MTC provides the stu-

The étude_nt may receive a one-year diploma and choose to

'Two YEAR OPTION Compleﬂon of One year Dipioma Program Plus:

curnculum Bv ouarters

Fifth Quarter

AUT 1105 Auto. Mechahics V 5 22
51xth Quarter

AUT 1106 Auto. Mechanics Vi 5 22

seventh Quarter

- 148) credit hours.

Total Credit Hours Reguired for Graduation.. Lo

TAUT 1107 Auto. Mechanics Vil 5 22
-Eighth Quarter _
AUT 1108 Auto. Mechanics Vil 5 22

: '_c:lurséuﬂo. Title {Class)  (Shop)Credit)
; Fifst Quarter . ;
AUT M1 Autq. mechanics t 9 18 il
Second Quarter o '5
-_AUT 1402 Auts. Mechanics. it _ 9 18 1
Third Quarter - - o
AUT - 1403 Auto. Mechamcs n ‘ 8 19 ’li_l
'Fourth Quarter . ,
~AUT 4104 Auto. Mechanics IV g 19 14
Reiatecl Courses: SiX (6 Credit Hours Required
T ENG . 4102 Cornmunication Skills 3 0 2
TpsY 450 Interpersonal Relations 3 0 3.
TBUS 411 Smalt Business 3 0 3
Operations
ONE YEAR OPTION:
Total Credit Hours Required for Graguation. ... Gg
Totat Contact Hours in Program...........; ...... SE— 125

12
12
12

12

" Total CoNtact HOUFS i PROGYAITL .o mmuumssensr s 2842

Hours Per Week Hours Per Quarter
icontact)

297

297

297

297

33
33
33

297

297

297

297

Two Year Option: Completion of Qne Year Diploma Program plus forty-elght



Course Descriptions

AUT 1101 AUTOMOTIVE MECHANICS |

This course will. emphasize the fundamental prin-
ciptes of the internal combustion engine.

-Mechanic tools and shop safety rules and regula-

tions will be taught,
Prerequisite: None

AUT 1102 AUTOMOTIVE MECHANICS 1

This course will be an introduction to the sub
systems oOf the internal combustion engine. The

sub-systems will include the electrical system, the
fuel system, and cooling systems.
Prerequisite: AUT 1101

AUT 1103 AUTOMOTIVE MECHANICS Iif | ‘
A study of the automotive power train systern will

be made during this course. -
Prerequisite: AUT 1101 & AUT 1102

AUT 1104 AUTOMOTIVE MECHANICS 1v-

This course wiit be “an introduction to the
autpmotive, braking and suspensions systems.
Basic automotive welding will be taught,
Prerequisite: AUT 01, AUT 1102, AUT 1103

TWO YEAR OPTION: Completion of One Year Program Plus:
AUT 1105 AUTOMOTIVE MECHANICS V -

This course will be a comprehensive stud\) of the

performance requirement and the diagnostic

testing of the automotive engine and the related

systems that make up the power base in the

automobile, to include emission control.systems

Prereciuisite: AUT 1101, AUT 1102, AUT 1103, and
AUT 1104 '

AUT 1106 AUTOMOTIVE MECHANICS VI .

This course will provide an in-depth study of all
components in the power train. Testing and
rebullding of the power train will be emphasized
during this quarter,

Prerequisite: AUT 4101, AUT 1102, AUT 1103,

AUT 1104, AUT 1105
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. AUT 4107 AUTOMOTIVE MECHANICS VIl - |
Testing and rebuilding - of - ail units of the

automotive braking and suspension systems will
e inciuded in this course. :
Prerequisite: AUT 1101, AUT 4102, AUT 1103,

AUT 1104, AUT 1105, AUT 1106

AUt 108 AUTOMOTIVE MECHANICS Vi

This course is designed to acguaint the student

with the day-to-day operational processes of the

automotive shop. Job estimating, parts purchas-
ing, and proper customer relations will be em-
phasized. North Carotina Inspection Laws wWill be

taught in this course. The student will also be pro-

vided the opportunity to practice his previous
trainihg experience in this curriculum.

Prereguisite: AUT 1101, AUT 1102, AUT 1103,

AUT 1104, AUT 1105, AUT 1106
AUT 1107

- Related Courses:

Students are reauired to take two (2) related courses for a totat
of -six- (8 credit: hours. Courses may Inciude Communication
Skilis,: Small Businass Operations and interpersonat Relations.
Aaditionatly students may substitute courses in Typewriting,

Business Law, Taxes, Mathematics, Metrics, or any other

classroom course taught at Montgomery Technical College
with-prior approval of thelr academic advisor.

ENG 1102 COMMUNICATION SKILLS

T-BUS 111

Designed to promote effective communication
through correct language usage in speaking ahd
writing.

Prereciuisite: None

SMALL BUSINESS OPERATIONS -

An introduction to the business worid, probiems
of small business operation, basic business law,
business forms and records, financial problems,
ordering and inventorying, layout of equipment
and offices, methods of improving business, and
employer-employee relations.

Prerequisite: None




T-PSY 150 INTERPERSONAL RELATIONSHIPS

“A study -of ‘basic principles of human behavior.
The problems of the individual are studied in rela-
tion to society, group membpership,. and relation-

- 5hips within the work situation. .

Prerequisite: None

GUNSMITHING
_.:va;cational Diploma Progrém

The Gunsmithing Curricuium at Montgomery Technical Coi-
{ege affords-the student "hands-on" tearning in a supportive
environment. The student/instructor ratio ‘is approximatey
1:13. The Gunsmithing curriculum’ consists of 24 months of
study, divided into eight quarters of eleven weeks each.
Classes meet 27 hours per weelk.:An evenhing program is of-
fered on a hatf-time basis. Classes are conducted Monday thru
Thursday from 830 a.m. until 2:50-p.m.-for day students and

Monday thru Wednesday from 6:30 p.m. thru 40:40 p.m: for
night students. . - , .

Gunsmithing as a profession -demands individuals highly
trained in diverse areas - metal working, wood working,
finlsiting and refinishing of metals and woods, repair and parts
manufacture, design, public relations, etc. The curriculum at
MTC is structured, comprehensive, and time proven. Patience
ahd deligence are fostered in the pursuit of guality and ex-
celience. Students are given the opportunity to learn and to
develop their talents to the maximum.

‘Employment Opportunities

Upon Qi‘aduétio_n' students are not master gu’hsm’iths, butare
very advanced apgprentices Suitable for employment in many
Phases of the firearms industry. Many graduates establish their

own Business, work for major manufacturers, or take
repair/retail sates positions. '

_curricutum By Quarters

Hours Per Week Hours Per Quarter

_.cﬁurse No. Title ‘(Class) (shop)(Credit) (Contact)
_:First Quarter R B
- GSM:- - 1007 Gunsmithing . 5 22 12 297

second Quarter N ‘
GsM 1002 Gunsmithing li R - T~ S 297

*Third Quarter

GSM 1003 Gunsmithing Il 5 22 12 297

‘Fourth Quarter

- -GSM- 1004 - Cunsmithing IV B.-) ‘ 22 j12 297
Fifth Quarter

©.GSM 1005 Gunsmithingy . 5 . 22 12 297
‘Sixth Quarter - B : _ h
- GSM - 1006 .Gunsmithing Vi 5 22 a2 297
' Sé\iénzth,auarter‘ ‘ o o c
. GSM 1007 Gunsmithingvh = 5 22 12 297

‘Elghth Quarter -

G5M 1008 Gunsmithing vill - 5 22 12 ‘ 297

Related Courses: Six (6) Credit Hours Required ‘

ENG 1102 communication skills © '3 ‘0 '3 33
T-PSY 150 Interpersonal Relations - 3 0 3 33
T-BUS 111 Small Business 3 0 3 33

Operations SR .
Total Credit Hours Required for Graguation. ... ... 102

Total Contact Hours In Program s et 2082

Course Descriptions
GSM 1001 GUNSMITHING 1 - - g c

: * INTRODUCTION. The student will'iearn to use hand
tools with patience and precision. Several pro-

jects are compieted from blueprints that resuilt in

“the manufacture of jigs and tools of value to the

guhsmith. This'is a period of appraisal In regard to

- student aptitudes and abilities,

INTRODUCTION TO MACHINE TOOLS. The stud{-:nt
undertakes approximately thirty specific machme
shop projects from blueprints. The basics _of dridl
press, power hack saw, verticle mill, horizontal
mill, lathe, and grinder operation are taught.

Prereguisite: None




GsSM 1003

GSM 1004

GSM 1005

GSM 1002 GUNSMITHING Ui

' BARREL FITTING AND CHAMBERING. Barrels are

MACHINE TQOLS. (Cont) Specialized tr’aming in
machine tool opetation continues ahd more
sophisticated aspects of machine tool utilization

are covered. Welding and brazing as well as

hardening and tempering of metai are COVGFGd
Prerequisite: GSM 1001

GUNSMITHING il

BLUEING. ‘Hand preparation and the four- wheel
method of buffing and polishing firearms prior to
blueing are taught. Blueing (hot dip and Baker)
procedures and formulas are covered. A

“minimum of ten guhs Of diverse desian must be..

disassemled, blued, and reassembled. Standards
are very exacting in this phase. Generaily,
students supply the firearms to be biued.
stockmaking will be introduced.

Prerequisite: GSM 1001 & GSM 1002

GUNSMITHING IV

Continuation of third quarter.

Prerequisite: GSM 1001, GSM 1002, GSM 1003,
GUNSMITHING V

STOCKMAKING. Students.are. requlred tomake two -
custom riffes from. blanks. in-addition, the stu- .

dent is required to make two two-ptece stocks
from blanks. The first rifle stock is made, for the
most part, by hand. Woodworking machines are
used thereafter when appropriate. Qptionat
stocks for a.semi-injet mav he made, if time per-
mits,

threaded, chambered, and headspace to military
and commercial actions. instruction will have
been provided in taper turning and contouring
and maodification and mstauation of chokes on
shotguns

~ GSM 1006

Gsm 1007

© GSM 1008

SIGHT MOUNTING AND RIB INSTALLATION. Instaila-
tion of scope mounts and scope adjustment as

“weli as instalfation of receiver and open sights is

covered, which. incorporates instruction in soft

. soldering.and sitver soldering. Rib installation on
-shotguns and handguns is learned. Many par-
“ticutars of gunsmithing such as: recoli pad instalia-
. tion, sling swivet installation, trigger adiustment,

pistolsmithing, etc., will have been taught as ap-
propriate in curriculum phases covered to this
point. This curricutum outline is a generai over-

“view, but is by no means all inclusive or ex

haustive.
Prereqguisite; GSM 1001, GSM 1002, GSM 1003, and
GSM 1004

CUNSMITHING Vi

Continuation of Gunsmithing 1005,
Prerequnsate GSM 1001, GSWF 1002, GsM 1003
GSM ’!004 Gsw 1005

GUNSMITHING Vil

Continuation of Gunsmithing 1006
Prerecquisite: GSM 1001, GSM 1002, GSM 1003,
GSM 1004, GSM 1005, GSM 4006

GUNSHITHING VI

REPAIR WORK. Emphasis wiil be placed onh
diagnosis and correction of malfunctions,
manufacture of parts, and parts installation.
Ballistics and retoading will be studied.

As a student progresses thru the course, there is
some room to pursue areas of specific interest
biackpowder, custom pistoismithing, etc; but
essentially the curriculum is structured.
Gunsmithing skilfs need to be learned sequential-
Jy, and work must proceed from g firm basic foun-
dation.
Prarequisite: GSM 1001, GSM 1002, GSM 1003,
GSM 1004, GsM 1005, GSh 1006,
GSM 1007



Related Courses )

_ Students are required to take two (2) related courses for a total
Of six (6) credit hours. Courses may include Communication
Skitls, Small Business Operations, and lnterpersonal Relations,
Addltlonalw students may substitute courses in Typewriting,
Business Law, Taxes, Mathematics, or any other classroom
course taught at Montgomery Technical College with prior ap-

proval of t_heir academtc advrsor

LGHT CONSTRUCTION

vacatlonal Diptoma Program ..

The Light Construction program at MTC is desugned fo meet
the construction industry's needs in a rapidly expanding
market. The student is exposed to various aspects of basic con-
struction.

ENG 1’102 COMMUNICATION SKILLS

Des:gned to promote effective’ commumcatnon
through correct Ianguage usage in speaking and
Yriting, :

Prerequlsite: None

Instruction is provided in masonry skills, btueprint reading
and.sketching, and safety. Carpentry is covered thoroughly

T-BUS 111 SMALL BUSINESS OPERATIONS o,

An troduction to the busmess world probtems
of smail business operation, basic business law,
husiness forms and records, financial problems,
ordering and inventorying, layout of equipment
-and offices, methods of improving business, and
. employer-employee relations.
"'Prerequnsnte None oo

~experience in woodworking machinery and power hand tools.
Instruction is alsc provided in sheathing, insujation,
estimating, drawing up specmcatlons and basic stair contruc—
tion.

The program teaches the student methods used in laying
-out a small structure, pouring concrete, rough framing, laying
- brick and biock, roofing, and exterior finishing.

T-PSY 150 INTERPERSONAL RELATIONS

A study of basic principles of human behavoir.
. The problems of the individuat are studied in rela-

tion to society, group membersh;p and relation—
. ships within the work s:tuat:on

R Prerequisrte None Emplovment opportumtles

A graduate mav ﬂnd empiovment with home buliders or
with cornmercial building.contractors. He'may be emploved as

an apprentice in buitding trades.or-as-a building maintenance
mechanic in small industries or public buildings including
~ schools, hospitats, and apartment houses. With sufficient ex-
perience in the. construction field, some individuals may
~ €stablish their own businesses..

from rough framing to cabinet making and trim work. A well-
- equipped woodworking shop is provided so that students gain -



First Quarter

Second Quarter

Third. Quarter.

Fourth Quarter

Totat Credit Hou

Con 1001

CON 1002

Course nNo. Title Class)

Related Courses:
ENG 1102 Cormmunication skiils 3 33
T-PSY -~ 150 Interpersonal Relations 3 o 33
T-BUS . -411° Small Business 3 . - 33

TotalContact Hours in Program

wurricium 8y Quarters

" Holirs Per Week Hours Per Quarter
{ShoplicCredit) (Contact)

CON 1007 Light Construction ) 2 © 18 15 ﬁ97
CoN” 1002 Light Cdnstructlon 1 8 15 297
CON 1003 Uight Construction w8 - 1 4 2w

CON 1004 Light Construction IV 8 297

Slx (6) Credit Hours Required

Operatioh

rs Required fFor Graduation ..... A

COURSE DESCRIPTIONS

LIGHT CONSTRUCTION 1

First Quarter information on Light Construction
will include instruction in general masonty, in-
troduction to hand toois, and blueprint reading
and sketching. The student will use and have ac-
tual experience in each of these areas.

Prerequrs:te None

LIGHT CONSTRUCTION it

This course will include experience with all power
hand toois and shap equipment. Alt woodworking
technigues, basic cabinet construction, blueprint
reading will be included. Actual constructton ex-
periences will be provided during this quarter.
Prerequisite: CON 1001

CON 1003

~CON 1004

ENG 1102

T-BUS 111

LIGHT CONSTRUCTION i} -

This caurse will- provide an in-depth studv of the
processes -of construction frammg, sheathing,
and irdsilation. The" processes ‘invoived In
estimating; drawing up specifications and in ac-
tual construction contracts will'be studied. Actual
live project experiences will be provided for the
students during this time.

Prereqguisite: CON 1001 & CON 1002

LIGHT CONSTRUCTION tv

Inctuded in this course will be a section on advanc-
ed framing, along with basic stair construction.
Also included will be extensive experience in ex-
terior and thterior trim work. By the end of this
quarter, the student shoutd have extensive ex-
perience in all light construction processes.

Prerequisite: CON 1001, CON 1002, CON 1003

-Related Courses:

- Students are required.to take two (2) related courses for a total
of six-(6) credit.hours.. Courses.may- include communication
+Skifls, Small-Business Operations and Interpersonal Relations.
Addltionailv students may substitute courses in Typewriting,
‘Business. Law, Taxes, Mathematics, Metrics, .or any other
classroom: course taught at Montgomery Technical College
with prior. approval of their academic advisor.

COMMUNICATION SKILLS

Designed. to promote effective communication
through correct language usage in speaking and

writing.

Prerequlsite: None

SMALL BUSINESS OPERATIONS

An intraoduction to the business world, problems
of small -business operation, basic business law,
business forms and records, financial problems,
ordering and inventorying, tavout of equipment
and offices, methods of improving husiness, and
employer-empioyee relations.

Prefrequisite: None
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.« 1ou  INTERPERSONAL RELATIONSHIPS

A study of basic principles of -human behavior
The problems of the individuat are studied in rela-
tion to society, group membership, and refation-
ships within. the work situation.

Prerequ:s:te None

_ POTTERY. PRODUCTION

Vocational Diploma Program -

The Pottery Program at Montgomery Technical College is
one year of concentrated study in all areas of studio work.

students develop and refine throwing skilis, learn to build
and fire k:lns and dig thetr own clay in local deposits

' Among some of the more attractive program features are
opportunities to interact with local potters in thelr own en-
viroryment and to attend seminars sponsored by state univer-
sities and visiting artists. tn-addition, students are encouraged
to show theilr work in the various stugios and shows available.

The studio is spacious and well-equipped with electric and
kick wheels, complete glazing facilities, and shelf space,

students can fire pots in one of the school's six kitns, in-

cluding a large stoneware kiln,-a sait klln a raku klln and three
electric kilns

Class enrollment is kept to a minimum to inSure individual in-
struction.
Employment Opportumtles

Graduatmg students can ook forward to Workmg as a pro-
duction potter or establish a pottery business..

CER 1001

CER 1002

Curriculum By Quarters
T Hours Per Week Hours Per Quarter
Course. No. Title - - {Class) (ShomiCredit (Contacth
© Fiyst Quarter - -
CER- 1001 pottery | 5 . 25 13 330
sacond Quarter :
CER 1002 Patterv II 5 35 18 440
Thira Quarter ‘
CER 1003 Pottery i 5 35 16 440
‘Fourth Quarter : ‘
CER 1004 Pottery v 5 35 . 16 440
" Related Courses: $ix (6) Credit Houré Required
- TENG 1102 communication Skills: 3 0 3 33
TT-PSY 150 interpersonal Relations 3 0 3 33
_TBUS 111 Smalt Business Cperations 3 4] 3 33
Total Credit HOurs Required for Gractuatlon ................... 66
+ .- Total CONtact HOUS I PrOGrAM..c..crrcrosesersveassnrsrssrrarsens 1716

Course Descriptions

POTTERY |

This course will inciude the fundamentals of the
preparation and use of clay. Methods of fabrica-
tion from hand buiiding to wheelthrown ware
will be inciuded. The processes of stacking and fir-
ing the electric kitn as well as the exploring of dif-
ferent olazing and decorative techniaues wiil be
studisd.

Prefaguisite: None

POTTERY 1i

The student will be exposed to lntenswe work on
individua! clay bodies and slip glazes. Production
oh advanced wheel-thrown forms including sets
of wares, lidded pieces, and tea pots will be
studied. Speciat emphasis wilt be placed on har-
monious fusion of form, design, and glazing
technigues. An in-depth study of low-fire kilns
and glazes with emphasis placed on Raku will be
made.

Prereguisite: CER 1001 or prior experience
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CER 1004

R N LS 1]

This. course will include instruction in the pro
b!ems involved In-the care and maintenance of
equipment. Additionally, a summary of high fire
kitns and fuels will be made. Also studied will be
the sources for the supply of the pottery
Materials as well as the development. of. clay
bodies and glazes for specific purposes. Much em-
Phasis will be placed on Individual projects during
this quarter. S
Prerequisite: CER 1002 '

POTTERY v

This course will include concentrated instruction
in high and low fire glaze formulation. Also includ-
ed will be the actual participation in the construgc-
tion of a kiln. The individual-will continue working
on his own projects as well as studying marketing
and sales techniques. Before'graduation, each
student will formally present their work at any
show of their choice. '

Prerequis_ite: CER 1002 & CER 1003

Refated Courses: _

Students are required to take two (2) related courses for atotal
oﬁ.:srx (6) credit hours, Courses may include. Communication
Skills, ‘Small Business Operations and- interpersonal Relations.
Adc!ntlonally students may substitute courses in Typewriting
Business ‘Law, Taxes, Mathematics, Metrics, or any othel"
Classroom. course taught at Montgomery Technical Coliege
with prior approval of their academic advisor.

ENG 1102

T-BUS 11

COMMUNICATION SKILLS.

Designed to promote effectivé communication
through correct language usage in speaking and

- writing.

Prerequisite: Nong -

SMALL BUSINESS OPERATIONS

An introduction to the business ‘world, problems
of gmalr business operation, basic business law,
bus_rn(_ass forms and records, financial problems,
ordering and inventorying, layout of eqguipment
and offices, methods of improving business, and
emplover-employee relations.

Prerequisite: None
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PSY 150 INTERPERSONAL-RELATIONSHIPS
A study of the basic principles of hyman behavior.
The problems of the indlvidual aregtudied in rela-
tion to society, group membership, and relation-
ships within: the work situation.
Prerequisite: None

PRACTICAL NURSE EDUCATION

Vocational -Diplo‘ma_ Program

‘The purpose of the Practical.Nurse Education program is to
ve the quallfied persons the opportunity to participate in
he care of and the responsibility for patients of all-ages and’
dependency levels and those with a variety of llinesses.
tudents are selected on the basis of nursing aptitude deter- .
-'mined by pre-entrance tests, high school record and inter-

iEW_. .

The graduate of the program is eligible to take-the licensing:
examination. given by the North Carolina:Board of Nursing. A
passing score entitles the individual to receive a license and
use the legal title of-Licensed-Practical Nurse. :

© During the one year program, the student is expected to
grow In knowledde and understanding of nursing principies,
the biological sciences, the social sciences, intergersonal rela-
fions, and communications. Labratory experience and in-
- service training at a local hospital are coordinated with and
~.enhance the classroom instruction. '

/A new LPN class begins.each fall and graduates at the end of
- the following summer. In addition to the college’s graduation
exercises, the LPN students take part in an impressive Capping
"and Pinning Ceremony.

Employment Opportunities

: #The LPN-is prepared to function in-a variety of situations:
~hospitals, nursing, homes, clinics, doctor's. and dentist’s of-
-fices, and in some localities, public health facilities. in all situa-
tions, the LPN functions under the supervision of a registered
nurse and/or licensed physician.




Course No. Title
First Quarter

1101 Anatomy

PNE

Curricuium By Quarters

Hours Per Week
{Class) dabyChnic! (Credit)

NUT 1M Nutrition ] g 3 g
NUR 1101 Fundamientsis of Nursing -6 &6 8 g
PSY 201 Introdyuction to Psychology 3 Q 0 3
PSY 105 Human Growth & Development 3 v} 0 3
Second Quarter ‘
PNE 1105 Medical-Surgicat-Nursing. 6 1] 0 [
PNE 1102 Maternal & Child Health 5] 0 4] [
- PNE 1111 Pharmacology 2 o c 2
AUR 110z Medicai-surgical Clinlcal Lab 4] 0 16 5
THird Quarter L - |
PNE 1106 Medical-5urdgical Nursing ) 0 g 6
PNE. 1103 Maternal & Child Health 6 0o .. 0 ]
NUR 1153 Materﬁa_l &VChi!d Heaith - 4] 0 18 <]
Fourth Quarter
PNE ‘1107 Medical-Surgical Mursing 6 0 a 3]
NUR 1104 Medical-surgical Clinical Lab. o 0 18 [
PNE . 4104 Issies and Trends ' 3 ¢. 0 3
ENG. 1102 Communication Skifls 3 0 0 3
Total Credit Hours Required for Graduation............ 80
Total Contact Hours in PrOgram......comcemncem e, 1298

Course Descriptions

First Quarter
1101 ANATOMY

PNE

A study of the structure of the human body, in-

cluding a discussion of the body's main structural

units and the interworking relationship between

systems.
Prerequisite: None

Hours Per
Quarter

101

ANUR

PSY 21

© PSY 105

PNE 1105

NUR. 1102

NUT

101

NUTRITION

A study of how the body takes in and uses food
for growth and deveiopment ana the

maintenance: of good health concluding with a

section on diet therapy during disease,
Prerequisite: Nonhe

PNE 1111

 FUNDAMENTALS OF NURSING

An introduction to the basic fundamentals and
procedures of nursing developed through
jaboratory experience. The course includes a
<history OF nursing, persohal health and hygiene,
introduction to ethics and legal aspects, and
causes and prevention of disease.

- Prergquisite: NOne

INTRODUCTION TO PSYCHOLOGY

An introductory study of psychology, including
the study of behavior in the areas of motivation,
perception, learning, intelligence, personality
and the.fundamentals of therapy.

Prerequisite: None

HUMAN GROWTH AND DEVELOPMENT

This course is desighed to give students
theoretical background-and practical knowiedge
in the application of general principles in chiid
deveiopment. :

Prerequisite: None

Second Quarter

MEDICAL-SURGICAL NURSING

An introduction to common Medical-Surgicat con-
ditions, including infection controtl, pre-operative
and post-operative care, rehabllitation, and long-
term iliness. _

Prereguisite: Compietion of preceding guarter re-
quirements,

MEDICAL-SURGICAL CLINICAL LAB

introduction to care of medical and surgical pa-
tients through selected asslgnments reqguiring ap-
plication of classroom learhing.

Prerequisite: Compietion of preceding quarter re-
guirements.

PHARMACOLOGY

An introduction to the basic fundamentals of
pharmacology, includes the metric system, ad-
ministration ©f medications, vitamins and
minerals, anti-infectives, antibotics, sul-
fonamides, and legat aspects.

Prerequisite:; Completion of preceding quarter re-
guirements.
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PNE -

1102 MATERNAL AND CHILD HEALTH

A'stidy of nursing care problems presented dur-
ing the normal and .complicated. chilg-bearing

~maternity cycle with emphasis on the normal cy-

cle. includes study of reproguctive system.
Prerequisite; Completion of preceding quarter re-
quirements.

Third Quarter
1106 MEDICAL-SURGICAL NURSING

PNE

PNE

NUR

1103

A study of the diseases and disorders of the
respiratory, circulatory, digestive, urinary, and
reproductive system of the body. cludes nurs-
ing management, refated drugs, and diet therapy
for common ilinesses. _

Prerequisite: Comipietion of preceding guartet re-
quirements

MATERNAL AND CHILD HEALTH

A continuation of the study of the maternity cy-
cle, the newborn, and the aspects of child care as
influenced by the principles of growth and
development. Includes study ‘of common
childhood diseases and disorders of the various
body systems.

Prerequisite: Completion of preceding quarter re-
Ciuirements :

'MATERNAL AND CHILD HEALTH CLINFCAL LAB

supervised clinical expertences with selected
clients to acquire knowledge and skills inthe nurs-
ing care of the childbearing family and the chitd
from newhorn to adolescence.

Prerequisite: Completion of preceding quarter re-
quurements ‘

Fourth Quarter

"~ PNE

1107 MEDICAL-SURGICAL NURSING

A study -of diseases. and disorders of the en-
docrine, hervous, and muscoskeletat systems, the

skin, eye and ear, and allergic reactions. includes

nursing management and responsibility, drug
therapy, and diet therapy for common ilinesses.
Prerequisite: Completion of preceding quarter re-
quiremsnts

NUR

PNE

ENG

1104

1104

1102

MEDICAL-SURGICAL NURSING LAB

A continuation of the care of adult patients
through setected assngnments correlated with
classroomlearning. Includes care of more serious-
ly il patients, operating room, recavery room,
and emergency room experience

Prerequisite: Completion of breceding quarter re-
quirements

ISSUES AND TRENDS
A stucly of the nurse's role in tegal and ethlcal

‘responstbilities, nursing organizations, career op-

portunities, licensure to practice, and‘continuing
education,

prerequisite: Completion of preceding quarter re-
quirements

COMMUNICATION SIGLLS -

Designed to promote effective communication
through language usage in writing and speaking.
Prerequisite: Completion of preceding quarter re-
guirements '




TAXIDERMY
Vocationai Diploma Program

' Taxidermy is -the art of permanently preserving fish, fowl,
and game animais. We 'have desighed the. Taxidermy program
to develop in-our students the necessary skills and experience
to become competent Taxidermists.

Instruction covers such areas as proper measuring techni-
ques, decomposition, rebuilding, proper coloration, and
species identification. Students study local, state, and federal
game laws as well as ecology, wildilfe management, and con-
servation.

Taxidermy is a one year diplbma program. The curriculum
consists of 12 months of study divided into four guarters of
eleven weeks each. Classes meet 27 hours per week,

Empioyment Opportunities
" Excelient emp}ovmént opportunities exist for the graduate
of the Taxidermy curriculum to set up his/her own business.
Other job opportunities may bye found in-sports shops, game
preserves, museums of natural history, and private business.
Curricwium By Quarters

Hours Per Week Mours Per Quarter

Course No. Titie (Class} (ShopXiCredit) (Contact)
First Quarter
TXY 1101 Taxidermy | 10 17 15 297

Second Quarter ’
TXY 1102 Taxidermy Il _ 10 7 15 297

Third Quarter )
TXY 1103 Taxidermy i 10 17 15 297

Fourth Quarter
XY 1104 Taxidermy v 6 . 21 . 13 297

Related Courses: Six (6} Credit Hours Required

ENG 1102 Communication Skiils 3 0 3 33
T-PSY 150 Interpersonal Relations 3 o 3 33
T-BUS 1M1 Smail Business 3 0 3 33

. Operations

Total Credit Hours Required for Graduatlon.................
Total Contact Hours in Program

TXY.

TXY

©TXY

101

1102

1103

. Course Descriptions

TAXIDERMY |
This course will concentrate on the fish kingdom

with related laboratory experience in the roun-

ting of selected species. inciuded will be proper
measuring techniques, decomposition, and
rebuilding of the fish into {ts mounted form and
proper coloration. Time is devoted to fish iden-
tification with emphasis piaced on species that in-
habit North Caralina's inland and coastal waters.
Practical art techniques including the mixing and
application of paint to animal bodies, making
paper mache' bases, and proper construction of

wall-plagues will be studied,.

Prerequisite: None

TAXIDERMY 1l

This course will be a detailed study with related
laboratory experience in the mounting of fur-
hearing game animals. Included will be proper
measuring techniques, decomposition, and
rebullding inte mounted form and proper colora-
tion. -Mammat identification and study Is em-
phasized as well as proven methods in the area of
specie preservation.

Prerequisite: None

TAXIDERMY H

This course will concentrate on the bird kingdom
with major emphasis on game birds. Included wilt
be proper measuring technigues, decomposition,
and rebuilding of birds into their mounted form
with proper coloration. A detailed study of bird
identification is included. A study of ecology as
well as the game laws that govern the hunting
and mounting of fish, fowl, and mammais is
made. _

Prerequisite: None




TXY 1104 TAXIDERMY IV

T-BUS 111

T-PSY 150

.- Prerequisite: TXY 4101, TXY 1102, TXY 1103

Related Courses: L _ , _
_.Students are required to take two (2) related courses for a total The purpose of the Practical Nurse Education program Is to
of six (6)credit hours. Courses may.inctude, Communication give the qualified persons the opportunity to participate in
Skills, small Business -Operations and-Interpersonal Relations. the care of and the responsibility for patients of all ages and
Additionally students may substitute courses in Typewriting, ‘dependency levels and those with a varfety of ilinesses.
Business Law, Taxes, Mathematics, Metrics, or any other '
ctassroom course taught at mMontgomery Technical College mined by pre-entrance tests, high school record and Inter-
with prior approval. of their academic advisor. : : :

ENG 1102 COMMUNICATION SKILLS

- tion to society, group membership, and relation-

T-PSY 150 INTERPERSONAL RELATIONSHIPS

' isac ' of the basic principles of human behavior.
T e o aoneral revisw of the three major R prablems e inaividual are studied i rela-
areas of taxidermy-and:a study of reptiles. During _ - tiom t0 soclety, group membership, and relation-
this.quarter; students will-be required to.mount a : ships within the work situa tion.

specified number of birds, fish, smail game, and " prerequisite: None

'big game heads. The student will also be given the
“opportunity for individual research and projects

related to taxidermy. This final course will also
deal with environmental. problems of air, .
chemicals, and. wastes as related to animals, : o A

plants, and birds.. - : PRACTICAL NURSE EDUCATION
vocational Diploma Program

students are selected on the basis of nursing aptitude deter-

view.

The graduate of the program-is eligible to take the licensing
" examination given by the North Carolina Board of Nursing. A

~ Designed to promote -effective communication _passing score entitles the individual to receive a ficense an

through. correct language usage in speaking and use the legal title of Licensed Practical Nurse. - :

writing.. C - .

Prerequisite: None . - puring the one year program, the student is expected to
SR oo ".grow in knowiedge and understanding of nursing principles,

SMALL BUSINESS OPERATIONS - the biological sciences, the social sciences, interpersonal rela-

- - . . e icati ] - and In-
An introduction to the business world, probiems “tions, and communications. Labratory experiénce a
of small business operation, basic business law, ‘service training at a local hospital are coordinated with and

" business forms and..records, financial problems, enhance the classroom instruction.

ordering and inventorying, -layout of equi n ‘ . .
and offi,%es, .methods gf ir%brgv_ing bui?negsr?aendt " Anew LPN class begins each fall and graduates at the end of
employer-employee relations.: - the following summer. In addition to'the CP"Ege 5 graduatl_on
Prerequisite; None - o _ exercises, the LPN students take part in an impressive Capping
o S . and Pinning Ceremony.

INTERPERSONAL RELATIONSHIPS _

A study of basic principles of -human behavior.

The problems of the individual are studied in rela- Employment Opportunities

* The LPN is prepared to function in a variety of sitL_Jat'rons:
hospitals, nursing, homes, clinics, doctor's gpc_j ‘dentlst’s_ of-
-~ fices, and in some localities, public health facilities. In a!l situa-
tions, the LPN functions under the su pervision of a registered
nurse and/or licensed physician. _
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cyi-ri_cwum'Bﬁv“ouarf;ers‘ |

Hours Per
Hours Per Week Quarter
{Chass) (Lab) (Clinic) (Credit)

Course No.
First Quarter
PNE 1107 Anatomy 5
NUT  M01 Nutrition 5.
NUR 1107 Fundamentals of Nursing 6

3

3

Title

PSY 201 Introduction to Psychology
PsY 105 Human Growth & Development

COoOOQQ
WO Wu,

=Ry Yol

Second Quarter
PNE 1105 . Medical-surgical Nursing . 6
PNE 1102 Maternai & Child Health 3]
. PNE 1111 Pharmacology .2
NUR 1102 Medrcal 5urgrcal Clinlcal Lab 0

[E R SR N

oo
T
Sooo

Th:rd Quarter L
PNE .. . 1106- Medical: Surglcal Nursmg
PNE . 1103 Maternal & Child Heaith.
NUR" 1103 Maternal ‘8 Child Health

(=N, N1
Lo N N
&oo0
[ e )]

Fourth Quarter

PNE 1107 ‘Medical-Surgical Nursing 6 0 0 8
NUR - 1104 -Medical-Surgical Ciinicaltab . 0. o0 .18 6
PNE 1104 Issues and Trends . 3 0 .o 3
ENG 1102 Communication Skms 3 0 o 3

Total Credit Hours Required for-Graduat'fon....;.;; ........... . 8O-
Total Contact HOUrs it PrOQraM e oo

Course Descriptions -

Frrst Quarter
PNE 1101 ANATOMY

A study of the structure of the human boctv, in-
cluding a discussion of the body's main structural
‘units and th‘e !nterworkmg relatronshfp between
systems.. = .
Prereqws:te None

NUT

1101 NUTRITION

A study of how- the body takes in and uses food

for growth and development and the
- maintenance: of .good- health. concluding with a

section on diet therapy durmg disease
Prerequisite: None

Gul

‘GUI

Gul

Gui

0025

0035

INTRODUCTORY ALGEBRA

This Is a comprehensive individualized course
designed primarily as a remedial or refresher
course for students entering College Algebra.

INTRODUCTION TO BUSINESS ' _

This course offers the student an opportun'[ty to
develop special -skills and. meet the .pertrcular
needs that certain business course offerings re-

" quire. Enroliment provides access to a variety of

0040

A review course

0041

self-paced course materials, tailored to the

specific need of the individual.

GENERAL SCIENCE . .
in Auman anhatomy- and
physiology, matter and energy, BIOIOQV, celis and
reproguction and ecology. _

BIOLGGY

The foundation course is designed to- mtroduce
the student to the following topics: the celi,
reproductory aenetics, photosynthesns, respira-
tion evolutlon ahd ecologv




ADULY HIGH SCHOOL COMPLETION

- Montgomery Technical College provides adults with two
methads for completing their high-school-education. The
_Aduit High, Schoot Diploma Program is designed, in coopera-
‘tion with the local schoot hoard, to provide the student with
an adult high. school diploma upon completion of the reguired
units of study. These units are achisved through the use of
programmed materials and mda\nduahzed instruction by staff
_ members and tutors ' ‘

The General Educatlon Deveiopment {GEDY test aliows the
student to receive a high schooi equwalencv certificate issued
by the North Carolina Board ‘of Commaunity Colleges upon
‘satisfactory completion of a battery of five standardized
achisvement tests. The tests are designed to measure a per
son's knowledge and skill in:

. Correct ang effective Engnsh in written express&on
2. Effective reading, understandmg and mterpretation of

sociai stidies, -

. Effective reading, understanding and interpretatuon of
Matural Sciehces.

. Effective reading, understanding and mterpretatzon of
Literature.

: Ab:lltv to solve problems in Mathematics

The five tests requrre from one ta one half hours each. You
may take them all in one day or one at a time. There is no set
procedure. A total score or at least 225 points with no single
test score below 35 is passing. If you score 221 to 224 you
should take the tests again as soon as possible. If you.score 220
orless, you have to wait six months before retesting. However,
if the Director thinks you are ready in less than six months, he
can authorize a retest sooner. The tests are given on an in-
dividual basis. You can take it when vou are ready.

The certificate is issued by the North Carolina State Board of
community Colleges. it is legally egual to a high school
diploma, and is recognized atmaost without exception by in-
dustry, agencies of the government, colleges, and othar
organizations and institutions.

Staff members, tutors, individual instructionat materiats, and
a pretesting program are used fo aid in preparing the student
for these tests. English, General Science, Biology, Civics, United
States History, Math, and Social Studies are the subjects
studied in the Aduit High Schodl programes. These programs for
compieting high school are offered through the Learning
Resources Center or upon sufficient demand, in a ciassroom
setting.
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